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AIMHUHUCTPAIAA MYHI]IIHHAJ{]:HOUI‘O OBPA3OBAHUS
YCTb-IABMHCKHU PAMOH

IIOCTAHOBJEHME

oT t?é (2& gééﬁ Ne £j¢

ropoa ¥Ycrb-Jlaburck

06 yrBepxaesnu aIMHHHCTPAaTHBHOTO perjiaMenTa
N0 PEAOCTABACHHI0 MYHHIHIIAABHONH YCAYIrH
«Ilpenocrasienne HHpopmaunn 06 ouepexnocTH
IPeAOCTAB/ICHHS JKHJbIX NOMEIeHH
Ha YCJIOBHAX COUHAJILHOrO HaiiMay

B coorserctBum ¢ @emepancHEIM 3aK0HOM Poccmitckoit DQenepauun ot
27 nrons 2010 r. Ne 210-®3 «O6 opraHH3alHy NPeAOCTABTEHHS TOCY/IapCTBEHHEIX H
MyHUIHNANBHBIX  yeryr», JXWIHIHBIM KOmeKcoM Poccuifckoii Denepanumy,
PYKOBOJCTBYSCh [IOCTAHOB/ICHHEM aJMHHUCTPALMH MYHHIMIANLHOIO 06pa3oBaHMs!
Yers-Jlabuackuit padion or 30 suBaps 2019 1. Ne 58 «O6 yrBep:meHun INopsakos
paspalOTKM M YTBEPXIEHHS aJMHHHCTDATHBHEIX PEIIAMEHTOB OCYHIECTBIIEHIN
MYHHINQIBHOIO KOHTPOJNA ¥ &JMHHUCTDATHBHBIX PEIVIAMEHTOB IpE/IOCTARIEHHS
MYHHIMOANBHBIX  YCIYT  a[MHHHCTpAlMedl  MyHWIMIIANBHOrO  06pa3oBaHus
Ycrp-Jlabunckuit  pafion», B LeiiX NOBEIIEHMS 3((EKTHBHOCTH pabortsl,
HOCTAaHOBII A

1. YIBEpAuTs  aJAMHHHCTDATHBHBIA  perJaMeHT afAMUHUCTpALHH
MYHUUMIIATBHOTO 0oOpasoaHmst YcTh-JlabuHCKME palfoH N0 IPeHOCTABACHHIO
MyHMUMOagbHOH ycmyrm  «Ilpenocrasnenue uubOpMaumn 06 OYEPEeAHOCTH
NPEAOCTABNECHUA KWIBIX IIOMEINEHHH Ha YCIOBHAX COIHAIBHOIO HAMMa» COITIACHO
IIPUIIOKEHHMIO.

2. TocranosneHHe aAMUHMCTPAUM MYHHIHIATEHOTO obpasoBanus Ycrs-
JlabuHckuii  pafion or 10 smBapas 2019 r. Ne 9 «O6 YTBEPXKIEHUH
3IMUHUCTPATHBHOTO PDEriamMeHTa IO IPENOCTABICHHIO MYHHUMIANBHOM YCIyrd
«llpenocTaBienye WHGOPMAIHH 06 OYEPETHOCTH NPENOCTABIEHHS  IKHIBIX
NOMEINEHHH Ha YCIOBHSX COLMANBHOTO HAliMa) NPH3HATH YTPATHBIIHM CHITY.
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3. [Ilpecc-cexktopy oTgena 1O  OPraHM3AIHOHHEIM BOIlpocaM |
B3aUMOJCHCTBHIO C OpPraHaMH MECTHOTO CaMOyYTIpaBIIeHHs  AXMHHWCTpALUH
MYHHLUMOATEHOTO  06pa3oBarua  Ycro-Jlabuuckui  paiion (CromspoBa C.M.)
obecmeynTs:

- OIyOJMKOBaHHE HACTOANIETO TMOCTAHOBIEHHA B razere «YcTe-Jlabuuck
HHOY»;

- PasMEIICHHE HACTOAILErO MOCTAHOB/ICHHS HA O(HIMaNEHOM CafiTe OPraHoB
MECTHOI'O CaMOYNpaBIeHUA MyHULMIIAIBHOIO 06pa3zoBanus Y cre-JIabuHCKUE paiioH
B ceTd «MHTepHeTY» Wwww.adminustlabinsk.ru.

4. Kourtpons 3a BBIIONHEHHEM HACTOAIIETO NOCTAHOBIEHHS BOZNOKHTE HA
Haua/lbHAKA yIIPaBIEeHHs TI0 IPABOBBIM EOTIPOCAM aIMHHVUCTPALMY MyHHUHIATIEHOIO
obpasosanus Vcre-JlaGuHckuii paiton Huorenosy MLH.

5. IloctanoBnexre BeTymaer B CHITY €O IHS ero OIyOTHKOBaHHMS.

Ucnonmsmommii 06s3anHocTH
TJIaBBI MyHULMIIANLHOTO 00pa3oBaHHus
Yere-Jlabunckuii paiion H.C. Mapxuna
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IIpunoxenue

YTBEPX/IEH

NOCTAHOBICHUEM aIMUHUCTPAIIUH
MYHHIUITaNBHOrO 00pa3oBaHus
Ycrp-Jlabunckuii paition

oT M/ Ne fF7

AIMMHUCTPATUBHBIN PEIJIAMEHT
NpeJoCTaBlIeHUs aAMUHUCTpaLell MyHUIUTIATEHOTO 06pa3oBanus Y cTb-Jlabunckuii
paiioH MyHHLMNanbHOH yenyrH «[Ipenoctasnenne mHOOpPMAIH 06 OUEPEIHOCTH
TIPEJOCTABIEHUS XWIBIX TOMEILICHHH Ha YCIOBHAX COLHANBHOTO HalMay)

1. O6mue nooKEeHN A
1.1. Tlpexnmer peryiHpoBaHHs aAMHHHCTPATHBHOrO PErjaMeHT

AMUHHCTPATHBHBIH  perIaMeHT  INpeNOCTaBICHHs  aJMHUHHUCTpPAaLHUEH
MYHHIIUNATLHOTO 0OpazoBanua YcTb-JIabMHCKMM palloOH MYHHIMIAIBLHOH YCIyTH
«[IpemocraBnenve wuuGopManMd o6 OYEpPeqHOCTH MPEAOCTABICHUS O KHIBIX
NOMELIEHWH Ha YCIOBHAX COLMANRHOIO HaiiMay (manee — PermameHT) onpenenser
CTaHJapThl, CPOKH M  MOCJIEJOBATENHHOCT AJMUHHCTPATHBHBIX  NPOUENyp
(me¥icTBHH) 110 NPEAOCTABICHHIO aAMHHUCTpaUNel MyHHLIHIANRHOrC ofpa3oBaHus
Yere-Jlabunckuid paiton MyHHLMnaneHOH yenyru «lIpemoctasienne uHpOpMaIUK
00 Oo4YepenHOCTH NPEOCTABJICHHS XHIBIX IMOMELICHHN Ha YCIOBHMAX COLMAILHOTO
HaliMa» (Jlanee — MyHULMITANBHAS YCIIyra).

1.2. Kpyr zasBuTteneii

1.2.1. 3asBuTENsAMM Ha [OIYYEHME MYHUIMNANBEHON ycoyrm (majiee —
3agBuTeNb) ABNAETCA: (UIMYECKHE JIHMLA, COCTOALIME HA y4yeTe B KauecTse
HYXJAIOMMXCS B KHJIBIX IOMELUCHMAX, MPEJOCTABASEMBIX 10  AOrOBOpaM
COLMANBHOTO HaliMa B AAMHHHCTPALMH MYHHIMIATBHOTO 0Opa3oBaHHs YCTh-

JlabuHckMit paloH, a TaKKXe MNpPEJCTABHTENH, HAajeNeHHbBIE COOTBETCTBYIOLIHMU
IOJTHOMOYHSIMH,

1.3. Tpeboranusa k nopsiaky HHGOPMHPOBAHKS
0 MpPeAOCTABJIEHHH MYHHIIHNIANLHOHN YCyrH

1.3.1. Tlopspox monyyeHus wuHbOpMAUUM 3agBUTENSMHM IO BOIIpOCaM
IpeAoCTaBIeHNS MYHHLUMIUIBHOX YCIYTH H YCIyr, KOTOpPBlE  SBASIOTCS
HEOOXOAUMBIMH U 0GA3aTeNbHBIMH A1 TPENOCTABIICHHS MYHHUHUNAIBHOH YCIIyTH,
CBEACHMH O XOA€ TPEAOCTAaBNEHHA YKA3aHHEIX YCIOYT, B TOM 4HUCHe
Ha OQUUMANLHOM caifTe YmoNMHOMOYEHHOro Oprata, a TaKke B (enepaibHON
rOCyAapCcTBEHHOK HHGOPMaNMOHHOMN cucTeMe «EauHbIi IOPTaN TOCY AaPCTBEHHBIX U
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MYHAIMNAIBHBIX yCIyT (byHkmuii)» (www.gosuslugi.ru) (nanee — Enuneni nopran)
v Ha [Iloprane rocyqapcTBEHHBIX W MYHHLMIANBHEIX yCIyr (QyHKUMIL)
Kpacnopapckoro kpast (www.pgu.krasnodar.ru) (ganee — PernoHansHeiil mopTan).
1.3.1.1. HndopmupoBaHHE O M[PEAOCTABIEHHH MYHHIMIIATEHON YyCIyrH
OCYIIECTBAAETCS: OCYILECTBIAETC aMUHHCTpaIlel MyHUIIMIATHHOTO 00pa3oBaHus
Yers-Jlabunckuii paiion (ganee — YomHOMOYEHHEIH opraH):

B YCTHOH (hopMe IIpu JIHYHOM IpHeMe 3asBuTels;

C HCIIONL30BaHHueEM cpeAcTB TelledOHHOM CBA3H;

MMyTeM HanpaBi€HMS [IMCBMEHHOTO OTBeTa Ha o0pamieHue 3asBuTens
[IOCPEICTBOM IIOYTOBO¥ CBA3H;

IyTeM  HAIpaBlEHUS OTBETA B  (OpMe  JNEKTPOHHOTO  JIOKYMEHTa
Ha ofparueHue 3agaBuTens c UCNOJIB30BAHUEM MHPOPMAHOHHO-
TeJeKOMMYHHKanuoHHON cetH «MHTepHer» (manee — HHTepHeT), B TOM Yucie
¢ OQHMUIHANIEHOrO 3TEKTPOHHOTO ajipeca YIIOTHOMOYEHHOTO Oprasa;

Ha HHOOPMAIMOHHBIX CTEHAAX;

myTeM pa3MelleHHs HHQOPMAaUMH B OTKPBITON K AOCTymHOH dopme
B Mureprere Ha  odunmaneHOM — calite  YNOJIHOMOYEHHOrO  OpraHa
(nanee — odbunransHeIH caiit), Ha ExunoM noprane u PernoHansHoM noprare.

10 MHCBMEHHBIM OGpaIeHHAM.

1.3.1.2. Tlpu ocylecTBNEHHH KOHCYJLTHPOBAaHUS IPU JIMYHOM [IpHEME
3aABHTENA WM C HCIONB3OBAHMEM CPENCTB TeNeGOHHOM CBA3M MpeqocTaBiseTcs
HH(pOPMALK 110 CAeTYIOHHM BOTIPOCAM:

O BXOAAIIEM HOMEpE, IIOJ KOTOPBIMH 3aperiCTPUPOBAHO  3asABIICHHE
0 NPeOoCTaBIeHHH MyHHIUIIANBHOM YCIyTH;

O NPHHATHM DEUICHHA 10 KOHKPETHOMY 3asBIEHHI0 O MpeHoCTaBieHHU
MYHHLUOAIBHOM YCIYTH;

O IepeYHe HOPMATUBHBIX IPABOBLIX AKTOB, B COOTBETCTBHH C KOTODPBIMH
MPEAOCTABISETCA MyHULIRNIATBHAS YCIIyra (HaHMEHOBAHHE, HOMED, JaTa NPUHSATHS);

06  HcyepnmeBalOLIEM ~ MNepeyHe  JOKYMEHTOB, HEOOXOMMMBIX  IJIA
NIPENOCTABNICHUA MyHHIMIAIBHON yCayr, TpeboBaHuAX K OQOPMIISHHIO YKA3aHHBIX
DOKYMEHTOB, a TaKXe [Me€peYHe JOKYMEHTOB, KOTOpbIe 3asBUTENh BIIPaBe
IIPEACTAaBUTE 110 COOCTBEHHOM HHHIIMATHBE,

O MeCTe pasMellleHHs Ha O(QUIMaJEHOM calite cHpaBoYHON HHGOPMALKH
T10 NIPEAOCTABNCHUIO MyHHLUIIATEHO! YCIyTH;

MO MHBIM BONPOCaM, BXOMAUIMM B KOMIETEHUMIO MODKHOCTHBIX JIMIL
YTNOMHOMOYEHHOI0 Oprana, He TpeOyIOoNHM JOIONTHUTEEHOTO H3YYCHMS.

1.3.1.3. KoncynrTupoBaHde NO BONPOCAM TMPeXOCTABICHHS MYHHLUNAIBHOM
YCIIyTH OCyIecTBIseTcs HecmiaTHO.

JlolkHoCTHOE /MO YTIONMHOMOYEHHOTO — OpraHa,  OCYIIECTBISIOLIee
KOHCYJIBTHPOBaHHE TI0 BOMPOCaM MPENOCTABICHAS MYHHUMOANLHON YCIyrH
(B yctHOH ¢opMe MIM TIOCPEIICTBOM CpEACTB TeleOHHOM CBA3M), HOIKHO
KOPPEKTHO ¥ BHUMATEIIFHO OTHOCHTHCS K 3asBHTESM.

ITpy KOHCYJILTUPOBaHHHK 110 TeNehOHY JOMKHOCTHOE HI0 YIONHOMOYEHHOTO
OpraHa Ha3eIBaeT CBOK (PaMUIIHIO, HMS H OTYECTBO, JOJKHOCTE, @ 3aTeM B BEXUIHBOH
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bopMme ueTko 1 noapobHO MHGOPMHUpYET OOpaTUBILETrOCS MO HHTEPECYIOIEMY ero
BOIIPOCY.

Ecnmu pomxHOocTHOE nuuo YMONHOMOYEHHOTO OpraHa He MOXET OTBETHThH Ha
BONIPOC CaMOCTOSTENBHO, JMOO MOAroTOBKA OTBETa TpebyeT MpOAODKHTENBHOTO
BPEMEHH, OH MOXET NpeIOKHTh oOpartuBuIeMycs oOpaTUThCS TMHUCBMEHHO, THOO
HA3HAYUTh [pyroe yRoOHOe IS 3aUHTEPECOBAHHOTO JIHIA BpeMs Ul IIONydYeHHs
HHQOPMAIIUH.

1.3.1.4. IluceMenHoe HHGOpMHpOBaHHE 3asgBUTENSA OCYIIECTBISETCH MYyTEM
HalpaBleHHs NUCBMEHHONO OTBEeTa C MCIIONB30BaHHEM [MOYTOBOH CBS3H Ha
TIOYTOBBIA afpec 3aABUTENS.

IMuceMenHBIH OTBET NOMKEH COlEPKATH ITOMHBIH M MOTHBHPOBAHHBIN OTBET HA
TIOCTaBJIEHHBIH BOIPOC.

1.3.2. Tlopsmok, ¢dopmMa, MecTo pasMemeHus U CHOCOOBI IIONydYEeHHS
CIIpaBOYHOH MHGPOPMAlMH, B TOM HUHCIE HAa CTEHAAX B MECTaX IpPEAOCTABIEHHUN
MYHHUHNANBHOM YCOYTM M YCIOYT, KOTOphle SABIAIOTCA  HEOOXOJUMBIMH
¥ 00A3aTCNBHBIMH [ NPEJOCTABIEHMS MYHULMOAILHOM YCIyrH, M B
MHOrO(YHKIMOHAIBHOM  HEHTpe  NpElOCTAaBIEHHS  [OCYJAPCTBEHHBIX U
MYHHULMNAIBHBIX YCIyT (ganee — MOLI).

1.3.2.1. Ha mudOpMalHOHHBIX CTEHZAX B AOCTYNHBIX VI O3HAKOMIIEHHA
MecTax YIIOJHOMOYEHHOro opraHa, a Takxe B MOL] pasmemaerca cnexmyromas
uHpOpMaLHs:

HH(pOopMaLus O MOPSAAKe NPeOCTABIeHHs MYHULIHIATSHON YCIYTH;

CPOKH NIPeJOCTAaBIeHHT MyHHIUIIANBHOR YCAYIH;

NepeYeHb HOPMATHBHBIX TIPaBOBBIX AKTOB, B COOTBETCTBHH C KOTODBIMH
NPEeIOCTABNSIETCS MyHHUUNANbHAL YCIIyTa (HAUMEHOBaHUe, HOMep, JaTa MPUHATHA);

HCYEPIIBIBAIOIINH [IepedeHb JOKYMEHTOB, HEOOXOOUMEIX I MPENOCTaBICHHA
MYHHLMIIANGHOH YCIyrd, TpeboBaHMs K OQOPMIECHMIO YKA3aHHBEIX HOKYMEHTOB,
a4 TaKKe TIepeYeHb JOKYMEHTOB, KOTOpBle 3asBHTENb BIPABE IIPEACTABUTH
1o cOGCTBREHHOM HHUIMATHBE,

pasMep TOCY[apCTBEHHOH IIOLUIMHBI, B3MMaeMod 3a TpelOCTaBlEHHE
MYHMIMIAIEHON YCITYTH;

NOps#aoK obxanoBaHus neiicTBuil (Oe3melicTBuA), a Takke pemIcHMI
YOMHOMOYEHHOTO OpraHa, MyHHIMIAIBHEIX cityxamux, MOL, pabotauxor MOL];

wabnoH u ofpasell 3aNONHEHWs 3aABIEHMS JUIL  [IPENOCTABIEHMSA
MYHULMII&EHOH yCnyrHy;

vHas uHpopMauus, HeoOXxoAaumas IS TPEJOCTABIEHUS MYHUIMIANBHOH
yCIyTH.

1.3.2.2. CpaBounas unHboOpManui, Briovas HdHGOPMALHIO © MecTe
HaxXOXIeHHus H rpaduke paboThl, CIPaBOYHBIX Tele(oHaX, agpece OGUIUATEHOTO
caliTa M aapece BIEKTPOHHOH IOYTH, (opMax oOpaTHOH CBA3U pa3MeIaeTcs
Ha OQHUMANEHOM calTe VYIOJNHOMOYEHHOro oOpraHa, Ha EJAMHOM noprane
u PernonansHom noprae.

2. CranjapT npenocTaBieHHst MyHHLHOAJBHOH YCJIyri
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2.1. HanMeHoBaHHEe MYHHITHIIAJBHOH yCayrH

HaumeHoBanue MyHHUIHUNIANBHOH yeinyru — «IIpegoctaBnenne uapopmanny o6
OUYEPEIHOCTH IPEHOCTABICHHUS J>KUNBIX TIOMEIIEHW Ha YCIOBHUSAX COIMAIBHOTO
HaiiMay.

2.2. HauMenoBaHHe Oprana, npegocTaBjifsoLero MyHHIHIAILHYIO YCAYry

2.2.1. TlpenocraBneHHWe  MYHUIMNANBHOR  YCIYTH  OCYINECTBIISETCS
aIMMHHCTpallMell MyHMUHIAIBHOTO oOpasobanus Ycrb-JlaGuHckuit paiioH wepes
CeKTOp MO KBapTUPHO-IIPABOBEIM BOIPOCaM YINPABJICHHA I10 NPABOBEIM BOIpPOCaM
aIMUHHCTPallMM MYHULMNATbHOTC oOpazoBaHuA YcTh-JlaOumckuii paifon (manee —
VYnonHoMoueHHEII opraH).

222. B npenocTaBneHHH ~— MYHHUHIAJIBHOM  YCIYIM  Y4acTBYIOT
MHOrOQYHKIWOHAJbHBIE  LEHTPHl  NPEJOCTABIEHHS  [OCYJAPCTBEHHBIX |
MYHHUHUTIAIBHBIX yeryr Kpacnomapckoro kpas (nanee — MOILI).

2.2.3. YnonHOMO4YEeHHOMY OpraHy 3ampemaercs TpeGoBaTh OT 3asBHTENS
OCYIIECTBJIEHUS JEHCTBMH, B TOM 4YHCIE COIVIACOBAHMM, HEOOXONMMBIX s
IOJTyYeHUs] MYHHLMNANBHOH YCIYTH M CBS3AaHHBIX C oOpalueHuWeM B HHBIE
roCy/JapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYINpaBlIECHHA, OpraHM3alWH, 34
HCKIHOYEHHEM [IOJ[yYEHHs YCIyr M MOIy4YeHHd IOKYMEHTOB M HMH(pOPMALWH,
NIPEeOCTABNAAEMBIX B PE3yJbTaTeé IPENOCTAaBICHHUS TAKWX YCIYT, BKIIOYEHHBIX B
nepeyeHb, YTBEPKACHHHIH HOPMATHBHBIM IIPABOBEIM AKTOM IIPEJCTABHTEILHOIO
OpraHa MECTHOI'O CaMOYTIpaBIeHHA.

2.3. Onncanune pe3ynaLTaTa NPeJOCTABACHAA MYHHLHIAJIBHOH YCJIYIH

2.3.1. Pe3ynpTaToM IpeaocTaBieHHA MyHHIMIANLHOR YCIIYTH ABIAIOTCA:

- BBIJa49a CIIPaBKH 00 OYEPENHOCTH NPENOCTABICHUS XHIBIX IIOMEINECHUI Ha
YCIIOBHAX COLHANBHOI'0 HAMMa;

- BHJA4a COpaBKd 00 OTCYTCTBHHM OCHOBAHHS M NPeNOCTABJICHUS
vH(OopMaluuy 06 OUePeNHOCTH MPEeAOCTABICHHS XUIbIX INOMELIEHHH Ha YCIOBUSIX
COLMAJIBHOTO HalMa.

2.3.2. Pesynbrartel TpeOCTABICHHS  MYHHUMOANBHOM  YCOYTH 110
SKCTECPPHTOPHANLHOMY TIPHHLMIY B BHUJE DBNCSKTPOHHBIX JOKYMEHTOB M (MiM)
3MEeKTPOHHBIX obpazoB NOKYMEHTOB 3aBEPSIOTCH YIIOIHOMOYEHHBIMH
JAOJDKHOCTHBIMM JIMIIaMM aJMHHHCTPALMM MYHHIMIAIBHOTO O0Opa3oBaHHS YCThb-
Jlabunckuii paiion.

2.3.3. Ing moiry4edus pesylbTara MpefRoCTaBIeHUS MYHUITHIANLHOH yCIyrH
IO 3KCTEPPUTOPHANLHOMY NPUHIMITYY Ha OyMaXHOM HocuTele 3asBHTENh HMEET
NpaBo OOGPaTHTECA HEMOCPEICTBEHHO B YTIOJHOMOYEHHBIN OpraH aJMUHHCTpPAIHH
MYHHIHIIATEHOrO 0bpazoBanus Ycre-Jlabunckuii paiioH.
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2.4. Cpox npeocTapjieHHsI MYHHIHIAILHON YCIYrH, B TOM YHCIe
€ y4eToM HeoOX0AHMOCTH ofpameHus B OPraHH3aAnHH, YYACTBY IO HE
B NPeN0OCTABJEHHH MYHHIHNIAJILHOH YCJIYIH, CPOK NPHOCTAHOBJISHHS
NpeAOCTARIACHHN MYHHIIHNIANILHOH YCIYTH B C/Tyvae, eI BO3MOXKHOCTS
NPHOCTAHOBJICHHS NPeAYCMOTPEHA 3aKOHOAATEeIbCTBOM Poccriickon
Mepepanun, cpox BLIAYH (HANPABJICHHSA) JOKYMCHTOB, SIBJSIOMIHXCS
pPe3y1bTaTOM NpPefocTABICHHNA MyHHIHIANBHOH yeayra

2.4.1. Cpox mpenocTaBieHHs MYHHIHIANBHOM YCIYIH He JIOJKEH TIPEBBINIATH
10 pabounx nHe# co AHA MOJaYH 3a9BIEHAS B Y IOJIHOMOYEHHBIH OpraH.

2.42. Cpox mNpHOCTAHOBNEHHS IPEJOCTABICHUS MYHUIMIANLHON YCIYTH
3aKOHOJATENBCTBOM He MPEIYCMOTPEH.

2.5. HopmaTuBHbIe IPAaBOBBIE AKTHI, PErYJIHPYIOIIHE NPEIOCTABIEHHE
MYHHIHIAILHOH yCIyrd

2.5.1. IlepeveHr HOPMATHBHBIX IIPABOBBIX @KTOB, peryNHPYIOUIHX
IIPENOCTABNIeHHe MYHUIIMIAIBHOM YCIYyTH, pa3MelleHO Ha oQUIMadbHOM cCaifTe
aIMHHHCTPALNY MYHUIMNAIBHOTO obpa3oBanus Ycre-JIaGMHCKHI paifloH B ceTH
«HWHTepHeT» M Ha EauHOM mopTane rocyZapCTBEHHBIX M MYHHIMIAIBHEIX YCIYT

(byrKIMI).

2.6. HcyepnrpiBaomuii nepe4eHs JOKYMEHTOB, HEOOX0AHMBIX
B COOTBETCTBHH C HOPMATHBHBLIMH NPABOBLIMH AKTAMM /IS NIPeJ0CTaABJICHHS
MYHHOHNAJLHOH YCJIYTH H YCJIYT, KOTOPhIe SABISIOTCH HEOOXOAHMBIMH H
06s13aTe/ILHBIMH 151 IPEAOCTABIEHHS MYHHUHIAJBHON YCIyri, NOAJeKAMHX
IPECTABAEHHIO 3aABHTE/IEM, cioco0bI BX NMOJIyuUeHHs 3asIBHTE/IeM, B TOM YHcJIe
B 3JIEKTPOHHOH Gopme, IOPAAOK HX MpEACTARIEHHS

2.6.1. insa nomydeHns MyHHLUIIATBHOM YCIyTH 3asBUTENIEM NpENCTaBIAIOTCS
CIIeXYIOIIUE JOKYMEHTHI:

1) 3asBienue no gopMe coracHo npunoxeHuro | k PernamMenty, 3amonHeHHoe
1o o6pasily B COOTBETCTBHH C NPHIIOKEHHEM 2 K Pernamenry;

2) konus nacriopta rpaxnanuea P® 3assurens (crpanuus 2,3,4,5 nacmopra,
KOITHs, OPHIHHAI 1) CBEPKH );

3) xomus JOKyMeHTa, TOATBEPXXIAIOIIEr0 TOMHOMOYHS TIPENCTABHTENS
3asBUTENss M KONMA TIACMOPTA NPEACTABHTENS [paxjaHwHa (B  Ciydae
NIPEACTaBUTENHCTRA). '

2.7. HcuepnbiBaouii nepeyeHb J0KYMEHTOB, HE0GX0QHMBIX
B COOTBETCTBHH C HOPMATHBHLIMH NPABOBLIMH aKTaMH A8 NPeIOCTABJCHHS
MYHHIHNIATLHOH YCIYrH, KOTOPbIe HAX0AATCSH B PACHOPSKEHHH
rocy1apcTBeHHBIX OPraHOB, OPraHGB MECTHOI'0 CAMOYNIPABIEHHS H HHbIX
OpraHoB, y4acTBYIOILIHUX B NPEIOCTABJCHHH rocyAapCcTBEeHHBIX H
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MYHHUHNAJBHBIX YOJIYT, H KOTOPBIe 3aABHTE/b BlIPaBE NPEACTABHTL, 8 TAKIKE
cnocodbI HX NOJYYECHHH 3aABHTCJIAMH, B TOM YHCAC B BJIEKTPOHI-IOﬁ (!JOPMC,
NMOPAAOK HX NpeACTAB/ICHHA

2.7.1. llpenocraBnenue HOKYMEHTOB, HEOOXOHMMBIX B COOTBETCTBHM C
HOPMATHUBHEIMY [IPABOBEIMH aKTaMH AJIS NIPeIOCTaBIeHHd MYyHHULUNANEHOH YCITyTrH,
KOTOpPEIE HAXOIATCA B PACHOPKEHHH TOCY1apCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOyNpaBNeHHS M HHBIX OpPraHoB, YYacTBYIOUIMX B  MPEJOCTaBICHHH
MYHHULMIIUIBHON YCIIYTH, He IPeAYCMOTPEHO.

2.8. Yka3jaHue Ha 3anpeT TpeGoBaTh OT 3AABHTE/INA

2.8.1. YnonHoMO4eHHBIH oprat He BIIpaBe TpeOOBATEL OT 3asiBUTENA:

NpPeOCTaBICHUS JOKYMEHTOB U HHMOpMALMK UM OCYIIECTBIEHUS ASHCTBHIA,
[PEAOCTABICHHE HIIH OCYNIECTBICHHE KOTOPHIX HE IPeNyCMOTPEHO HOPMATHBHBIMU
NpPaBOBBIMH A8KTaMH, DErYJHMPYIOIMMH OTHOIUCHHUA, BO3HHKAKOIUHE B CBA3H C
TIPeOCTABNCHHEM MYHHIHIIANEHON YCIIyTH;

OCYIIECTBJCHUS OCHCTBHHA, B TOM 4HHC/IE COTJIACOBaHHMH, HEOOXOMMMBIX IS
NOAYYEHUA TOCYJAPCTBEHHEIX H MYHHIUIIATEHBIX YCIYT H CBI3aHHBIX C OOpalleHueM
B HHBIE TOCYAapCTBEHHBIC OpPraHbl, OpPraHbkl MECTHOIO CaMOYIpaBJIeHUs,
OpPraHu3aiyM, 32 HCKIKYEHWEM TIOJIyYeHMS YCIYr M TOJy4YeHHS IAOKYMEHTOB H
WHGOpMallMM, NpEeNOCTABNIEMBIX B pe3ynbTaTe NPEAOCTABAEHHA TAKHX YCIYT,
BKJIIOYEHHBIX B MEPEYHH, YKa3aHHEIE B 4acTH 1 ctareu 9 PepepanbHOTO 3aKOHA OT
27 wions 2010 r. Ne 210-D3 «O6 opranuzanuy npegocTaBlIeH|s FOCYAaPCTBEHHEBIX U
MYHHIMNIAIBHBIX YCIYT»;

NPEROCTABICHHSA JIOKYMEHTOB M HHQOpPMAaLUH, OTCYTCTBHE U (WiIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBATUCH [P MEPROHAYAIBLHOM OTKA3e B [IpUEME
JOKYMEHTOB, He0OXOAUMBIX ANA MPEJOCTARICHUS MYHHIUNANBHOM YCIYTH, JH60 B
OPEIOCTABICHUM  MYHMIMIANLHOM  YCNyrM, 3a  HCKIIOYEHHEM  CIIydaes,
NPenyCMOTPEHHBIX NOMIIYHKTAaMM a - I' MyHKTa 4 4yactu | crateu 7 ®egepansHoro
3akoHa o1 27 mona 2010 r. Ne 210-®3 «0O6 opramusaumu npemoCcTaBlISHMS
rOCYJapCTBEHHBIX U MYHHUUMNATIBHBIX YCAYD);

IpEeloCTaBNe s Ha OyMakHOM HOCHTeNe NOKYMEHTOB W WHGMOPMAIUH,
3IeKTPOHHBIE 00pa3kl KOTOPHIX paHee OBUIH 3aBEpEHBI B COOTBETCTBHM C MYHKTOM
7.2 gactu 1 crathu 16 @enepansHoro 3akona ot 27 mrons 2010 r. Ne 210-@3 «06
OpraHU3alid MPENOCTABIEHHUs] TOCYAAapPCTBEHHBIX M MYHHIMNATBHBIX YCIyT», 3a
UCKIIOUEHHMEM CJIy4YaeB, €cllM HaHECeHWEe OTMETOK Ha TaKue JNOKYMEHTHI Jubo Mx
H3BATHE ABJIAETCS HEOOXOJIUMBIM YCIIOBUEM MpPENOCTABIeHHs TOCYIapCTBEHHON MK
MYHHLIHAANbHOW YCIYIH, M HHBIX Cly4aeB, YCTAHOBJIEHHBIX (hejepalsbHbIMA
3aKOHAMH.

2,82 ITpu NpeOCTARIEHAN MYHHULHIATBHBIX yenyr o
3KCTEPPUTOPHAILHOMY NPHHIMITY YTIOJIHOMOYEHHBIH OpraH He Bripase TpeGoBaTh OT
3assutens uiun MOL| npenocrapienns JOKYMEHTOB Ha OYMaXKHBIX HOCHTEIIIX, €CIH
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MHOE He IPEeJlyCMOTPEHO (efepanbHEIM 3aKOHOAATENBCTBOM, PErMaMeHTHPYIOHM
TPENOCTABICHHE MyHHLUUNIAIBHON yCIyTH.

2.9. HcuepneiBaomuii Nepeyenn, OCHOBAHHM /191 0TKA3a B IpHeMe
JAOKYMEHTOB, HeOOXOAHMBIX JAJIA NMpPel0CTABJEHHAS
MYHHIHNAJbHOH YC/IYIH

2.9.1. OcnHoBaHMeM I OTKa3a B IpHeMe NOKYMEHTOB, HeOOXOAMMEIX Is
NpeOoCTaBICHW MyHUIIMNIANBHON YCITYTH, SIBJISETCH:

- TpPEACTAaBICHUE 3asBUTENEM JOKYMEHTOB, HMEIONIMX [IOBPEXKICHHA H
Hay1ie UCTIPABICHU M, He NO3BOMSIONHX OJHOZHAYHO HCTOIKOBATE UX COIEPIKAHHE;
He CofepiKalux oOpaTHOTo aapeca, MOANCH, eYaTH (TIPH HAJIHYHH);

- ofpalnenne 3a NONy4eHHEM YCIYIH HCHAIUIEKAILEro JIMLA, OTCYTCTBHE Y
3as4BUTENA COOTBETCTBYIOIIUX MONHOMOYHH Ha NOTyYeHHe MYHULHOANLHON YCIYTH;

- HOCTYILICHHE HE€ B IIOJHOM o00beMe [JOKYMEHTOB, OOS3aHHOCTh I10
NpEeJIOCTaBICHHI0 KOTOPBIX B COOTBETCTBHH ¢ Mogpasgenom 2.6 pasaena Il
PernaMeHTa BO3NOXKEHA Ha 3asBHTENS, M IPEACTABIEHHEIX B ()OPME 3JIEKTPOHHOIO
OOKYMEHTa!

1) He MOAMHUCAHHBIX YCHIIEHHOM KBATM(MUKAIMOHHON YIeKTPOHHOMH HONIHUCHIO;

2) UMEIOIINX HEOTOBOPEHHBIE B HUX HCTIPABNCHHS;

3) He TMpUroAHBIX [N BOCIPHATHS 4YEJIOBEKOM C HCIONb30BAHAEM
ANEKTPOHHBIX BBIMHUCTHTENLHEIX MAIIKH;

4) B pesynsTaTe IPOBePKH YCHJIEHHOH KBalH(QUKAUMOHHOH 3IEKTPOHHOM
MOANHCH BBISBJICHO HECOOJIONEHHE YCTAHOBJEHHBLIX cTaThell 11 ®enepansHOro
3akoHa OT 6 ampema 2011 r. Ne 63-03 «OG 3nmeKTPOHHON MONMHCH» YCIOBUH
NpU3HAHKA e€ NeHCTBUTENBHOCTH.

2.9.2. O HaMWYMM OCHOBaHMA IJIsl OTKa3a B NpPHEME HOKYMEHTOR 3asBHTENs
HH(OPMHPYET NOKHOCTHOE JIMIO YIIOJHOMOYEHHOrO OpraHa jgubo paGOTHHK
M®LI, oTBETCTBEHHBIH 32 NpUEM NOKYMEHTOB, OOBACHAET 3aABHTEIIO CONEPIKAHHE
BBIAB/ICHHBIX HEJOCTATKOB B NPE/CTARIECHHEIX JOKyMEHTaX U IpeaJiaraeT IPUHSTE
MepHI 110 UX YCTPaHEHHIO.

ITo TpeboBanuio 3asBuTeNs, yBETOMIEHUE 00 OTKase B MpHEME JOKYMEHTOB,
HEOOXOMMMBIX Ul NpEeJOCTaBNCHHA MYHMUMIATLHON YCIYTH IOAMMCHIBACTCA
paGotHukomM M®Il 1160 ROMKHOCTHEIM JMUOM YNOIHOMOYEHHOTO OpraHa u
BBIJI2eTCA 3aABUTENO C YKa3aHMEM NPHYMH OTKasa He mosguee | pabouero mHA co
aHst obpalneHns 3asByTeNs 3a NoNyYeHHEM MYHUIIHIAIBHOMN YCIYTH.

He wmoxer ObiTh oOTkasaHo 3agBUTENO B INpHEME IOIOJHHUTENBHBIX
OOKYMEHTOB IIPY HANMYUH HAMEPEHUS UX COATh.

2.9.3. He nomyckaercss 0TKa3 B NpeIOCTaBICHHH MYHHIMIATEHOH YCIyTH B
Ciy4ae, €CAH 3afBICHHE M JOKYMEHTH, HeoOXOAUMBIe mis NpeJoCTaBlIeHUs
MYHHIHIANBHOK YCIyTH, NMOJAHEl B COOTBETCTBHH C HMH(OpMamueif o cpokax H
NOpSZIKEe NPEAOCTABIICHHAS MYHMIMNAIBLHOW YCIYTH, OMyOJNHKoBaHHOW Ha EnunoMm
nopTae rocyapCcTBCHHBIX 1 MYHHIMIAIBHBIX YCIYT, PernoHansHoM mopraine.
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2.9.4. Orkaz B npueMe IOKYMEHTOB, HEOOXOAMMBIX IUIA [PEOCTABJISHHS
MYHULHUIIQAIBHOM YCIyrH, He MpensTcTByeT HOBTOPHOMY OOpALIeHHIO I10CIe
YCTpaHEHHs PUYHHbI, IOCTYXKUBLIEH OCHOBaHUEM JJISl OTKA3a.

2.10. HcuepnpiBaowmnii nepedyeHb OCHOBAHHE JJISl NPHOCTAHOB/IEHHS
HJIM 0TKA3a B IPelOCTABRJeHHH MYHHUHNAILHOH YCJIYTH

2.10.1. HcuepnuiBarolMi IepeuyeHb OCHOBAHMH JUId [PHOCTAHOBJICHHA
[IPENOCTABIEHH MyHUIMIIAIBHOA YCIYTH 3aKOHOAATe/IbCTBOM HE 1IPEAYCMOTPEH.

2.10.2. OcHoBaHMeM Ui OTKa3a B NPEJOCTABICHHH MYHHLMNAIBHOW YCIIyTH
SIBIISIFOTCH !

- OTCYTCTBHE Yy 3asiBMTENs MpaBa Ha MONy4YeHHE MYHHUHMAILHOM YCIYTH, B
TOM HHMCJI€ HEBO3MOMXHOCTh OKa3aHWs MYHMLHNANBHOH YCIYTH B CHIy
00CTOATENHLCTB, paHee HEM3BECTHBIX MpPH MpHEME JJOKYMEHTOB, HO CTABLIMX
U3BECTHBIMH B ITPOLIECCE NMPEAOCTABIEHN MyHHIIRNAILHOMN YCIyTH;

- OTCYTCTBHE OJHOTO HJIM HECKONBKHX JOKYMEHTOB, HEOOXODHMEBIX A
[OJyYeHUss MYHHIUMNAABHOH  YCIYTH, HalM4Yde KOTOPEIX IMPeNyCMOTPEHO
nozpaszaenoM 2.6 pasaena Il PernaMenTa;

- NPEACTABICHUE 3aiBIECHMA O NPEJOCTABICHHH MYyHULMIAIBHOH YCIYTH ¢
HAPYIIEHWEM YCTaHOBIIEHHBIX TpeOOBaHUM, a TakXKe MpPeACTaBlIeHHE NOKYMEHTOB,
COAEp)KaIUX HEJOCTOBEPHbIC CBCACHHUS;

- obpauenue (B NMUCBMEHHOM BHZE) 3asBUTENS ¢ MPOCKOOH 0 MpexpameHuw
MYHHLMIIAIEHOHA YCIYIH;

- HECOOTBETCTBHE [JOKYMEHTOB, B TOM YMCIIE IIPe/CTaBIeHHBIM MMOCPEACTBOM
ycrnons3oBanus  Iloprana TpeGoBaHWAM, YCTAHOBNEHHBIM NyHKTOM  2.6.1
noapasziena 2.6 PermameHnTta, HeoOXOAMMBIX B COOTBETCTBHM C HOPMATHUBHBIMH
MPABOBLIMH AKTAMH IS IPEOCTaBIeHHs MyHULIMIaIbHOH yCIyrH;

- MpeJocTaBlieHHe MNpPefyCMOTPEHHBIX mojpasfenoM 2.6 pasgena 11
PernamMeHTa JOKYMEHTOB, He 3aBEpEHHBIX B YCTAHOBJIEHHOM TOPSKE (B TOM YHCIIE B
Cily4ae MNOCTYMJEHHWS MO T0YTe — BEPHOCTH KOTOPHIX HE 3aCBHJETE/ILCTBOBAHA
HOTapHYyCOM HJIH HHBIM JIMLUOM B IIOpsAAKE, YCTAHOBICHHOM craTheit 185.1
Ipaxpanckoro komekca Poccuiickoit @epmepaumu), a TakkKe JOKYMEHTOBR,
O0(hOPMIEHHBIX Ha MHOCTPAaHHOM f3bIKe MO0 HMEOMMX IOJYMCTKM, TPUIIHCKH,
3a4€PKHYTHIE CIIOBA WM WHBIC HE OTFOBOPEHHBIE B HHUX HCIIPABJICHUSA, JOKYMEHTEI,
HCIIOJIHEHHBIE KapaH[alioM, a TaKXke IOKYMEHTH C IOBPEKIEHMAMM, HE
TIO3BOJAIOLUMMH  OJHO3HAYHO HCTOJKOBATh COJASP)KAHHE, OTCYTCTBHE IOJIIHCH,
nevats (B cIydae, eclii HEOOXOOHMOCTh €€ HATHYMA YCTAHOBNEHA HOPMATHBHBIMH
TIPABOBLIMH aKTAMK),

2.10.3. 3asgBuTens BIpaBe OTO3BATh CBOE 3asABJIeHMe Ha mobolt craguu
PAcCMOTpeHNs, COIVIACOBAHMA MWJIM IIOATOTOBKH JOKYMEHTa YTIOJHOMOYEHHBIM
OpraHoM, OOpaTHMBIUMCh C COOTBETCTBYIOIIHM 3asABNeHHeM. B 3ToM ciydae
JOKYMEHTHl B NOJHOM 06béMe B TeueHHe 3-X paboumx AHEH NMOINExaT BO3BpaTy
3agBHTEMO JIMYHO IO POCITHCE B HX TOMYYEHHH,
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2.10.4. He pomyckaeTcs OTKa3 B MpeJOCTaBIEHUM MYHWIIHIANBHON yCIyTH B
ClTydae, €Cli 3asBICHHE M JOKYMEHTHI, HEOOXONWUMBIE Ui TNPEAOCTABICHUS
MYHHLUNANBHOH YCIyrH, MORAHLI B COOTBETCTBHH ¢ HHpoOpMalMell ¢ Cpokax H
NOpsAAKe MPeOCTaBIEeHUS MYHULMIAILHOH YyCIyru, omyOnuKOBaHHOM Ha EnuHOM
IIOpTaJle rOCYAapCTBEHHBIX H MyHALMIIAIBHEIX YCIYT, PernonansHoOM noprare,

2.10.5. Orka3 B mpegocTaBAeHUH MYHHLMIAILHOH YCIYIH He NpensTcTBYeT
IIOBTOPHOMY OOpAaIEHHIO ITOCIIe YCTpaHeHH MPUYHHEI, ITOCITYXUBIIEH OCHOBAHHEM
IJ1s OTKAa3a.

2.11. Ilepe4ens ycayr, KOTOpbie SIBASIIOTCH HEOOX0JUMbIMH
H 00s13aTeNbHLIMY AJIS MPEJOCTABICHHA MYHUIHNANBLHOH YCIyrH,
B TOM YHcCJe cBe/leHHsl 0 JOKYMeHTe (A10KYMeHTaX), Bb1aBaeMoM (BbIAaBaeMbIX)
OPra’nH3alHAMH, YYACTBYIOIHMY B NPeAOCTABISHHH MyYHHIHNIANBHOH YCJAYTrH

2.11.1. JIpyrux ycmyr, KOTOpBI€ ABISIOTCA HEOOXOIHUMBIMU M O0S3aTEeNBHBIMHE
ANl TIPEAOCTABICHUS MYHMLMIIAIBHOM YCIYTH, 3aKOHOAATENLCTBOM POCCHHCKOH
Depepanuu He MPeLyCMOTPEHO.

2.12. Ilopszok, pasMep H OCHOBaHHS B3INMaHHUS rocy1apcTBeHHOIH
NOULIHHLI UM WHOH NJIATh!, B3AMAEMOii 32 IPeA0CTABACHHE
MYHHUHNAJILHOH YCTIYIH

2.12.1. l'ocypnapcTBeHHas MOLUIHHA MM HHAs IUlATa 3a TPeNOCTaBlIEHHE
MYHHUHIAIBHOW yCcnyrd He B3umaercs. [IpemocTaBiienue MyHMIMIANBEHOM YCIYru
OCYILeCTBISETCS OecInaTHoO.

2.13. Ilopaaok, pa3Mep H OCHOBAHHSA B3INMAHMA IUIATHI 32
NpeAoCTABJIeHHE YCIYT, KOTOPbIE ABJSIOTCA HeO0X0AHMBIMH
H 00A3aTeNbHBIMMU JUIS TPEAOCTABIEHH MYHAIHIIAILHOM YCJAYTH, BKIIOYAN
uHdopManHio 0 MeTOUKE pacyeTa pa3Mepa TaAKO# MIaThl

2.13.1. B3umanue nnaTel 3a NPEAOCTABICHHE YCIYI, KOTOPBIE SBISIOTCS
HeoOXOIUMBIMU U 0053aTeNbHBIMY IS IPEAOCTABIEHUA MyHHLMIIAIBHON YCIyTH He
IIpeAyCMOTPEHO.

2.14. MakcuMaILHBIH CPOK 0KHAAHNA B OYePeaH NMPH moa4e 3anpoca
0 IpeJocTABJCHHH MYHHIHNIAJBLHOH YCIYTH, YCJIYTH, NPEAOCTABAACMO
opraHM3anudei, y4acTpyiomeii B npefocTABIeHHH MYHHIHIAIBHOM
YCIAYTH, ¥ NIPH MOJY4YeHHH Pe3yJIbTATa NPeAOCTABAeHNNA TAKHX YCayr

2.14.1. MakcuManbHBIH CPOK OXHAAHHA B Ouepequ [pH I0Jade 3anpoca
0 NpeaoCcTaBIeHMH MYHHWUHUIAJBHOH YCIYTH, @ TaKXe IpH TMONYYEHHM pe3y/ibTaTra
NPENOCTABICHHA MYHHLMITAJIBHOM YCIYT' PH JTAYHOM IIpHeMe 3asBuTels He DO/DKEH
IIpeBBIIATE 15 MUHYT.
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2.15, Cpok 1 mopagok perHcTpanHy 3anpoca 3asiBUTENs 0 HPEAOCTABACHUH
MYHUIIUN2JLHOH YCIYTH H YCJIyTH, NpeJocTaB isieMoit opranu3zauueii,
YYACTBYIOIIEH B NPEJOCTABAEHHH MYHHIHNAIBHON YCIYIH, B TOM YHCIE
B 3JICKTPOHHOH Gopme

2.15.1. Perucrpanus 3asBleHHS O NPeJOCTABIEHUH MYHULIUIIATLHON YCIYTH U
(WIM) [OKYMEHTOB (COJEpXalllUXcs B HHMX CBEIeHHH), HEOOXOOMMEIX UL
IpeAoCTaB/IeHHS MyHHLHIAIIBHOH YCIIYTH, OCYILUECTBIIAETCS B IEHD UX IIOCTYTUICHH,

2.15.2. Peructpaims 3asBieHHA O APEXOCTABIEHHH MYHULMITATIBHON YCIYTH ©
JIOKYMEHTAMM, VKa3aHHeIMM B mnojpasnene 2.6 pasnena Il Pernamenra,
TIOCTYTIMBILMMH B BEIXOTHOHN (HepaOouHii UK Mpa3HUYHEIH)} NeHb, OCYIIeCTRISETCS
B IIEPBHIi 32 HUM pabo4KH JEHB.

2.15.3. Cpok perucTpaudy 3asBIIEHHS O I[PEAOCTABICHHM MYHHIUNAIBHOM
YCIIYTH U (MITH) JOKYMEHTOB (CofepXallluXcs B HHX CBEJEHMI), MOAAHHBIX B TOM
yucsle nocpelcTBoM EpuuHoro mnoprama, PeruonanbHOoro mnoprana, He MOXeT
IIPEeBBIIATE ABaJLATH MHHYT.

2.16. TpeGopanusa Kk NoOMeLIEHNUIM, B KOTOPbIX NPEAOCTABJAETCS
MYHHIHNAJLHAS YCAYra, K 32y 0XKHIaHMS, MeCTaM /I 3aI10/IHeHHA 3alpoCoB
O MpeJocTABICHUH MYHHIHIIANBLHOM YCJYIH, HHPOPMANHOHHBIM CTEHAAM ¢
o0pazuaMu HX 3aNI0JTHEHHS H NepevyHeM JOKYMEHTOB, He00XOANMBIX IS
NPeAOCTABJCHHA KAXKA0H MYHHIHNANbLHOH YCJIYIH, pasMeIleHHI0 H
otopm/IeHHIO BH3YaJbHOH, TEKCTOBOMH M MYJIbTHMEAHHHOH HH(POPMAIIHH O
nopsAAKe NpeJoCTABIEHUS TAKOH YCJIYrH, B TOM YHC/€e K 00ecne9eHnI0
AOCTYNHOCTH JI/Ifi HHBAJH0B YKa3aHHEIX 00BEKTOB B COOTBETCTBHH ¢
3aKoHoAaTeJIbcTBOM Poccuiickoil @eepaliin 0 cONHANLHOH
3all{HTe HHBAJIHAOB

2.16.1. Hudopmauus o rpaduxe (pexume) paboTel pasMeliaeTcs
IIPH BXOJIe B 3/]aHHE, B KOTOPOM OCYIUESCTBIIAETCA ACATENBHOCTE Y TOTHOMOYEHHOTO
OpraHa, Ha BUAHOM MECTE.

2.16.2. 3nae, B KOTOPOM IIPENOCTABIIETCA MYHHUMIIAIBHAA yCIyra
ofopymyeTcs BXoHOM, 00ecleuMBAIOIIAM CBOOOIHBIA JgOCTyn  3asBuTelNei
B TIOMEIIEHHA.

2.16.3. Bxoxm B 3manue ofopyayercs UHPOpMaMOHHON TabauuKoH
(BbIBeCKOH), comepxameil HHGopMauuio 00 VYIIONHOMOYEHHOM OpraHe, a Takxe
obopynyercss necTHMLeldl ¢ NOpy4YHAMM, NaHAycaMH, IS OeCrpensTCTBEHHOTO
NepEeABUKEHUS MPaXaaH.

2.16.4, Mecra npenocraBleHHs MYHMLUMNAIBHOH yCiIyrd oOOpYAYIOTCS
C yderoM TpeOOBaHHH HOOCTYNMHOCTH JUIf HMHBAIMIAOB B  COOTBETCTBHH
¢ OeHCTBYIOIMM 3aKOHOZATeNnbcTBOM Poccuiickoit ®efiepatiud 0 COIMATBHOM
3alIATe HHBAKMIOB, B TOM YHC/Ie 00ecneuynBaloTCs:
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YCIOBHA 10 OecnpenaTcTBeHHOrOo AocTyna K OO0BEKTY, Ha KOTOPOM
OpPraHM30BaHO I[IpeJOCTaBIEHHUE YCHAYT, K MecTaM OTObIXa U MPeHOCTABIAEMBIM
ycnyram;

BO3MOXHOCTE CaMOCTOATENIBHOTO HEPEABMNKCHUS [0 TEPPUTOPHH OOBEKTa,
Ha KOTOPOM OpraHM30BaHO MpPENOCTABIEHUE YCIIYT, BXoAa B Takol 00beKT U BhIXOAA
M3 HEro, I0CaJKi B TPAHCIIOPTHOE CPEeACTBO U BBICAJKH M3 HEr'O, B TOM YHCIIE C
HCIONBE30BaHUEM KPECIA-KOJCKH;

COIIPOBOXAECHHE HHBAJIMAOB, HMEIOIIMX CTOHKWE paccTpoitcTBa (yHKIHHM
3peHMsl ¥ CaMOCTOATENIEHOTO MEPEJBUKEHUS, ¥ 0Ka3aHHe UM IIOMOIIHU Ha 00BeKTE, HA
KOTOPOM OpPraHM30BaHO NpPeJOCTABIEHUE YCIYT;

HaJjiexallee pasMmellenue oOopyaoBaHMS M HocuTened uHPOpPMAIUH,
HeoOxomuMbIX s obecriederust GeCHpensTCTBEHHOrO JOCTYNAa HHBAIMIOB
K 0OBeKTYy M  NpefoCTaBIIeMBIM  yCIyraM C  yYeTOM  OrpaHWYeHHit
HX XKHU3HEAEATENIHHOCTH;

nybinupopaHue HeoOXoAMMOH 1IN WHBIKAOB 3BYKOBOH M 3pUTENBHOM
vHbopMaluy, a Takke HaAmucell, 3HAKOB W HHOHM TEKCTOBOW M rpaduyeckoi
HHGOOPMALHMA 3HAKAMH, BBIOJHEHHBIMH pelbe(HO-ToUYeYHbIM wwpHbTOM Bpaiins,
JOIYCK CYpIONepeBoIIMKa U TUQIIOCYPAOTIEPEBOIUHKA;

JoMycK Ha OOBEeKT, HAa KOTOPOM OpraHH30BaHO MPENOCTABIEHHE VCIIYT,
coGaKu-NpOBOAHUKE TP HATHYIKMH JOKYMEHTA, IOATBEPKAAIOLIETO €€ CIICLHANEHOe
oOydeHHE ¥ BBIIABAEMOTC B IOPSIKE, YCTAHOBAEHHOM 3aKOHOJATE]IhCTBOM
Poccuiickoil ®epepanuu;

OKka3aHMe pabOTHHKAMM OpraHa (y4YpexACeHHs), NPefOCTABIAIOIUETO YCIYTH
HACENIeHHIO, [OMOIM MHBAIHIaM B MpPEOROJEHHM O6apbepoB, MEIIAIOMIHX
NOJTYYEHHIO HMH YCIIYT HapaBHe C APYFMMHU OpraHaMH.

2.16.5. TlomewieHus, B KOTOPBIX NpPEOCTABNSETCS MYHHUIMIIANBHAA YCIyra,
3 OKHJAHMS, MeCTa JUId 3alofHEHHs 3alpoCcOB O  NpeAOCTaBlieHUU
MYHHLHMIAIEHOH YCIYyTrH JOMKHBI COOTBETCTBOBATH CAHHTAPHO-TMIMEHHYECKUM
NpaBHIaM H HOPMAaTUBaM, IIPaBMIaM MOXapHOH 6e30nacHOCTH, 0€30IIaCHOCTH TPYAA,
a TaKKe ODOpY#OBaTbCS CHCTEMaMH  KOHIHIMOHHPOBAHMA  (OXJIaXKIEHHS
¥ HarpeBaHMs) M  BEHTHIMPOBAaHHS BO3JyXa, CPEACTBAMM  OMOBEIICHMUS
O BO3HHKHOBEHHMM Ype3BRIYAaWHON cHTyaluu. Ha BHAHOM MecTe pacroNararoTcs
CXEMBI pasMellleHusl CPEeACTB IIOXAPOTYIUEeHHMA M IyTed »5Bakyaluu moJci.
Ilpexycmarpupaercas  obopynoBaHME  OOCTYIIHOrO  MecTa  OOIIECTBEHHOIO
NONB30RAHNUA (Tyamner).

2,16.6. Kabunetst obopyayiorcs  HHPOPMALHOHHBIMH  TabIHIKaMH
(BBIBECKaMH), COACPIKALIMMA MH(OPMALIMIO O HOMEpe KaOHMHETa ¥ HanMeHOBAHWH
CTPYKTYPHOIO IIOApasfieleHus YIIOJTHOMOYEHHOIO OpraHa, MpPefoCcTaBISIOLEro
MYHULIMIIAIBHYIO YCIIYTY.

2.16.7. Mecra /s 3a00JHEHH 3alPOCOB O NPEJOCTABIEHAN MYHHIIUNATIBHOM
yciyrd  obopynyiores:  tenedonoM, (akcoM, KOMMPOBATBHBEIM  aNImapaToM,
KOMIIBIOTEPaMH W HHOH OpITEXHHMKOH, paGouMMH CTONAMH M CTYJIBAMH,
KpPECENBHBIMU CEKUHAMH [UI1 IIOCETHTENEH, a Takke CHpaBOYHO-TIPABOBBIMH
CHCTEMaMH, NHPOPMALIHOHHBIMH CTEHIAMH.
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2.16.8. UndopmanmoHHble CTEHIB AOMKHEL COAEPKATh CBE/ICHHS, YKa3aHHbIE
B nyHkTe 1.3.2.1 nozxpasmena 1.3 pasgena 1 PernaMenTa ¥ pasMeniaThCs Ha BHIHOM,
NOCTYITHOM MECTe.

2.16.9. OpopmieHne  BH3yaNbHOM, TEKCTOBOM M MYILTUMEIHMHHOM
UHGOPMALMH O MOpsAKe IIPENOCTABNEHHS MYHHULMNANBHOM yCOYTH HOJDKHO
COOTBETCTBOBATE  ONTHMANBHOMY 3PUTENIBHOMY M CIYXOBOMY  BOCTIPHATHIO
undopmauuK 3agBHTEIIMH.

2.16.10. Ilpuem 3agBureneil NpU NpPeAOCTABIEHHH MYyHHLHNANLHOM yCIyru
OCYILIECTBISAETCS COIIACHO rpaduky (pexumMy) paGoTsl YIOTHOMOYEHHOTO Opraua.

2.16.11. Paboyee MeCTO NOIKHOCTHOrO IMIA YTMOITHOMOYEHHOTO OpTaHa,
NPEJOCTABNIAOINCIO MYHHUUMNANBHYIO  ycnyry, obopynyercs KOMIIBIOTEPOM
H OPITEXHUKOH, MO3BOJLIOLIMMU CBOEBPEMEHHO H B MMOJHOM OGBEME IOIyYaTh
CIPABOYHYIO HH(OPMALKIO [0 BOIPOCAM MPEfOCTABICHAS MYHUIMIATEHON YCIyTrHd
H OpraHu30BaTh NPeJOCTABICHHE MYHHIUIIAIBHOH YCIIYTH B IIOJIHOM 06beMe.

2.16.12. JlomxHOCTHBIC JHIA YIIOIHOMOYEHHOr0 OpraHa, OTBETCTBEHHEIE
3a NIpeAoCTaBlICHUE MYHHIHNAIEHOR yCAyrH, obecrneunBaoTc
HOSHTHOUKAUHOHHBIMK  KapTouykamH  {(OoipkamMu) W (MIM)  HacTONBHBIMH
TabJIHIKaMy.

2.17. IlokazaTen JOCTYNHOCTH H KA4YeCTBA MYHHIHIAJLHON yC/Iyrd, B TOM
YHC/Ie KOJHIeCTBO B3AHMO/IEHCTBHE 3asiBHTE/NA ¢ X0/KHOCTHBIMH JIMOAMH NPH
NPeJOCTABICHHH MYHHIHNAJILHOMN YCIYTH H HX TPOOKMTEAbHOCT,
BO3MOKHOCTH NONYYeHHSt HHPOPMAIIHH O X0/A€ NPeJOCTABICHHS
MYHHIIMNAJIBHOH YCAYTH, B TOM YHCJ€ ¢ HCNOAb30BaHHEM HHPOPMAIHOHHO-
KOMMYHHKANHOHHBIX TEXHOJIOTHH, BO3MOXKHOCTB JIHG0 HEBO3ZMOXKHOCTDL
NOIy9eHHA MYHHIHNIAJALHOH YCJIYTH B MHOTO()YHKIHOHAIBLHOM LEHTpE
NpeAoCTABICHHS rOCYAaPCTBEHHBIX H MYHHIHIANLHBIX YeIyT (B TOM 4HC/e B
MOJHOM 00beme), 0 BLIGOPY 3afBUTEs (DKCTEPPHTOPHAILHBIH NpUHIMT),
MOCPeCTBOM 3aNPoca O NPEN0CTABASHHH HECKOJIBKHX MOCYapCTBEHHBIX H
(n14) MYHMUMNAILHLBIX YCJAYT B MHOrO(YHKIHORAILHBIX HEHTPax
NpeocTaBIeHAs TOCYXAPCTBEHHBIX H MYHHIHNAIBHBIX YCJIVT,
npeaycMOTpeHHOro craTbeli 15.1 @enepansuoro sakona ot 27 urosrs 2010 r.
Ne 210-®3 «OG6 oprasn3aliK NpefoCTaBAEHNS FOCYAAPCTRBEHNBIX H
MYHHIHNANBHBIX YCAYD»

2.17.1. Tloka3aTenaMH [MOCTYNHOCTH M Ka4ecTBA MYHMIMIIAIBHOM YCIyru
ABJIAKOTCA:

TIOJIHOTA, aKTYyalbHOCTE M JIOCTOBEPHOCTE HHGOpPMAallMdW O MOPSAKE
NPEeAOCTABICHHA MYHULUIIANBHON YCIIYTH;

HarJAHOCTh OPM pa3MelnaeMoi HHGOPMALMK O TOpS/Ke TPEeNOCTaBICHUS
MYHHLHMIIANBHON YCIYTrH;

OIEPATUBHOCTH M JOCTOBEPHOCTH MPEAOCTABNAEMOM HHGMOPMAIMH O MOPAIKE
NPEOCTaB/IeHNs] MYHHIMIIATIBHON YCIyTH;
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yCTaHOBIIEHHE H coOrofeHHe TpeDOBaHWH K IOMCEIICHHSAM, B KOTOPBIX
[IpeJOCTaB/IgeTCS MyHHIHUIIATBHAS YCIYTa;

[IPEIOCTaBICHAE BO3MOXHOCTH IIOJa4YH 3asBNCHMA O IPEeIOCTaBJICHHU
MYHHLMOAIEHOW YCAYTM W JIOKYMEHTOB (CBelleHHH), HeoOXOHMMBIX Juid
NpeJIOCTABICHUS MyHHIIUNIANBHOH YCIIYTH;

KOJIMYEeCTBO  B3aUMOJeHcTBHM 3asdBUTENI C JO/DKHOCTHBIMH  JIMLIAMU
YnonHoMoueHHOro oOpraHa MpH [pPeJOCTaBIEHHH MYHHLHUIATBHOH  YCIIyTH
U HX HPOJOJDKUTENEHOCTE;

YCTaHOBNEGHHE M COOMIOAEHHEe CpOKa IMIpelocTaBleHHs MyHHLHIIaNbEHOU
YCIIyrd, B TOM HHCJIE CPOKa OXHIaHHA B O4YepeaM IpH Noja4e 3aABICHHA H NpU
NONYYEHUH pe3ynbTaTa IpeoCTaBIeHHS MyHUIIMIAIBHON YCIyTH;

CBOCBPEMEHHOE PACCMOTPEHHUE JOKYMEHTOB, MPEJACTABICHHBIX 3asiBUTEIEM,
B Cllydae HeOOXOIUMOCTH — ¢ yUacTHEeM 3agBHTEIS;

OTCYTCTBHE OOOCHOBAHHBIX XXKaJlo0 cO CTOPOHBI 3asBUTENeH MO pe3yJbTaTaM
NIPEIOCTABICHUA MyHHIUNAIBHOR YCIIYTH;

TIPEJIOCTaBICHAE BO3MOXKHOCTH IIOJa49H 3asBICHMA O MPEeIOCTABICHUH
MYHHIUDAIEHON YCIYTH W JOKYMEHTOB (CBeIeHWi), HEODXONUMEBIX UId
IPeAOoCTaBICHUA MYHUUHUNAILHOH YCIYTH, B QOpMe 3NEKTPOHHOTO NOKYMEHTa, B
TOM YHCIE C Ucnonb3oBaHueM ExuHoro noprana, PernoHansHoro noprana.

2.17.2. Kputepus OLIeHKH Ka4eCTBa IPEIOCTABICHUS MyHHUITHITANBHON YCIyTH,
MIPEAOCTABIAEMOH B 3JIEKTPOHHOM BHJE:

JOCTYIHOCTE HH(OPMAIMM O IOpAdKe IPeJOCTaBleHHs MYyHHIUMATHHOMN
YCILyTH;

OOCTYITHOCTE  3JIEKTPOHHBIX (GOpPM  JOKYMEHTOB, HEOOXOIUMBIX IS
TPENOCTARIESHNA MyHHUIHUNATEHOMN YCITYTH;

OOCTYIIHOCTE HMHCTPYMEHTOB COBEPIUEHHMA B 3JIEKTPOHHOM BMIC IUIATEKEH,
HEeoOXOMMUMBIX JUIS MOAYHYEeHUS MYHHIHIANEHON YCIIYTH;

BpeMsi OXH/IAHHKS OTBETA Ha NOJavy 3asBIICHHA,

BpeMS NIPENOCTaBNEHHS MyHHUIIMMANBHOR YCIIYTH;

ymoO6CcTBO IIpouenyp TpeJOCTABICHHS MYHUIMIATGHOM YCIYTH, BKIHOYas
TIPOLIELYPhI 32IIMCH Ha NPUEM, TTOAa4YM 3asiBAeHHUs], OTTAThl 06A3aTeNBHEIX TUIATEXEHN,
HH(opMUpoBaHUA 3afABUTENS O XONe MPEAOCTABNCHHS MYHHUHNANLHOH YCIYIH, a
TaKKe MONyYeHHs Pe3yJIbTaTa NPEAOCTaBIeHUA MYHULMIIANBHON YCIYTH,

2.173. B xome IpenocTaBie€HMA MYHHWIMIAIBHON YCIyru 3asgBHTENb
B3aHMOJIEMCTBYET C NO/DKHOCTHBIMH ITMLAMHM YTIONHOMOUYEHHOTO opraHa He Oolnee
IByX pa3 (moma4a 3asBIE€HHS M MHBIX JOKYMEHTOB, HEOOXOIMMEIX JUIsl
IIPeNOCTABICHNA MyHHLIMNAIBHON YCIYTH U TIONMY4YSHUE PEe3YNbTaTa MPeaOCTABICHH
MYHMUHUNATEHON YCIYrH), NMPOAOIKUTENBHOCTE B3aMMOAEHCTBHM COCTABINET: IIPH
nojaye 3asBicHMs — He Ooisee 15 MHHYT; NpU NONYYeHHH pe3ylbTaTa
MYHMLMIIANBHON yenyrd — He Gonee 15 MuHyT.

B npougecce mpenocTaBleHMs MYHHUMOAIBHOH ycnyrd 3asBHTENs BIIpaBe
obpamiatecs B YIOJIHOMOYEHHBI OpraH 3a MONy4YeHHeM WH(OPMAaLHM O XOje
NPeNOCTaBNEHHA MyHHULMIIATBHON YCITYTH.
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2.17.4. Tlpr npenocraBieHUH MYHHIMMANBHONU YCIYTH ¢ HCIOIB30OBAHHEM
HH(DOPMaLHOHHO-KOMMYHHUKALMOHHBIX TEXHONOTHIL, B ToM uncite Eaunoro noprana,
Peruonansroro noprana 3assutento 06eciieunBaeTC BO3MOKHOCTE:

NomyyeHHus HMHQOpMAUWMM O TIOpSAKE U CPOKAX  MpeNOCTaBICHHUS
MYHHLHNATBHOHA yCNyTy;

3anucH Ha npueM B MOIL ans nogayu 3anpoca © MpemoOCTABACHUH
MYHHIIUTaJIbHON YCIIYTH;

GopMUpOBaHNS 3aIIpoca O MPEJOCTABICHAN MYHHLMITAILHOM yCITYTH;

OpHeMa M perucTpauuy YIOJHOMOYEHHBIM OPraHOM 3asBIIEHUSI M WHBIX
JAOKYMEHTOB, HEOOXOIMMBIX IS TIPEIOCTABICHUA My HULIMIIAIBHOMN YCITYTH;

NOJy4eHus pe3ynbTaTa MpeoCcTaBIeHuss MyHAIUTANIEHOR YCIyTH;

NOJTyYEHHs CBEIEHUH O XO/i¢ BEIIIOTHEHUA 3a1Ipoca;

OCYMISCTBICHHSA OLIEHKH Ka4€CTBa NPeAOCTaBIeHHS MyHHIUIANEHON VCITyTH;

nocynednoe  (BHecyneObHoe) obkanoBaHMe  pelmIeHHA U AeHcTBHIH
(GesnelicTausi) opraHa (opraHM3anyH), JODKHOCTHOTO JIMLA OpraHa (OpraHu3alivH)
60 rocyIapcTBEHHOTO MM MyHHUMNAIBHOTO CIIyKalllero.

2.17.5. 3assuremo  obecrieudBaeTcs  BO3MOXXHOCTB  IIPEAOCTABIECHHS
HECKOJIBKMX TIOCYNApCTBEHHHIX H (HJIH) MYyHHIMNANBHBIX ycmyr B M®L[ B
COOTBETCTBHH €O cTarhell 15.1 MenepansHoro 3akona ot 27 wrons 2010 r. Ne 210-P3
«O6 opraHuzaluMH NPETOCTABNEHHUA TOCYAAPCTBEHHBIX H MyHMIMNATBHBIX YCIYr»
pazaena «CraHAapT NpeJoCTaBIEHUs roCyJapCTBEHHON (MyHUIMIIAIBHOMR) yCayriy»
(nanee — KOMILIEKCHBIH 3armpoc).

Ilomyyenne MyHHUMIIATBHOH  yCNYrH, TpPeIYCMOTPEHHOM  HACTOSALIMM
Pernamentom 8 M®I], Bo3smoxHO Npu nofgade 3agBuTeieM KOMILIEKCHOTO 3anpoca.

3asenenue, coctasneHHoe M®L] Ha OCHOBaHMM KOMILIEKCHOrO 3ampoca
3asBuTend, MOMKHO OBITh MONMHCAHO YMOIHOMOYEHHBIM pabotHHKOM M®IL]
H CKperuieHo nedarsio MO,

3asBNeHHe, COCTAaBIGHHOS Ha OCHOBaHHM  KOMIUTEKCHOTO  3ampoca,
M JOKYMEHTbHI, HEOOXOAMMBIE ISl MpPENOCTABICHHS MYHMLHIAILHOM YCIyTH,
HaNpPaBJLIOTCA B YIIOJIHOMOYEHHBIH OpraH ¢ NPUIOKEHHEM KOIIMH KOMIIEKCHOTO
3ampoca, 3asepeHHo MOI [,

Hanpasnenne M®I] 3asgBneHmii, a Takxe ykasaHHBIX B 4acTH 4 cratbu 15.1
cratell QepepansHoro 3akona ot 27 wmrons 2010r. Ne 210-03 «O6 opraHuzauuu
NpEOCTABNCHHA TIOCYJAapCTBEHHbIX M MYHUIMINANBHBIX YCIyT» [JOKYMEHTOB
B YNOJIHOMOYEHHEIH OpraH OCYIIECTBISETCA HE MO3AHEe OfHOTO pabodero maHs,
CIeAYIOLIETO 33 THEM MOJTy4eHMs KOMILIEKCHOTO 3arpoca.

Ilonmyuenue M®IL] oTkaza B  OpedOCTABICHHH rocyapCTBEHHBIX
(MyHHLMIIANBHBIX) YCIYT, BKIIOYEHHBIX B KOMIUIEKCHBIH 3ampoc, He ABJISETCA
OCHOBaHHEM AN  TPEKpaIlgHHs  NONy4YeHMs  WHBIX  TOCYJapCTBEHHBIX
(MyHULMNATBHBIX) YCHIYT, YKa3aHHBIX B KOMILUTEKCHOM 3alpoce, 3a HMCKIIIOYEHHEM
Cllydaes, €Cid yCIIyra, B NPENOCTABIEGHUM KOTOPOM OTKa3aHo, HeoOxoamma s
NpefOCTABNEHUs. WHBIX TOCYNapCTBEHHBIX (MYHMLMIAIBHEIX) YCIYT, BKIOYEHHBIX
B KOMILUTEKCHBIN 3a11poc.
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2.18. HUnupbie TpeGoBanHA, B TOM YHCJIE YYHTHIBAIOUHE 0COGEHHOCTH
NpeAOCTABJICHHSI MYHUIIHIAJALHOH YCIYTH N0 IKCTEPPHTOPHAJLHOMY
NPHHHHOY (B c1y4ae, eCIH MYHHIIHNIAJBHAS YCIYra NPeAOCTABJISIETCS Mo
3KCTePPHTOPHAJBLHOMY NPHHIHITY) H 0CO0EHHOCTH NPENOCTABICHHS
MYHHIHNAJILHOH YCJIYIrH B 2JIeKTPOHHOH popMe

2.18.1. Ins nomy4eHHA MyHHUMIAQJIBHOH YCHYTH 3asBUTeNb TNpPEACTABIACT
3a5BIE€HHE O MPEJOCTABJIEHMM MYHHULMIANIBHOR YCIYTH M IOKYMEHTH! (CBEICHHS),
HeoOXOoAUMBbIe JUis IPENOCTABIeHUsI MyHHLIMIAIBHOR yCIyrHy:

Ha OymMa)KHOM HOCHTElNE B YIOJHOMOYEHHBIN OpraH Npu AMYHOM ODpaIIeHHH;

Ha OyMaKHOM HOCHTENe B YIIOIHOMOYEHHBIH OpraH MOCpeACTBOM MOYTOBOM
CBSA3H;

B M®I] ra 6yMaXXHOM HOCHTEIE;

B (opMe 3MEKTPOHHBIX JOKYMEHTOB C HCIMONB30BaHHEM HH(MOPMALHOHHO-
TEJIEKOMMYHHKAIIHOHHEBIX TEXHONOTHH, BKIIIOYas MCTIONB30BaHKE EXUHOrO mopraina,
PeruoranpHoOro mopraia.

2,18.2. M®I] npun ofpamesun 3asBUTENA 32  IPeJOCTABIEHHEM
MYHHLHIANEHOH YCIYTH OCYIIECTBIIAET:

GopMHpOBaHKE 3JNEKTPOHHBIX JIOKYMEHTOB H (WJIM) 3JE€KTPOHHBIX 06pasoB
3agBlCHUSA, JOKYMEHTOB, NPHHATBIX OT 3adBUTENH, KONHHA AOKYMEHTOB JHYHOTO
XpaHCHHS, NPHHATBEIX OT 3asBHTeNs], obeclleudBas WX 3aBEpEeHHE 3NEKTPOHHOMH
HOAMHUCKHIO B YCTAHOBICHHOM TTOPALIKE;

HAMpaB/IsgeT ¢ HCMNONB30BAaHHEM HHQOPMALMOHHO-TENEKOMMYHHKAIHOHHBIX
TEXHOJIOTHH 3JIEKTPOHHBIX JOKYMEHTOB H (MJIM) JIEKTPOHHBIX 00pa30B OKYMEHTOB,
3aBEPEHHBIX YITOJIHOMOYEHHBIM NO/DKHOCTHBIM JIMIIOM MOII, B YnonHoMoueHHEIH
opras.

2.18.3. Ilpn HanpaBneHWH 3agBIEHUH U JOKYMEHTOB B 3JIEKTPOHHON dopMe ¢
KCIIONB30BaHHEeM Enunoro noprana, PeruonansHoro noprana, opunmanbsHOro caira,
3ajBlIEHME W JIOKYMEHTEl  JIOIDKHBI  OBITH  NOANKCAHEl  YCHJIEHHOM
KBATUQHUIMPOBAHHON OJICKTPOHHOH NOANHCHI0 ¥ (WIH) HEKBATM(QHIMPOBAHHOH
JJICKTPOHHOH IOJMNKCHIO B COOTBETCTBHH ¢ TpebopBanusaMmu PeepaibHOro 3aK0HA OT
6 anpens 2011 r. Ne 63-®3 «O6 3/1eKTpOHHOH INOANMCH» M IOCTAHOBJICHUS
IpaBurenscrea Poccuiickoli ®enepanmu or 25 mronsa 2012 . Ne 634 «O Bupax
BNEKTPOHHOH MOAINMKCH, MCIIOIL30BAHHE KOTOPBIX AOMYCKAeTCA MpH OOpaiieHuH 3a
TIOTY9IEeHHEM IOCY1apCTBEHHBIX M MyHUIHIATLHBIX YCIYTY,

3asBHTENE — (U3MYECKOE NHLO BIpaBe HCIIONB30BATH IPOCTYIO NEKTPOHHYIO
MOANKCE B Clydae, MpeAycMOTpeHHOM mynktoM 2' I[IpaBui ompejelleHus BUIOB
JNIEKTPOHHON NOJAMNKCH, UCTIONB30BAHME KOTOPEIX AOIYCKAeTCS IPH OOpallleHHH 3a
NONYyYEeHHEM TOCY[@pCTBEHHBIX M MYyHHIMIAIBHBIX YCOYT, YTBEPXKASHHEIX
nocraHoBieHueM IlpaBrTenscTBa Poceutickoli @enepanuu ot 25 urorsa 2012 r. Ne
634 «O Buax 3NMCKTPOHHOH MOAINHUCH, WCMONB30BAHME KOTOPBIX JIOMYCKAETCS TPH
ofpalieHuy 3a TOTyYeHHEM FOCYAAPCTBEHHBIX ¥ MYHHUHIATBHEIX YCIYT», COTTIacHO
KOTOpPOMY, B Clly4ae €ClM MpH o0pallleHHH B JNEKTPOHHOU (opme 3a MOTydeHHEM
MYHULIMNANBHOW  yCIyrd  uACHTM(HKAUMA W ayTeHTHQHKanus  3asBHTENH -
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QH3MueCKOTO  JMIA  OCYINECTBIAIOTCS € HCIOAB30BaHHEM  (pelepanbHOM
rocyflapcTBEHHOH MH(OPMaUHOHHOM cicTeMbl «EHHAs CHCTEMA MAEHTH(DUKALMA 1
ayTeHTHOMKaMH B  WHQPACTPyKType, obecrmevuBaoinedl  MHMOPMALHOHHO-
TEXHONOTHYECKOS B3aHMOJISHCTBHE MH(OPMALUOHHBIX CHCTEM, HCIIOIB3YEMBIX JUIA
Npe/IOCTaBNeHNd TOCYJAPCTBEHHBIX M MYHHLUMIAIBHBIX YCIYT B 3IEKTPOHHOM
dopme» (manee — Exunas cucrema naeHTHOUKAUUHA M ayTEHTUGUKAIMN), 3aIBUTENE
BIIPaBE HCIIONB30BaTh [POCTYHO JJIEKTPOHHYKD MOANHKCE NOpd o0pameHdd B
3NEKTPOHHOH opme 3a MoMydYeHHeM MyHHULHIIAILHON YCIyTH OPH YCIOBUH, YTO MPU
BHIJIaY€ KNIOYa MPOCTOM 3JIEKTPOHHOH IOAMHCH JIMYHOCTh (PU3MYECKOrO JIHMIA
YCTaHOBJIEHA NPH JILIHOM IIPUEME,

3. Cocras, Moc/1€10BATE/ILHOCTE U CPOKH BBINIOJIHEHUS
AIMHHHCTPATHBHLIX NPOUEAYP (AeficTBHH), TpeOOBAHHS K NOPAAKY
HX BBINOJIHEHHA, B TOM YHC/e 0COOCHHOCTH BBLINOJHEHHU A
aAMHHHCTPATHBHLIX NPOIEAYDP B 3NEKTPOHHOH dopme

3.1. UcyepnuiBaiuHi nepeyess aAMHHHCTPATHBHBIX NPOLEAYD
(melicTBHIT) NpH NpefocTaABIeHHH MYHHIHOAIBHOMH YCJayrn

3.1.1. TlpenocrapneHue MyHAIMITATEHOR YCIYrt BKOUaeT B ce0d cleayrouiue
aJIMYHHCTPATHBHLIE [TPOLIEAYPHI:

npHeM (perucTpalus) 3asBIeHNs ¥ NPUIAaraeMbiX K HEMY JOKYMEHTOB;

paccMOTpeHHe 3asBIICHMA U NpUilaraeMbIX K HeMy JOKYMCHTOB;

NPHHATHE PEUICHHsS O NpefocTaBlIeHUH 1ub60 06 0TKa3e B MpenocTaBlIeHHU
MYHHIUTNIATLHON YCIyTH;

nepefavya KypbepoM IaKeTa JOKYMEHTOB M3 YIIOJHOMOYEHHOrO OpraHa B
MoL;

Bbhijlaya  (HampaBieHME)  JasdBUTENIO  pE3yJAbTaTa  NPEHOCTABICHUS
MYHHUHMIAILHOR YCIYTH.

3.1.2. 3asBuTenr BINpPaBe OTO3BaTh CBOE 3asBIeHME HAa IO0ON cTamgvu
PacCMOTPEHMs, COTJIACOBaHMs MM TNOATOTOBKU JOKYMEHTa Y IIOJHOMOYEHHBIM
OpraHoM, oOpaTHBIIMCL C COOTBETCTBYIOIIHUM 3asBleHHeM B YIIOIHOMOYEHHEIH
OpraH, B TOM 4YHUCJIe B 3JIeKTPOHHOH (hopme, 1o moute 1ubo B MDIL].

3.2. Ilpuem (perucrpanus) 3asiBjleHHSl H NPAIAraeMbIX K HEMY JOKYMEHTOB

3.2.1. OcHoBanveM [ Hayana aAMUHUCTPATHBHOM NPOLEAYPHI ABIAETCS
obpainenye 3asBUTes B YIIOMHOMOUEHHBIH OPraH C 3asBICHHEM M JOKYMEHTaMH,
yKasaHHBIMH B nofpaspene 2.6 PernamenTa, npeacTaBieHHbBIMU 3asiBUTENIEM TIO €0
WHUI[AATHBE CAMOCTOATENBHO, WJIH I[OCTYIUICHME 3asABJIEHHA M JOKYMEHTOB B
YnoaromodyeHHsli oprad us MOII.

[ocTynnenue 3asBjieHHs U NOKYMEHTOB B YNOJHOMOYEHHBIH opraH u3 MOIL]
OCYINECTBIAETCA C y4eTOM OCOOCHHOCTeH, YCTaHOBJIEHHBIX cTaThedl 6.2 3akoHa
Kpacnopapckoro xpas o1 2 Mapta 2012 1. Ne 2446-K3  «OG ot/lensHbIX BOIpocax
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OpraHu3aUMH [pPeJOCTABICHHUS TOCYJNapCTBEHHHIX M MYHHUUNANHHBEIX YCIYr Ha
TeppuTopur KpacHomapckoro kpas.

3adBieHHE W KOMHMH JOKYMEHTOB, BEPHOCTh KOTOPHIX 3aCBHJIETENBCTBOBAHA
JMLUAMH, UMCIOIMMH [paBO COBEPIIEHHA HOTADHAIbHBIX AEHCTBHMH, WIM HMHEIMH
JMAIaMH B TIOpsAKe, ycTaHoBleHHOM cTatheil 185.1 I'paxmaHckoro kozekca
Poccuiickoii ®Denepanum, MOryT OEITL HAIIPABIEHEl [1OYTOBBIM OTHIpaBlieHUeM, B
(GopMe INEKTPOHHOrO JOKYMEHTa, MOAMUCAHHOIO 3JIEKTPOHHON MHOMIMCHIO B
COOTBETCTBHH ¢ TpeGopanusMu Penepansroro 3akoHa ot 6 anpens 2011 r. Ne 63-D3
«0O6 aneKkTpoHHOH nommucku» U crathsmu 21.1 u 21.2 ®enepanproro 3akoHa oT 27
uionst 2010 r. Ne 210-93 «O6 opranusanuu npejfocTaBleHUs TOCYAAPCTBEHHBIX U
MYHULIHIANBHEIX YCJIYT», B TOM YHCIIE C HCIONB30BaHHEM PerHoHansHOro noprana,
subo yepez MOI],

3.2.2. [Ipuem 3asBieHUs ¥ AOKYMEHTOB B Y IOJIHOMOYEHHOM OpTaHe.

IlpueM M perucTpanust 3asBICHHS M JOKYMEHTOB, IIOJaHHBIX 3asBUTENEM
HEIIOCPEACTBEHHO B VYIONHOMOYEHHBIH OpraH II0 MeCTy JKHTEIbCTBA,
OCYIIECTBIIACTCA JOKHOCTHBIM JIMIIOM YIIOTHOMOYEHHOrO OpraHa B [eHb MOayn
YKa3aHHOTI'O 3afBJICHUA U JOKYMEHTOB.

[Tpu npueme 3asBIeHHA M MPUIATAEMBIX K HEMY [OKYMEHTOB JOKHOCTHOE
JHLO YTIOTHOMOYEHHOTO OpraHa;

YCTAHABIIUBAET JIHYHOCTL 3asBHTENS, B TOM YHC/E IMPOBEPSET IJOKYMEHT,
YIOCTOBEPSIIOIINE NHYHOCTb, NPOBEpSeT MOMHOMOYMS 3aABUTENS, B TOM YHUCIE
TIOJTHOMOYHS NIPEACTaBHTeNA A€HCTBOBATE OT ero UMeHy;

NpoBepsieT HamWYHMe BCeX HEOOXOOMMBIX [JOKYMEHTOB MCXOAS W3
COOTBETCTBYIOILEr0 MEPEYHS JOKYMEHTOB, HEOOXOAWUMEIX IS IPeAOCTaBICHHA
MYHHIHIIATBEHON YCIYTH;

NpoBepseT COOTBETCTBHE MPE/ICTABICHHBIX [IOKYMEHTOB YCTaHOBIECHHBIM
TpeboBaHUsIM, yIOCTOBEPAACE, YTO:

JAOKYMEHTBl B YCTAHOBJICHHBIX 33aKOHONATENLCTBOM CIIydasX HOTAPHAIEHO
YAOCTOBECPCHBI, CKPEIUIEHEl NeYaTaMHU (MpU HaMUYMM [IeYaTH), HMEIOT HajlexKalye
IIOIITACH CTOPOH WJIH OIPE/SICHHbIX 3aKOHOATENBCTBOM AO/DKHOCTHBIX JIHLL,

TEKCThI IOKYMEHTOB HaNUCaHbl pa3bop4HBo;

(amuIuM, MMEHA H OTYeCTBa (H3UYECKHX JIHI|, agpeca X MeCT KUTENbCTBA
HaKCaHbl NOJHOCTRIO,

B JOKYMEHTAX HET IIOAYMCTOK, IPHIHCOK, 3aYEPKHYTHIX CIIOB M HHEIX He
OTOBOPEHHBIX B HUX MCIIPaBIEHHH;

JOKYMEHTB! HE HCIIONIHEHbI KapaHAAIoM;

JAOKYMEHTBl HE HMEIT CEphe3HBIX MOBPEKACHHH, HAIHYHE KOTOPEIX HE
NIO3BOJISET OAHO3HAYHO HCTONKOBATE HX COJIEPIKAHHUE,;

CPOK JeHCTBUA JOKYMEHTOB HE UCTeK,

JIOKYMEHTBI COZEpXaT WHPOPMAIMIO, HEeoOXOAUMYIO IS MpPeNOCTaBICHHSA
MYHHIMIAILHON YCIYTH, YKa3aHHOH B 3adBIICHHY;

JOKYMEHTHI IIPE/ICTABICHEI B ITOJIHOM 00beMe.

NpY TPENOCTaB/ICHHH €My OpHMIMHAga W He3aBepeHHOHW B YCTAHOBIEHHOM
3aKOHONATENBCTBe Poccuiickod Penepaliuu nopsjaKe KOMUH JOKYMEHTA,
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HEOOXOAUMOro 1A NpPEAOCTaBIe€HHs MYHHUMIANBHON YCHYTHM, CBHICTEIBCTBYET
BEPHOCTh KOMHHK OPUTHHANY NOKYMEHTA H JeJaeT Ha KOIHM JAOKYMEHTa OTMETKY B
Busie ynocroseputenbHod HagmucH «KOIIMS BEPHA», mnpocTaBiser CBOO
AOTDKHOCTH, TMYHYIO MOANKMCH, HHULMATL], QaMmiuio, Jaty. Ilocne dyero opurunan
JNOKYyMEHTa, HeoOXOIUMOro I [NpPefOCTaBIeHUs MYHHUMOAIBHOW YCIyrH,
nepenaercs 3asBUTENMO.

3asaBuTENb, NPEACTABUBIUMN NOKYMEHTBHI AN IONYYEHHA MYyHULMIAIBHOMN
yCIOyru, B 00A3aTENbHOM TOpsAKe HHGOPMHPYETCS AO/DKHOCTHEIM JIHLOM
YNOIHOMOYEHHOT0 OpraHa:

0 CpOKe NPEeOCTaBICHUs MyHHIHIIANBHON YCIyTH;

0 BO3MOXHOCTH OTKa3a B NIPEAOCTABJIEHHH MyHHIUNIATBHOMN YCITyTH.

3.2.3. PervcTpauus 3asBNeHHA H JOKYMEHTOB, HAIPaBICHHBIX IO MOYTE,
OCYIIECTBIIAETC] MYHULHMNAILHBIM CIYXXAIlHM B JE€Hb IOCTYIUIGHHS YK43aHHOIO
3ajABJIEHUA M JOKYMEHTOB B Y IIOJTHOMOYEHHEIH OpraH.

Peructpauns 3adBneHus M JOKYMEHTOB, HANpPaBJIEHHBIX 1O IodYTe WU
MOCTYIIMBIUKX B VYIIONHOMOYEHHHIH OpraH B BHIXOJHOH JeHb (HepabGouuit
NPasfAHWYHBIA JIEHB) UNM IOCHE OKOH4YAHMSA pabodyero MNHA, OCYLIECTBISETCS B
TEYCHHUE CJIEAYIOLIETO 32 HUM palouero JHA.

Pacniucka o MpUHATHH JOKYMEHTOB, HAIPaBICHHBIX 1O MOYTE, HATPABIACTCS
YHONHOMOYEHHBIM OpPraHOM Ha CHeAYIOIMH pabouuil IeHb MmOCie NHS IPHHATHA
3asBICHUA ¥ JOKYMEHTOB, B aApec 3JasBHUTEIA 110 MOYTE,

Hamnpapnenue 3asBieHHs U JOKYMEHTOB IO TI0YTE OCYIIECTBIIIETCS COCOBOM,
TIO3BOJIIIOLUMM IIOATBEPAUTE (PaKT M ATy OTIPABICHHA.

3.2.4. PerncTpaumsa 3asBieHMs M JOKYMEHTOB B OIEKTPOHHOH QopMe ¢
HCTIONb30BaHkeM EaMHOr0 mopraza rocyJapcTBEHHBIX M MYHHIHUIATBHBIX YCIyT
(bynkumit), PernmoHansHOro rnopraia OCYIIECTBJSETCH AODKHOCTHBIM  JIMIIOM
YIOIHOMOYEHHOr0 OpraHa B [€Hb TOCTYIUIEHHS YKA3aHHOTO 3asBIeHUS WU
JOKYMEHTOB B Y IOTHOMOYEHHEIH OpraH.

Peructpaius 3asBjieHHs K JOKYMEHTOB, HAIIPABICHHEIX B BIIEKTPOHHOMN (hopMe
¢ ucnone3oBaHueM ExnHoro mopranga rocyapcTBEHHBIX M MYHHIIMNANBHEIX YCIYT
(bynxumif), PernonansHoro noprana, NOCTYNMBIIMX B YIOJHOMOYEHHBIH OpraH B
BEIXOAHOH JeHL (HepaGouni npasHHYHBIA JeHb) WM MOCHe OKOHYaHus pabodero
IHS, OCYIUECTBIIAETCSA B TEYSHHE CITEAYIOIEro 3a HUM paboyero JHs.

VBefloMIIeHHE O TNpPHMHATHA NOKYMEHTOB, HAMpPAaBIECHHLIX B 3JEKTPOHHOM
dopme ¢ ucnonszoBanrem EquHOro noprana rocyJapcTBEHHBIX M MYHHLHMITATBHBIX
yeayr (Qynxumit), PersoHansHOro mnoprana, B [AeHb TPWHATHSA 3asABICHHA H
JAOKYMEHTOB HAIIPaBJIAETCA Y IOJIHOMOYEHHEIM OPraHOM 3asiBHTENIO B BJIEKTPOHHOM
dopme B nmuHBIM KaOuHeT Ha EAWHOM T[OpTaNe TOCYJAapCTBEHHEIX N
MYHHLIMIAIBHEIX yoryr (¢ynknui), PeruoHansHoMm moprane nu6o yxasaHHEBIH
3agBUTENEM afipec NIEKTPOHHOMN MOYTHI,

B cnyvae mocTymnenus 3asBIE€HHS U NOKYMEHTOB, YKA3aHHBIX B IIOJpaszene
2.6 pasnena Il PernaMenta, B 37eKTpoHHON ¢opme ¢ ucnonszoBaHmeM EpuHoro
NIOpTaJia rOCy AapCTBEHHABIX M MyHHIIMNANBHBIX Yeuyr (dyHkumii), Pernoransroro
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opTajia, NOANUCAHHBIX YCUIIEHHOH KBAIH(HIHPOBAHHON 3JEKTPORHOM IOANHCHIO H
(wmv) HexBanMQUINMPOBAHHOM JIEKTPOHHON MOANMCEIO, MOMKHOCTHOE JIMLO
VIIONHOMOYEHHOTO ~ OpraHa  NpoOBepAeT  JICHCTBHTENRHOCTS  YCHJICHHOM
KBaNMQUIMPOBAHHON 3NEKTPOHHOH moAnmuMcH M (WIH) HeKBaMH(DHIHPOBAHHOM
3JEKTPOHHOH IIOANMUCH C HCIOAB30BAHUEM CPEICTB HHGOPMALMOHHONW CHCTEMBI
TOJIOBHOTO YIOCTOBEPSIOUIETO LEHTPa, KOTOPAas BXOJHT B COCTAB HHMPACTPYKTYDHI,
obecneunBaroneit HHGOPMAIHOHHO-TEXHOJIOTHYECKOE B3aUMO/IEHCTBYE
JEUCTBYIOIMX M CO3AABaE€MBEIX HMH(OPMAIMOHHBIX CHCTEM, HCIONb3YEMbIX st
NPENOCTABICHHA  YCIYr, a TaKke JeHCTBHH, CBf3aHHBIE C€ IPOBEPKOM
ASHCTBUTENBHOCTH YCHIIEHHON KBATU(PUIIMPOBAHHON MEKTPOHHON MOAMMCH U (MTH)
HeKBAIHGULMPOBAHHOK BNEKTPOHHOM moxmucu 3asBHMTENs ONpeNensioTCs B
COOTBCTCTBHH ¢ moctaHoBiieHueM Ilpapurensctsa Poccuitckoit @emepaumu or 25
aBrycra 2012 r. Ne 852 «O6 yTBepXACHWH NpPaBUl UCIONH30BAHMA YCHACHHOMN
KB2IM(QUKAIMOHHON 3MEKTPOHHOH MNOANMCH TpH OGpaIeHHH 3a MONyYCHHEM
rOCyNapCTBCHHBIX U MYHULMNANBHBIX YCIYT M O BHECEHHH HU3IMEHEHHs B NpaBUIa
paspaboTKu ¥ yYTBepXKIOEHHA aIMHHHCTPATHBHBIX PETIAMEHTOB NPeNOCTABICHMUS
rOCyapCTBEHHBIX YCIIyDY.

Eciu B pesynbTare NpoBepkH KBaNMHGUIHPOBAHHON SJIEKTPOHHOM IONIMCH H
(unn)  HexBanHQHMUMPOBAHHOM  SNEKTPOHHOM NOANMCH  OyAET  BBIABIEHO
HecOOMIOICHME  YCTAHOBNEHHBIX YCIOBHH IPU3HAHHA €¢ NeHCTBUTENBHOCTH,
JOJDKHOCTHOE JIMIO YTIONHOMOYEHHOTO OpraHa YCIyrM B T€4eHHe 3-X AHeH co mus
3aBEPIICHHS NPOBEJICHHs TAKOA NPOBEPKH NPHHHMAET pellleHHe 00 OTKase B IpueMe
K PacCMOTPEHHMIO 3afABICHUA 3 MONyYEHHEM MYHUIIMTIATBHOR YCIYTH U HAIIpaBJIseT
3aiABMTENO yBeJOMICHHE 00 3TOM B 3JeKTPOHHOH (hopMe C yKasaHHEM IYHKTOB
crated 11 QepepansHoro sakona «O6 3MeKTPOHHOM IOANUCHY, KOTOPbIE TIOCTYXKHIH
OCHOBaHMEM /I MNPUHATHS YKA3aHHOTO pelreHHs. Takoe yBEAOMICHHE
MOANKCEIBACTCS — KBATM(DUIMPOBAHHON  SIEKTPOHHOM MOMMHCHIO M (HITH)
HEKBAIM(UUMPOBAHHOH  JNEKTPOHHOM  NONMCHIO  JOMKHOCTHOIO  JIMIA
YNONHOMOYEHHOTO OpraHa M HaNpaBIseTcs N0 afpecy OJIeKTPOHHOM [TOYTHE
3assurens mu6o B ero NHYHbIH kaGuHeT B EamHOM noprane TFOCYAAPCTBEHHBIX H
MYHHIMIANIBHEIX Yeuyr (GyHkuuid) umn Pernonanssom noprane. [Nocne monydenus
YBCIIOMIICHHS 3asiBUTENb BIpaBe oOpaTHThCS MNOBTOPHO ¢ 3aABICHHEM O
NPENOCTABICHHM MYHHIMIAIBHOM YCOyrd, YCTpaHMB HAapyLIEHHS, KOTOpPbIE
NOCTYXH/IM OCHOBAaHHEM JUI1 OTKa3a B HPMEME K PAacCMOTPEHMIO MEPBUYHOIO
3asBICHUS.

3.25. Cpox amMHHHCTPaTHBHOM TpOUEAypsl MO TpHEMY 3asBICHHS H
NPANAraeMbelX K HEMY [OKYMEHTOB, PErHCTpALIMM 3asfBICHHS, B TOM YHUCIE C
HCTIONIb30BaHHEM ENMHOrO noprana rocyJapCTBEHHBIX H MYHHUHMIANBHBIX YCIyr
(bynxunii), Pernonansuoro noprana - 1 paGounii aeHs.

3.2.6. Pesyneratom aIMHHHCTPAaTHBHOM IpOLELYPBI ABIISETCH
PETrHCTPALMONHAs 3aNHCh B )KypHal€ pEerucTpalMM MOCTYNHBILEH (BXonsiie)
KOppECIIOH/ICHLINH, O TMPHEMe JOKYMEHTOB AOKHOCTHBIM JIMIIOM Y IOJTHOMOUYEHHOTO
oprasa.
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3.3. PaccmoTpenHe 3a8B/IeHAS H MPHJIaraeMbiX K HeMY JOKYMEHTOB

3.3.1. OcHoBanmeM and Hadaja MpPOLEAYPBl PAaCCMOTPEHHA 3aidBJCHHA
SBNISIETCS HAJIMYME 3apPerMCTPUPOBEHHOTO 3asBIIEHHS C IPHIOXKEHHBIM MNaKeTOM
TOKYMEHTOB.

3.3.2. JlomkuocTHOoe nHLIO YNOJIHOMOYEHHOIO OpraHa paccMarTpUBaeT
IDOKYMEHTH! (CBeieHUs ), MpefoCTaBNeHHbIE 3asBUTEIEM, H3y4YaeT JOKYMEHTH! (KoUK
OOKYMEHTOB) (CBEAEHHS), TakK€ OCYUIECTBIACT INPOBEPKY IOJHOTHL H
AOCTOBEPHOCTH NOKYMEHTOB Ul NPUHATHA pellieHus o NpenocTaBieHuH (00 oTkase
B NpeJoCTaBleHHH ) MyHHIMIANBHOM YCIyTH B TeueHue 4-x pabodux JHEi.

3.3.3. PesynpraToM agMHHUCTPATUBHON HpPOLEAYpPHl SBIAIOTCS MOATOTOBKA
peumieHuss 0 mnpenocraBieHHMHd (06 OTKase B INPEAOCTABICHUH) MYHHUHNANLHOM
YCITYTH.

3.4. llpunasiTHe pelleHHs O MpegocTaBJIeHuH H00 00 0TKa3e B
NpeaocTaBJIeHHH MYHUUHNAJIbHOH YCJIyrH

3.4.1. [Ipunsrue pemenns o IpeaocTaBieHuH (06 oTkase B NMPeNOCTABICHHH)
MYHMLHNIAIBHOH YCIYTH.

34.2. TIlo pesynpTaTaM pPacCMOTpPeHHS 3asBJIEHHS H  JOKYMEHTOB,
NpeACTaBIEHHBIX 3asiBUTENEM JOKHOCTHOE JIMIO Y IOJTHOMOYEHHOTO OpraHa:

- B Cly4ae OTCYTCTBMS OCHOBaHHH [UId OTKa3a B IPEIOCTaBICHHH
MYHHUMNQIBHOH YCIYIH OCYIIEGCTBISECT ITOATOTOBKY CIIPaBKH 00 Od4epeaHOCTH
NPENOCTABIECHHUS KUIIBIX IOMEIEHUH Ha YCIIOBUAX COLHAJIBHOIO HakiMa B TeueHue 2-
X pabounx aHeit;

MOANUCHIBAET cHpaBKy 00 odepenHOCTH HAYANRHUK YITOJHOMOYEHHOTO
Oprasa, OTBETCTBEHHOT'O 3a MpeJ0CcTaBlIeHHe MYHULMIATIBHOH YCIYTH B TeYeHHe 2-X
pabouux nHei;

- B CJly4Yae OCHOBAHMA JUIf OTKAa3a B NMPEAOCTABICHUHM MYyHUIMNAILHON YCIyru
OCYLIECTB/IAET NOAIOTOBKY CIIPaBKy 00 OTCYTCTBHMH OCHOBAHHSA JUTA TIPENOCTABIIEHUS!
HHopMalK 00 OYEPEIHOCTH NPEJOCTABICHUS XHUIBIX MOMELICHHH Ha YCIOBHAX
COLIHAJIEHOI'O HaiiMa B TeYeHHe 2-X pabo4ux AHel;

IIOANMCBIBAET CHpPaBKy OO0 OTCYTCTBHM OCHOBAaHHH MO NpexOCTaBIEHHS
MHQOpMAallMH  HAYaNbHUK  YNOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 32
NPENOCTABICHIE MYHMITUTIAIEHON YCIIYTH B TeUeHHe 2-X pabounx AHEH.

3.4.3. B ciryyae HalpaBi€HHS 3afABIE€HUS U JOKYMEHTOB C HMCHOJIB30BAHHEM
Enusoro mnoprana rocyJapcTBeHHBIX M MYHULMMANBHBIX yeayr (pynxumi),
PervonansHoro moprana, 3K3eMIUISp AOKYMEHTa O NpeaocTaBicHud (06 oTKase B
[PENOCTaBIeHHH) MYHHUMIAIBHONW YCHYTM HANpaBifeTcd INO/DKHOCTHEIM JIMIIOM
YI0IHOMOYEHHOro OpraHa 3asBHTENO B JIEKTPOHHON (opMe B THYHEINA KabHHET Ha
EnunoMm 1noprane rocyqapcTBEHHBIX H MYHHLIHMOATIBHBIX yenyr (pyHkmmi),
PernonaneHoM noprane 6o Ha YKa3aHHEIN 3aj4BHTENEM aJpec 3IEKTPOHHOMN MOYTEI
B TeqeHne 1 paboyero AHg cO IHSA NOIUCAHUA TAKOTO JOKYMEHTA.
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3.44. B cnyuae or3biBa 3asBuTeneM (MpeACTaBHTENEM 3asdBHTENA) CBOErO
3agB/IeHUs, TPEAOCTABJIECHHbBle UM Ha OyMa)KHOM HOCHTENe B YTOJHOMOYEHHBIH
Opras, B TOM YHCJIE B 2JIEKTPOHHOH dopMe, 1o noyTe nubo depes MDL] ZOKyMEHTHI,
yKaszaHHble B nofpaszaene 2.6 pa3nena Il Pernmamenra, npeacrasieHHsie 3asBHTENEM
(mpeacTaBuTeneM 3adBHUTENA) IO €10 HHHLHATHBE CAMOCTOATENLHO, BO3BPALLAIOTCA B
NONHOM O0heMe B TedeHHe 5 (narH) paGouux JHell ¢ JaThl MOCTYIUIEHUS B
YIIOIHOMOYEHHBIH OpraH 3asBicHUs 00 0T3bIBe MYHUIIUIIANBHON YCIYTH.

3.4.5. KputepHeM TNpPHUHATHA pemieHHs MO JaHHO¥ aJAMHHUCTPATHBHOM
OpoueAype ABISETCS HaIM4YMe OCHOBAaHMH IS NPENOCTaBJEHHS MYHHULMNATHHOH
ycnyru nubo oCHOBAaHMH UIA 0TKAa3a B IPEJOCTABICHUH MYHULMIIATLHON YCITYIi.

3.4.6. Pe3ynsTaToM aIMHHHCTPATHBHOH IPOLEAYPEl SABISETCA [TPHHATHE
PELICHHS O I[PefOoCTABIEHMH MYHHUHMNAILHONW ycnyrn nubo pemeHus o6 oTKaze B
PENOCTABICHHH MYHHITHITATBHON YCIYTH.

3.4.7. CnocoboM QuKcalHMM pe3yJsTATa BEHINOJHEHHA aJMHHHCTPATHBHOM
IIpOLEAYPhI ABIAETCA:

- TOANOTOBKA CIPAaBKKM 00 OYEPEAHOCTH MPEOCTABIEHHA KUIOTO IOMEIIEHHS
Ha YCJIOBHAX COLHANLHOTO HanMa;

- MOArOTOBKA CNPaBKM 00 OTCYTCTBHM OCHOBaHMS Ui TNPegOCTABIECHUS
HHQOpMaUnKH 06 0YepeTHOCTH MpPeNOCTABNCHNS XXUMABIX IIOMEIIEHHH Ha YCIOBHAX
CONMAJIBHOTO HakMa.

3.6. Ilepenaya KypbepoM nakera J0KYMEHTOB H3 YNOJHOMOYEHHOTO
oprana B M®I]|

3.6.1. OcHoBaHueM JUIi Hadajia aJMHHHUCTPATHBHOW MPOLENYPH SABISETCH
TIOOTOTOBIEHHas crnpaBka o6 odepenHocTH (00 OTCYTCTBUM — OCHOBaHMIA)
IIPEIOCTaBNECHUS YKHUIOTO IIOMEILEHU Ha YCIOBUSX COIMAJIBHOTO HaiiMa JUId BEIOAYU
pe3ybTaTa NPeoCTaBICHAS MYHULMIIATBHON YCIYTH.

3.6.2. Ilepenaya NOKYMEHTOB, SBIITIOLIMXCS pe3yJbTaTOM IIPeAOCTARICHUA
MYHHIHIIAIBHOM yCIIyrd, U3 YIIOMHOMOYEHHOro oprana B M®I[ ocymecTensercs B
COOTBETCTBHH C YCIOBHSIMH COITTAIlICHUS O B3aUMOJIEHCTBUH.

3.6.3. TIlepemaya IOKyMEHTOB H3 YmoNHOMOYeHHoro opraga B MOPI]
OCYIIECTBILIETCS B TeueHue 1 (oaHoro) pabouero AHA CO IHS NOATOTOBKHM CNpaBKa o
ovepeaHoCTH (00 OTCYTCTBHH OCHOBAHHWI{) MPENOCTABICHHUS KUIOTO IOMEHICHHS Ha
YCIOBHAX COLMATIBHOrO HaliMa Ha OCHOBAaHWH PeecTpa, KOTOpBIH COCTABISETCS B
ABYX SK3E€MIULIpaX M COLEPXKHT JaTy U Bpems TNepeladyu, a TAKKEe 3aBepsercs
NOANHUCAMH JODKHOCTHOrO LA Y IOJIHOMOYEHHOT0 opraxa ¥ paboTnuka M®dL],

3.6.4. MakcuManbHblil CpOK BBINONHEHHA AAMUHHCTPATHBHON MpOIELypHI
coctapsser | (ogun) pabounit nens.

3.6.5. Kpurepwem INpUHSTHA peINeHHS [0 NAHHOW aJMHHHCTPATHBHO#
npouienype ABIAETCH [OATOTOBIEHHBIH K BbJJaue 3adBHTEIIO  pE3YNILTAT
[peAOCTARNICHHA MYHHUMIATIBHON yenyru 8 M®L],

3.6.6. PesynbraToM aJMMHMCTDATHBHON IPOLEAYPH! ABJSETCS IONyYEHHE
MOL] noxyMeHTOB 10 NPEAOCTABICHHUIO My HULHIATLHOM YCITyT# [Uis BRIIAYH HX
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3adBUTEIIIO.

3.6.7. CrniocoboM ¢wKcalMu pesyibraTa BBIIOJIHEHHS aJMHHHCTPATHBHOM
NpoLeyphl SBISETCS HATHYME MOANMCEH NOMKHOCTHOrO JHUA YIIOIHOMOYEHHOIO
oprana u paboTnrka M®ILI B peecTpe, comepaiieM JaTy U BpeMs II€peNayr NaKeTa
IOKYMEHTOB.

3.7. Beipaua (HanpagiieHne) 3asBHTEIIO Pe3y/IbTATA NPeAoCcTaABICHHS
MYHHIHNANLHOH YCTYTH

3.7.1. OcHoBaHMEM I Hayala AIMHUHHCTPATABHON IIPOIENYphl ABISETCS
NpHHATHE  YTIOJNHOMOYEHHBIM  OpPraHOM  pelleHHs O  [peJ0CTaBJeHHM
MYHHLUNAIBHOH ycmyrd nubo o6 OTKaze B NpefoCTaBIeHWH MYHMIUNAILHOM
YCIYTH.

3.7.2. Ilpu momave 3agBJICHAA O NPEJOCTABIECHHH MYHHIMITATLHON YCIyTH B
YIoMHOMOYEHHBIH OpraH MODKHOCTHOE JIHLO OTBETCTBEHHOE 3a NPEeNOCTABICHHE
MYHHLUNANBHON YCIIyIu:

YCTAHABIMBAET JIMYHOCTH 3afABHTENS (OpPeNCTABHTENS), MPOBEPHET €ro
MIOJIHOMOYH;

3HAKOMHT C COAEPXaHHMEM pe3ynbTara INPeNOCTaBICHHA MYHMUUIAIBHOMN
YCIYTH H BBIAAET €ro MoJ pOCIHCE.

3.73. O6pawenne 3asBHTENI ¢ HOKYMEHTAMH, [pPEXYCMOTPEHHBIMH
nogpasaenom 2.6 pasgena [l Pernamenta, He Moxer OHITh ocTaBieHo 6e3
paccMOTpeHHsi WIH pacCMOTPEHO ¢ HApyIIEHWeM CpPOKOB IO IIPHYMHE
NPOJIODKUTENBHOTO  OTCYTCTBHS (OTNMYCK, KOMAaHIWUPOBKA, OONE3HE M T.1.) WIH
YBOJIBHEHMS JOJDKHOCTHOIO JIMIA YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a
TIPEAOCTABIEHHE MyHULMITATBHOM YCIyTH.

3.7.4. KpuTepueM INpUHATHSA peNIEHHS [0 NAaHHOW AJMHHWCTPATHBHOMH
npoueaype SBNSETCS HANMYMe pemeHus o6 oTkase B NPEAOCTABICHUH
MYyHHIUTIATBHOA yCIIyTH WM PELIEHUS O NPEAOCTABICHAE My HHUMIIATBLHOM YCIyr,

3.7.5. PesynpraToM aIMHHUCTPATHBHOM NpOLEAYpHl SBIAETCS BbLHAua
(HanpapineHne) 3agBUTEIIO:

CNpask 00 0YEpe/THOCTH NPENOCTABNEHHUS XHUIIOTO [IOMEIIEHHS Ha YCIOBHAX
COLMAIEHOro HaliMa;

CIIPaBKH 00 OTCYTCTBMM OCHOBaHMA ANs NpPeNOCTAaBIeHHS WHpOpManuu 0O
OUYCPEIHOCTH NPENOCTABJIEHNsA JKHILIX IOMEIICHHWH HA VYCIOBHAX COLMAILHOTO
HaliMa.

3.8. Ilepeyuens aiMUHHCTPATHBHBIX npouenyp (aeiicremii) npu
NPeAOCTARIEHHH MYHHUHNAILHOH YCJYIH B 31eKTPOHHOH (popme

3.8.1. Ilpenocrasienne MyHULHITANBHON YCIyra BKIIOYaeT B cebs crenymomue
aJIMHHHCTPATHBHEIE IPOLEAYDHI (IEHCTBYSA) B BIEKTPOHHOM dopme:

NonyueHHe HMHQOpMALMd O TOPAOKE W  CPOKaX NPEAOCTARNCHUS
MYHHLUMIIATLHOHN YCIIyTH;
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3anuck Ha npueM B MOL[ ans nomadu 3ampoca O MpedoOCTABICHUH
MYHHIMITATEHOH YCIYTH;

dopmupoBaHKe 3anpoca 0 IpeJOCTaBIeHHH MYHHIMIAILHON yCIIyTH;

OpUEM M perucTpaiud YIIONHOMOUSHHBIM OPraHOM 3almpoca W HHBIX
TOKYMEHTOB, HEOBXOUMBIX 1711 MPEROCTABISHIUS My HUIMIAILHOMN YCAYTH;

[IOJy4YEHHE Pe3yNbTaTa NPEAOCTABIEHHS MyHHLMIIATBHOH YCIyru;

MOJIyYeHHE CBEJEHHH O XOJI€ BBINOTHEHUS 3aIIPOCa;

OCYIIECTBIICHHE OUECHKH KaueCTBa NPeJOCTaBIeHHS MYHHUNIAILHOR YCIYTH;

nocynebHoe  (BHecyneGHoe) oOxkanoBanue peuresudt w  jedicTBuit
(GesneiicTBus) oprama (opraHM3alyu), JOJDKHOCTHOTO JIMI@ OpraHa (OpraHW3aLyH)
G0 rocyAapcTBEHHOTO WIH MYHULIUIIAIBHOTO CIYXAIIEro.

3.9. llopsiaok ocylecTB/IEHHS B 3JeKTPOHHOM (hopMe, B TOM YHCE ¢
HCNoAb30BaHHeM EanHoro noprana rocyjapcrBeHHbIX H
MYHHIMNAJIBHBIX yeayr (pyakuuii), PernonansHnoro noprasna,
aAMHHHCTPATHBHLIX Npomeayp (AeHCTBHIi) B COOTBETCTBHH ¢
NOJIOKEHUAMH cTaThH 10 PenepanbHoro 3axona ot 27 uroas 2010 r.
Ne 210-@3 «O6 opranu3alHA NPeIOCTABIEHHS FOCY1APCTBENHbLIX H
MYHHUOHIAJbHBIX YCIYD»

3.9.1. Ilomyuenne wnHbOpPMAaUHH O MNOPSAKE W CPOKAX NPENOCTABICHUS
MYHUIUNATEHOH YCIIyri,

MudopMaiia o NpeIocTaBleHMH MYHHIMIAIBHOM YCIYyrH pa3Mellaercs Ha
Enunom noprane, PernoHansnoM noprase.

Ha EnusoM noprate, PermoHansHoM mopTane pasMmeluaercs CieAyloLias
HHpopMAaLIH:

HCYEPIBIBAFOIIMIHA nepeyeHb JOKyMEHTOB, HEOOXO0IUMEIX
g TpeAOCTAaBICHHA MYHHUHNANbHOM yenyrd, TpeboBaHHA K 0OQOPMICHUIO
YKa3aHHBIX JOKYMEHTOB, & TaKXKe I[EPEUeHb JOKYMEHTOB, KOTOphIE 3afBUTENb
BIIPABE MPEICTABUTE I10 COOCTBEHHON HHUIIHATHEE;

KpyT 3asBHTEIEH;

CPOK NIPEIOCTaBNIEHS MYHHIIHIIANEHOM YCIIyrH;

PE3YNBTaThl  MPENOCTABIE€HHA  MYHMIMIAIBHOM  YCIOyrH,  IOpSIOK
NPEICTABICHUA  JOKYMEHTa,  SBINSIONIErocs  pPe3yNbTaToM  NpPeAOCTABICHHSA
MYHUUMOAIEHOU YCIyIH,

VCUEPIBIBAIOMIHMI EPEYECHh OCHOBAHMI IS MPUOCTAHOBIEHHMS MM OTKa3a B
APEAOCTaBICHUH MyHHIMIIATBHON YCITyTH;

0 mpaBe 3asBuTens Ha AocyneGHOe (BHecyneOHOE) 06XaTOBaHHE PEINCHH U
neicTBuid (OeanelcTBUA), NPHHATHIX (OCYIIECTBASEMBIX) B XOME IPEAOCTABJICHHS
MYHHLMITAJILHOM YCITyTH;

Gopmbl  3asBnenuit  (yBemomileHuH,  cooOUIeHMI),  HMCIONB3YEMEIE
NpY TIPEAOCTABICHUU MYHHIHIIATLHON YCIyIH.
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Wudopmarus Ha  EaunoM  noprane, — PernoHansHOM nopraje
0 TOpSAKe M CpOKax MPeJOCTABICHUS MYHULMIAIBHOM YCIYI'M NIpEeAoCTaBIsieTcs
3asBUTENO DECIIIATHO.

He pomyckaercs 0TKa3 B MpHEMe 3anpoca M MHBIX JJOKYMEHTOB, HeO0OX0JUMBIX
INS  NpeNocTaBIeHHA  MYHUIMNANBHOM  yCIyrH, a  TaKke  OTKa3
B INpeAOCTaBI€HHH MYHHIUNAALHOM yCOyrd B ChOydae, eClId  3ampoc
¥ TOKYMEHTEI, HeOOXOAUMBIE IS NPEAOCTABIEHNS MYHUIMIAIBHON YCIYTH, TTOAaHbI
B COOTBETCIBHH ¢ HHMoOpMaumedi o cpokax §W TIOpsiKe IIPeAOCTaB/IeHHUA
MYHHLMIIQJILHON ycnyrd, onyOnuxoBaHHOM Ha Emwnom noprane, PeruoHansHOM
TopTae.

Hoctyn k uHGOpMALIMK O CPOKAX H NOPALAKE MPeIOCTaBIEHUA MyHUIHIIATbHOH
YCIyTH ocyuiecTisercs Oe3 BBINONHEHHS 3asBuTeneM Kakux-nubo TpeboBanuH, B
TOM 4HCle §e3 HCIONB30BaHUA MPOrpPaMMHOr0 O0ecreyeHHs, YCTAaHOBKa KOTOPOTO
Ha TEXHUYECKHE CPEACTBa 3asABUTENsA TpeGyeT 3aKIIOUCHHS JIMUICH3MOHHOTO WITH
MHOTO  COTJIAIIEHHA ¢  npaBoobnagareneM  mporpaMmHoro  obecneyenus,
NpeyCMATPUBAIOINEr0  B3MMAaHME TUIAThl, PETUCTPALMIO WIM  ABTOPU3ALMIO
3asBATEIS, WIH OpeAOoCTaBlIeHHEe UM NIEPCOHANBHAIX JAHHBIX.

3.9.2. 3anuce Ha npueM B M®I] mna momadw 3ampoca O IpenOCTaBIICHHU
MYHHLUMIIAIEHOR YCIYTH.

B uensx npemocraBieHWs MYyHHUMNIbHOH YCIOyrH, B TOM 4YHCIE
OCYILIECTBIISICTCS NpHEM 3asBUTENS 110 NpeABapuTeabHoH 3amucu B MOIT,

OcHoBaHMeM JUIi Hadala aJMWHHCTPAaTHBHOH TpOLERyphl  SIBISETCH
obpamenne 3asBHTens Ha  PermoHanbHeI  mopran, EaudHeit mopran
MHOTO(YHKI[HOHANBHBIX ~ LIEHTPOB  INPEJOCTARIEHHS  TIOCYAAPCTBEHHBIX U
MYHHIMNAIBHBIX yernyT KpacHozmapekoro kpas (manee — Enunstit niopran M®L] KK)
¢ IeNBI0 MOMYHIeHHA MYHHUIIUIIANBEHOH YCIIYTH 110 NIpeBapUTENBHOMR 3alIHCH.

3amick Ha MpPHWEM MPOBOAMUTCH IOCPEACTBOM PervoHanbHOro mnoprana,
Enunoro noprana M®I] KK.

3asBUTENIO NMPEeJOCTABIAETCS BO3MOXKHOCTL 3aIUCH B MOObIe CBOOOAHBIE s
npHeMa JAaTy W Bpems B Tipenenax ycraHoeineHHoro B MO®L[ rpaduka mpuema
3asBuTENEH.

M®I] me BnpaBe TpeGoBaTh OT 3asABUTENA COBEPIIEHHs HHBIX JeHCTBHH,
KpOMEe MpPOXOXJAEHUS HACHTUDUKALIUU U ayTEeHTU(QHUKAUUKM B COOTBETCTBUU C
HODMAaTUBHBIMH TMpaBOBBIMM akTaMu Poccuiickoil ®epepanmu, ykazaHHus IeIH
MpyeMa, a TakXke TIPEeNOCTABICHUA CBENCHUH, HEOOXONAUMBIX IS pacucTa
JUIMTEIbHOCTH BPEMEHHOIo HMHTepBaJa, KOTOphIH HeoOxoAuMo 3a0poHHpOBaTh I
IpueMa.

KpurepreM NpHHATHA pelleHHs [0 JaHHOH aJAMHUHHCTPAaTUBHOH NpoLexype
ABNAETCA HaMM4YMe CBOOONHBIX IUIf IIpHeMa JaThl M BpPEMEHU B I[pejenax
ycraHoBlieHHoro B ML rpaduka npueMa 3asBuTenei.

PesynpraToM  aJMHHUCTPaTMBHON  HpOLEAYpbl  4BAsSETCS  MOJNY4YeHHE
3asgBUTENIEM:

C HCIONB30BAHMEM CpeACTB PerumoHalsHOro mopraja B JIMYHOM KabumeTe
3adBUTENS YBEIOMIECHHA O 3alTUCH Ha npuem B MOL;
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¢ Hcrmone3oBaHHeM cpeacts Eawnoro noprama M®L] KK yeemomienus o
3anucd Ha npueM B MOI] Ha naHHOM mopTane.

CrnocoboM ¢ukcanuu pezynsraTa agMHHUCTPATHBHON MpOLENyphl ABISETCS
cOpMHpPOBAHHOE YBEJAOMIIEHHE O 3alHCH Ha Iprem B ML,

3.9.3. ®opMHpOBaHHe 3anpoca 0 NPeI0CTABNEHHH MyHUIUNANEHON YCIYFH.

OcHoBaHWeM 119 Hayana aJMHHHCTPATHBHOH IIPOLEAYpPEl ABIAETCH
aBTOpH3alMd 3asBUTENA ¢ HCIOJG30BAHHEM Y4YETHOH 3amuch B ExwHo# cucrteMe
HIeHTHOHKAIMK U ayTeHTUUKanuy Ha ExuHoM noprane, PernonansHoM mopraine ¢
LeJBI0 Moja4Yd B YTOJHOMOYCHHBIH OpraH 3ampoca © IPEROCTABICHHM
MYHHULMITATBHON YCIYTH B 3JIEKTPOHHOM BHJE.

©®opmupoBaHue 3anpoca  3asBHTENEM  OCYIIECTBINETCH  [OCPEICTBOM
3aMojiHeH s 37eKTpoHHOH ¢opmbl 3anpoca Ha Epunom noprane, PernonansHoM
nopTaiie 63 HeOOXOAMMOCTH JIOMOHUTEIBHOM IOAa4YH 3a1poca B KaKoW-TH00 MHOR
dopme.

Ha Enunom mnoprane, Per#oHansHOM popraie pasMemaioTces o6pasilsl
3aN0JIHEHMS 3JIEKTPOHHOH GopMBI 3ammpoca.

®opmaTHO-TOrHYeCKas NIPOBEpKa c(hOpMHPOBAHHOTO 3ampoca
OCYIIECTBIAETCS AaBTOMATHYECKU TIOCTe 3aMONHEHWA 3asBHUTENEM KaXIAOro
W3 MONEH 3IeKTpoHHOM ¢opMmbl 3ampoca. [Ipu  BRISBIEHHH HEKOPPEKTHO
3a[IOJIHEHHOIO TOJA IeKTpOoHHOH (opmbl 3ampoca 3asgBHTENs YBEAOMISETCH O
XapakTeépe BBIABIEHHOH OWMOKH H TNOpsAJKe e¢ YCTPaHeHHS IOCPEACTBOM
HH(QOPMALKMOHHOTO COOGIEHHS HEMOCPEACTBEHHO B 3NEKTPOHHOM GopMe 3ampoca.

Ipu bopMupoBaHuY 3ampoca 3asBUTENIO 00eCIEYHBAETCS:

a) BO3MOXKHOCTb KONUPOBAHWA M COXPaHEHHs 3arpoca M HHBIX JJOKYMEHTOB,
yKa3aHHBIX B nyHKTe 2.6 Pernmamenra, HeoOXOAMMBIX MU NPEIOCTABICHHS
MYHHIMITAILHOH YCIIyTH;

6) BO3MOXHOCTH 3aIIOTHEHUS HECKOMBKIAMH 3asiBHTEJIAMH OIHOM 3JIeKTPOHHO
dopMsl 3anpoca npu OOpalleHHM 3a YCIyramu, NpealoaralolliiMy HamlpapieHue
COBMECTHOI'0 3aIIpOCa HECKOJIBKUMH 3asiBUTCAAMU,

B) BO3MOXHOCTB Ile4aTd Ha OyMaXKHOM HOCHTENE KOIMHM BIIEKTPOHHOM GOpMBI
3anpoca;

I') COXpaHeHHe paHee BBENCHHBIX B JJIEKTPOHHYIO GOpPMY 3alpoca 3HaUYEHHI B
mo60H MOMEHT IO JKENAaHHIO IIONIB30BATENA, B TOM YHCIE [PHM BO3SHHKHOBEHHH
omubOK  BBOJA WM BO3Bpare I  [OBTOPHOTO  BBOAA  3HAUEHHH
B JIEKTPOHHYIO $OpMY 3alpoca;

1) 3allONIHEHHE MOJel 3MeKTPOHHOH (OPMEI 3anpoca A0 Hayala BBOAA
CBEICHUH 3adBUTENEM C HCNONB30BAHMEM CBeNEHUM, pasMelleHHHX B EnuHoi
CHCTeME MASHTH(HKAUHMM U AyTEeHTHPUKAIMH H CBeJeHHM, ONyGAMKOBAaHHBIX Ha
Enunom noprane, PervoHanpHOM IOpTaye, B 4YacTH, Kacawmollelcs CBEICHMIL,
OTCYTCTBYIOLIHX B EXMHOM cucTeMe MIEHTU(UKAIMH U ayTeHTH()UKALAH,

€) BO3MOXKHOCTb BEPHYTHCS Ha OO0 H3 3TAamoB 3aMOJHEHHS 3I€KTPOHHOM
¢opmeI 3ampoca Ge3 NoTepu paHee BBEAEHHON HHbOpMalHHL;
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) BO3MOXHOCTh jgocTyna 3asBurens Ha Enwnom mnoprane, PermoHansHom
MIOpTaJie K paHEe MOJaHHBIM MM 3aTIPOCaM B TEUSHHE He MeHee OJHOr0 rojia, a TakkKe
JaCTHIHO CHOPMHUPOBAHHBIX 3al[POCOB - B TEYEHHE HE MEHEE 3 MECHILEB.

CtopMHPOBaHKEIM H TTOAIHCAHHBIA 3aIPOC, W HHBIE JOKYMEHTBI, YKa3aHHBbIE
nyukTe 2.6 Pernamenrta, HeoOXoAMMbIE IS NpPeNOCTABIEHHS MYHULHNATLHOM
YCITYTH, HAIIpaBIAIOTCA B YIONHOMOYCHHEIH OpraH nocpenctsoM Exunoro moprana,
PeruonansHoro noprana.

Kpurepuem NpHHATHS pelleHds MO JaHHOW aJMHHUCTPATHBHOH Ipolenype
ABJISIETCA KOPPEKTHOC 3aloNHeHne 3asBUTENIEM MONeH 3MeKTPORHOM GopMEl 3ampoca
0 [IPEJIOCTABNICHHH MYHHIHIIAILHOMN YCIYIH B 2JICKTPOHHOM BHJIE.

dopmupoBaHHEe 3anpoca  3agBUTENEM  OCYINECTBAAETCA  MOCPEACTBOM
3an0/IHeHHA BNEKTpoHHOM opMEI 3ampoca Ha EauHoMm mnoprane, PerwonaasHOM
ropradie.

PesynkraroM — aAMUHMCTPATHBHOM  TNpOLEAYpHl  SBNAETCA  MONMYUEHHE
YTOTHOMOYEHHBIM OpraHoM B 3JIEKTPOHHOH (opMe 3adBIEHMA M NPHIATACMBIX K
HeMy HOKYMEHTOB nocpeactsoM EnyHoro noprana, PeruonansHoro noprana.

Crocobom (ukcanuu pesynsrara agiMUHHCTPATUBHON MpPOUERYpHI ABNSETCS
perucTpauus 3anpoca (3asBnenus) nocpeactsoM Exnnoro moprana, Pernonansnoro
nopraja M NojydyeHHe 3asBUTENEM COOTBETCTBYIOLIErO YBEAOMJCHHS B JMYHOM
kabHHeTe.

3.9.4. IlpueM ¥ perucTpamus YIOJTHOMOYEHHBIM OPraHOM 3aIpoca U MHEIX
AOKYMEHTOB, HEOOXONMMBIX /1A IPENOCTABIEHUS MyHHITUNAIBHON YCIyTH.

OcHopaHneM fnd Havaga aJIMHUHUCTPATHBHON MPOLEAYPEl  SBIAETCH
nony4yeHHe VYIOJIHOMOYEHHBIM OpPraHOM 3asBNCHHA M NPHIAraeMbIX K HEMY
ANOKYMEHTOB, HANPABICHHBIX 3asBUTENEM MOCPEACTBOM EIWMHOrO noprana,
Pernonansnoro nopraina.

YnonHOMOYEHRBIH opraH ofecrnednBaeT InpueM ITOKYMEHTOB, HEOOXOIMMEIX
UL TIPEAOCTaBICHUA MYHHIMIAILHOM YCIYyIM, M PErMCTpalMio 3ampoca  0es
HeoOXOIUMOCTH OBTOPHOTO TPEACTABNCHHS 3asSBUTENEM TAKHX NOKYMEHTOB HA
OyMaXkHOM HOCHTETE.

Cpox peructpanum 3ampoca coctasnser 1(onun) paboauit 1eHs.

Tpeaoctapienue MyHHUMIIANBEHOH YCIyTH HAYHHAETCS ¢ MOMEHTa NpHeMa
M PETHCTPAalWM  YIOJIHOMOYEHHBIM OpPraHOM  3JIEKTPOHHBIX  JOKYMEHTOB,
HeOOXOIMMBIX JUIA TIPeJOCTABICHAS MYHHIMITATEHOM YCIIYTH.

INpu ormpaeke 3ampoca mocpexctBoM Exmmoro mnoprama, PermoHansHOro
nopTana  aBTOMATHYECKH  OCYHIECTBIAETCS  (DOPMATHO-IOTHYECKAs IIpOoBEpKa
CHOPMHPOBAHHOTO 3a0poCa B MOPANKE, ONPEALISIEMOM YIIOTHOMOYEHHBIM OPTraHOM,
NoC/Ie 3aNOJHEHUS 3aABUTENEM KaKIOro U3 Monel 3MeKTPOHHOH (opMel 3ampoca.
Ilpn BBISBIEHHH HEKOPPEKTHO 3aIlONHEHHOTO MONS 3IEKTPOHHOM (opMEl 3ampoca
3agBHTENb YBEAOMJIACTCS O XapakTepe BBIABACHHOM OWMOKE W  IOpsgKe
€€ YCTpaHeHHMsA IIOCPEACTBOM HH(POPMALMOHHOTO COOOLICHHS HEIOCPEICTBEHHO
B 3NIEKTPOHHOH (opMe 3anpoca.

Ilpn ycnemHoH oTnmpapke 3anpocy NPHCBAaMBACTCS YHMKAIBHBIN HOMEp,
IO KOTOPOMY B JIMYHOM KabuHeTe 3asBUTelIs nocpeAcTBoM Enunoro moprana,
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PervonaneHoro noprana 3aseuTemo Oymer npeacraBieHa HHGOpMAIMA O XOje
BBIITOJTHEHHA YKa3aHHOT'O 3alIpoca.

ITocne mpuHATHA 3ampoca ACKHOCTHBEIM JIMLIOM YTIONHOMOYEHHOIO OpraHa,
3anpocy B JIHYHOM KabuHeTe 3adBuTens mnocpencrsoM EnuHoro mnoprana,
PernonansHoro moprana NPUCBAMBAETCS CTATYyC, MOATBEPKIAIOMIMHA  ero
PETHCTPALIUIO.

Ilpw nomy4yeHuu 3anpoca B IICKTpoHHOU QopMe IOHKHOCTHBIM JIMLIOM
YIOMHOMOYEHHOI0 OpraHa IpoBepAeTCs Hajliyue OCHOBAHHH I OTKas3a B MpHEME
3anpoca, yKa3aHHBIX B nyHkTe 2.9 PernaMenTa.

[Ipn Hanu4ue x0T OBl OAHOTO M3 YKa3aHHBIX OCHOBAHUH JOKHOCTHOE JIHLO
YIONIHOMOYEHHOro Oprasa B CpOK, HE TPEBBIAMOMIMA CPOK INPEHOCTABIESHHS
MYHHLHNANBHOW YCITyTH, MOAIOTABIMBAET MUCHMO 06 OTKa3e B MPHEME AOKYMEHTOR
JUIA IPEAOCTABIEHHS MyHUIIMIATBHOR YCITyTH.

KputepueM npuHATHS pelleHHs IO HAHHOM aIMHHHUCTPATHBHOM mpoueaype
ABJISIETCA OTCYTCTBHE OCHOBAHUH JUI1 OTKa3a B IpHEME JOKYMEHTOB, HEOOXOMMMBIX
IUIA IPEeAOCTaBNICHUA MyHHITUITANBHOH YCIIyTH.

Pe3ayneraToM  anMWHHMCTPaTMBHOH  INPOUEAYPhl  SBISETCS  PETHCTPALHA
NOCTYNUBIUHX B YIIOJHOMOYEHHBIH OpraH B JNeKTPOHHOH ¢opMe 3asgBicHUS H
NIpUNaraeMeX X HeMy JOKYMEHTOB.

CrocoboM (ukcanuu pesynbTata agMHHHCTPATHBHOK NMPOUELYPH ABMAETCA
NPHUCBOCHHE  PETHCTPALMOHHOTO  HOMepa  NOCTYHMHUBILEMY  3ampocy WM
chopMHPOBAaHHOMY YIIONHOMOYEHHEIM OPIraHOM YBEIOMIIEHHIO 06 OTKa3e B TpHEME
IOKYMEHTOB.

3.9.5. INonyueHne pesysbTara NpeAOCTABIEHUS MYHHIMTAIBHOMN YCIYTH.

OcnoBanueM [yt Hadajla afiMHHHCTPATHBHON NPOLEAYPHI SBISETCA FOTOBBIH K
BBIJaYe Pe3ybTaT NPEIOCTABNEHUS MyHUIIMIIANLHOM YCITYTH.

B xawecTBe pesynbTara NpelOCTABJICHHS MYHHLMIIATBHOMN yCiyryd 3asBUTENns
IO ero BEIOOpY BNpaBe MONYIHTS:

a) chmpaBky 00 OYEpPEeNHOCTH MPEAOCTABICHMA JKHIBIX IOMELICHHH Ha
YCIOBHAX COLUMATIBHOIO HakiMa B popMe 3MeKTPOHHOrO MOKYMEHTA, IMOMIMCAHHOIO
YIIOTHOMOYEHHBIM ~ AOJDKHOCTHBIM ~ JIMUOM  YIIOJTHOMOYEHHOro  OpraHa ¢
MCIIONIE30BAHUEM YCUIIEHHON KBANTH(PHIHPOBAHHON 3€KTPOHHON MOANMCH W (UIH)
HEeKBATHGHIMPOBAHHON MEKTPOHHOMH TOAITHCH;

6) cnpaBky 00 OYEPEOHOCTH MpPENOCTABICHHs >XHIBIX TOMeleHuit Ha
YCIOBUSAX COIMANLHOIO HaiMa Ha OyMaXXHOM HocuTele, MOATBEPXKIAIOLIEro
COIEpXaHHE BIEKTPOHHOIO JAOKYMEHT4, HaTpaBICHHOrO  YTIOJIHOMOYEHHEBIM
opraHom, B MO®IL];

B) cnpaBky 00 O4YEpeHOCTH NPEJOCTABIEHHUA KHIBIX IIOMEINeHHH Ha
YCIIOBHAX COLMAIBHOTO HaitMa Ha OYMa)KHOM HOCMTEIE,

3asgBUTENs BrIpaBe MOINYYHTh PE3yJIbTAT NPEHOCTABIEHUS MYHHLMNATIBHOH
yciyrd B GopMe 3JIeKTPOHHOrO JOKYMEHTa MM HOKYMEHTA HA OYMaXXHOM HOCHTENIE
B T€4YEHHE CPOKa JEHCTBHs pe3yabTaTa NpeJOCTaBIe U MyHHIMIaNbHON YCIYTH.
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KpurepreM mpHHATHA pEINEHHS N0 NAHHOH aJAMHHHCTPATHBHON NpOUEAYpe
ABNISIETCS HAJIMYME Pe3yJBTaTa IpefOCTABICHHS MYHUUMIIANBHOM YCIYTH, KOTOPBIHA
IIPEeOCTaBNAECTCA 3aABHTEIIO.

Pesynerarom agMUHHCTPATHBHOM TIpOLIEXYPHI AB/SETCH Bblga4a (HanpaBneHue)
3adBUTEMIO0  JOKYMEHTOB, ABJIIOMIAXCA  Pe3y/IbTATOM TIPEAOCTABIIEHUS
MYHMLIMITAIEHOR VCAYTH.

CrnocoboM  duKcanMu  pe3ynbTaTa  BHINOJHEHHS  aIMHHHCTPaTHBHOM
npoueayps! (TONyueHHe pe3ylnbTaTa NPefOoCTABIEHMS MYHULMIANLHOH YCIYyr¥ B
(popme 3MEKTPOHHOTO JOKYMEHTa, MOAMHCAHHOIO YCHJIEHHON KBAIM(HIMPOBAHHOM
SNEKTPOHHOU TIOMNMMCHIO M (MNM) HekBanH(GUIMPOBAHHOW 3JEKTPOHHON MOMIHCHIO
YIOIHOMOYEHHOTO [OJDKHOCTHOTO JIMIA YIOOJHOMOYECHHOIO OpraHa) SBISeTCA
YBEZOMJIEHME O FOTOBHOCTH PE3yJIbTaTa [IPEJOCTABISHHS MyHHLIMNAIBHON YCIyTH B
nu4HOoM KabuHeTe 3assuTens Ha EnunoM noprane, Pernonansaom noprane.

3.9.6. ITomyuenne cRefileHHi 0 X0€ BHIIIONHEHKS 3aMpoca.

OcHoBanWeM 1 Havajga aAMMHHCTPATHBHOM TNpPOLERYpHl  SBISETCA
obpamenue 3asBuTens Ha Exueeii nopran, PermoHaneHeId mopran ¢ LeNEBEO
MOMY4EHHSI MYyHUNUIATEHOH YCITYI'H.

3agBHTENIL HMMEET BO3MOMNHOCTh TONYYeHMA HHGPOPMAIHM O XOIe
IpeloCTaBNEeHHA MYHHIIMITIATEHOM YCITYTH.

Vndopmaiiis 0 Xofie IPegocTaBleHAS MyHULHIIANBHON yCIYTH HAIPAB/ISeTCS
3agBUTENIO YTIONTHOMOYEHHBIM OPTaHOM B CpOK, He IIpeBbILAIOIMI OJHOro
paboyero nHsA nocne 3aBepUIeHHUs BBITOMHEHHS COOTBETCTBYIOLIEro NEHCTBUA, Ha
ajgpec JJIEKTPOHHOM MOYTH HJIM C HCIONB30BaHMEM cpefcTB EnuHoro moprana,
PeruonansHoro noprana no seibopy 3agsurens.

Ilpu mnpefocTaBieHMH MYHMUMIAIBHOM YCIYyrH B 3NEKTPOHHOHW QopMe
3aABUTEIO HAIPABIAETCA:

a) yBeZIOMJIEHHE O 3anMcH Ha mpueM B M®ILI, comepxaiiee cseneHus o mare,
BPEMEHHU H MECTE TIPHEMA;

6) yBenommeHyue O TMpHUEMe M PErHCTPALHMH 3a0poca M MHBIX JOKYMEHTOB,
HEOOXOMMMBIX U TPEJOCTABICHHS MYHHUMIAIBHON YCIyru, cojepxaiiee
CBeIcHHA © (axre mnpuemMa 3anpoca M JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHHA MyHMUMIIAILHON YCIYr, W Hayale HOpOLedypsl NMpPeaoCTaBICHHI
MYHHUHNATGHOM YCIyrd, a TakKe CBelleHHS O Jare ¥ BpeMEHM OKOHUYAHMS
NPEOCTaBNeHHS MYHHLMIIAILHOM YCIYyrd THOO MOTHBHPOBAHHBIM OTKa3 B IIPHEME
3arpoca ¥ MHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIS NPENOCTABIEHNSA MyHHULMNANBHOM
YCIIYTH;

B) YBEJOMIIEHHE O Pe3yJbTATAX PACCMOTPEHHS IOKYMEHTOB, HEOGXOIMMEIX
AJiA TIPeJOCTABIEeHHS MYHHUMIIAJIBLHOM YCIYTH, COASpKallee CBEACHHS O MPHHATHH
MONOXKHUTENBHOIO  PELIEHHS O TpPEeJOCTABIEHMH MYHULUMIANBHOHM  yCIyrd
¥ BO3MOXXHOCTH IOXYYHTh PE3YJbTAT MNPEXOCTABICHUS MYHHUIMMAIBHON YCIyrH
60 MOTHBUPOBAHHLIN OTKA3 B PEJOCTABICHAN MYHHIMTATEHOH YCIyTH.

KputepreM NpUHATHA pelleHWs 10 JaHHOM aJMHHHCTPAaTMBHON NpoLeaype
aBnseTcs obpamenue 3asBurens Ha EmuHeii nopran, PervoHanbHbII mopran c
[Nk NOTYYSHHS MYHUUNHANLHON YCIIYT Y.
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PeaynpraToM =~ QJMHMHHCTPaTUBHOM  MpPOLEAYPHl  ABJIAETCA  IOJIyYeHHe
3asBuTENEM CBEIEHHI O XOJI€ BBLIIONHEHS 3allpoca B BUJIE YBEAOMIICHHUH Ha afpec
3NEKTPOHHOM MMOYTH WM B JIMYHOM KabOuHere Ha ExunoM moprane, PeruonansHoM
1o BeIOOpY 3asBHTENS.

Crnocobom dukcanuu pe3ynbraTa agMUHUCTPATHBHOM NPOLEAYPHl ABILETCH
oTOOpaXKeHHe TeKyIlero craryca IpefOCTaBIeHUS MYHHWIMIANGHON YCIyrd
B JIHYHOM kabuxere 3asButensa Ha EnwHoM mnoprane, PermoHaibHOM MOPTaNe B
3JIEKTPOHHOH hopMme.

3.9.7. OcyluecTBieHHE OLEHKH KadyecTBa IMPEJOCTABICHHUS MyHHLHIAILHOM
YCITYTH.

OcHOBaHWEeM JUIsS Hayala AaJIMUHHCTPATHBHOI Mpouenypbl SBISETCH
OKOHYaHME NPENOCTABICHUS MYyHHIUNIATEHON YCIYTH 3asABUTEIO.

3asBUTENO 00ecTeuMBAETCS BO3MOXHOCTE OLICHHTH JOCTYIHOCTE U Ka4ecTBO
MYHHLIATIAIGHOW YCIyrH Ha PermoHajpHOM mnoprane, B ciydae (GpopMHUpOBaHHUS
3arpoca O NPeAOCTABIEHHH MYHHLHITAIBHOR YCIYTH B 3TIEKTPOHHOH (opme.

Kpureprem npuHATHA pEIICHHMA IO JAHHOH aAMUHUCTPAaTHBHOH MpoLEenype
ABJIIETCH COTJIacHe 3asBHTENd OCYIIECTBUTH OLEHKY IOCTYITHOCTH M KadecTBa
MYHHIUNANBHOHR YCIYTH, ¢ HCIIONB30BaHHEM cpecTB PeruoHansHoro noprana.

Pe3ynpTaToM agIMUHHACTPATUBHON TIPOLIEAYPHl SBIMETCS OLIEHKA JOCTYNHOCTH
U Ka9eCcTBa MyHHLHIIANBHOHR YCIIyTH Ha PerHoHansHOM moprae.

CrniocoboMm ¢ukcaumm pesynbTaTa agMHHHCTPATHBHOM MpOLENyphl ABIAETCH
yBeJoMJieHHe 00 OCYILIEeCTBIeHHH OLEHKH JOCTYIIHOCTH M KauecTBa MyHHIHNATLHOHN
ycIyrs Ha PernoHampHOM nopraine.

3.9.8. JlocyneGHoe (BHecymeOHOe) OOXanoOBaHHE peIIeHWH u AeHCTBUM
(GesneiicTBuA) opraHa (OpraHHM3alMu), JODKHOCTHOTO JIHUA OpraHa (OpraHM3aluu)
nu60 MyHUIHITATBHOTO CITYXKAIIETO.

OcHoBaHMeM JUIs Hayajga aJMHHHCTPATHBHOM IpPOLEAYpPHl  ABJISETCS
oOpamenue 3asiBuTe/si B YINONHOMOUYEHHBIA Oprad ¢ LEABIO  [IONYYEHHUA
MYHUIUITANEHON YCITYTH.

3agsuTtemo  obecnieuHBaeTCs ~ BO3MOXHOCTH  HAMPaBIEHHS  KanoObl
Ha peleHus W JeiictBua (OesneiicTBHE) AIMHHHUCTPAlLMH MYHHLMIIATEHOIO
oOpazopanusa YcTh-JIaOMHCKHE palioH, MOJDKHOCTHOrO JIMLA Y IONMHOMOYEHHOTO
opraHa, MYHHIMIATBHOIO CHY)XXAIEro, B COOTBETCTBUM CO cTaThei 11.2
DenepansHoro sakoHa o1 27 mona 2010r. Ne210-@3 «O0 opraHuzanun
[IpeJOCTaBAeHHS FOCYAAPCTBEHHBIX M MYHHLMNAILHBIX YCIYT» ¢ HCIONB30BaHUEM
noptana  ¢eAepasbHOH  rOCYAapCTBEHHOM — HH(POPMALMOHHOW  CHCTEMBI,
obecneuyuBaroiniell npouece gocyaebHoro (BHecyaebHOro) obxanoBauus pelleHwit |
neficTBH (6e3MeHCTRUA), COBEPLIEHHBIX NPH NPEIOCTABICHUN TOCYAAPCTBEHHBIX H
MYHULMITAABHBIX YCJIYT OpraHaMH, [pPeAOCTaBIAIOIIHMH TOCYJapCTBEHHBIE H
MYHULMOUIBHBIE YCIYTH, WX MOJDKHOCTHBIMH JIML@MH, TOCYJapCTBEHHBIMH H
MYHULUNAIBHBIMA  CIOY)KallMMH  C  HCMOJNB30BaHHEM  HHGOPMALHOHHO-
Te/IEKOMMYHHKAHOHHOM ceTH «MHTepHeT» (manee - cucreMa JocyzneOGHOTO
obxxanmoBaHu).
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Ilpu HanmpaBieHHH XamoObl B 3NEKTPOHHOM BHAE IIOCPEICTBOM CHCTEMBI
JnocynebHoro obx)anoBaHus e HCIIOJIE30BaHUEM UHGOPMAUHOHHO-
TEeJeKOMMYHHUKAUHOHHOM ceTH «ldHTepHeT», oTBeT 3asBuTemo (mpencTaBUTENs
3asBUTeNd) HAIpaBIfeTCs [OCPEACTBOM CHCTEMBI AocydedHoro obianosaHus,
a TakoKe crocoboM, YKa3aHHKIM 3agBUTENEM NPH TOa4e Kamo6El.

Kpureprem NpHHATHS pelIeHHS MO XAHHOH &JMHHHCTDATHBHON MpOLEype
ABSETCA  HEYJOBJIETBODEHHOCTh  3asBUTENSA  pElICHHAMH M JelcTBHAMHA
(6e3melicTBHSIMK) VN0nTHOMOYEHHOTO oprasa, AOIKHOCTHOTO uua
YTIOIHOMOYEHHOTO OPraHa, MyHHIMIAIBHOTO CIYKALEro.

PesynbraTom aiMMHHCTpaTHBHOMN IpOLeLyphl ABIAETCA HATPABIEHHUE Kano6k!
3agsuTens B VYINONHOMOUYEHHEIH OpraH, NONaHHOM C MCIOIB30BAHHEM CHCTEMBI
nocynebHoro 06kanoBaHU B JIEKTPOHHOM BHJIE.

Cnocobom ¢ukcanuu pesynsTaTa aJMHHHCTPATHBHOM IPOLEAYpPHI SBISETCH
perucTpanus xanobul 3adBATENdA, a TAlOKe pe3yNbTaTa PACCMOTPEHMS XATOOLI B
cUCTEME TOCYAeOHOro 06XaloBaHHsl.

3.10. ITopsinok HenpaBJieHUs JOMYIIEHHBIX ONEYaTOK H OIHO0K
B BBIJAHHBLIX B Pe3y/ibTaTe MPeJOCTABACHHA MYHHIHNAAbHOH yCayrn
AOKyMEHTaxX

3.10.1. OcHoBaHMeM 1A Hayana aJgMUHUCTPATHBHOM IIPOLELYpHI ABISETCA
NONYYCHUE YTIONHOMOYEHHBIM OPraHOM 3asBiieHusi 00 HCIPABIeHMH JOMYLIEHHBIX
OMEYaTOK W OIIMOOK B BHIAHHBIX B Pe3yNbTaTe IPEIOCTABICHHS MyHHIMIAIbHOM
YCIYTH JOKYMEHTax (nanee — 3asBleHHe 00 WCIIPaBIEHHH IOMYILEHHBIX OINEYaTOK
M OHO0K).

3.10.2. 3asBnenue o6 WCNpaBIEHUM [OOMYLIEHHEIX ONEYATOK M OMIMGOK
NoJaeTCA B MPOU3BOIEHON QOPME H JOKHO CONEPKATH CIAEHAYIOIIHE CBECHUS:

HaUMEHOBaHHEe YTIOJIHOMOYEHHOro OpraHa, 4 (Min) GaMHIHIO, HMSA, OTIECTBO
(mocnenHee - MpH HATMYHM) JOMKHOCTHOIO JHMIA YTIONHOMOYEHHOIO OpraHa,
BBIIABIIIEro JOKYMEHT, B KOTOPOM IOIyIleHa ONeYaTKa WM OlHOKa;

Gamunmio, wuMa, oTHecTBO (HOCHAEAHEE - TpPU  HAIMYMH), CBENCHHA
O MeCTe XMTENBCTBA 3aABUTENs - (M3MYECKOTO JIMIA, & TaKXKe HOMep (HOMepa)
KOHTAaKTHOro Teneona, anpec (ampeca) 3NMEKTPOHHOM MOUTH (NPH HANTMYMH) W
MOYTOBBIH aJpec, 10 KOTOPBIM JO/KEH OBITE HATIPABIICH OTBET 3aABUTEIIO;

PEKBH3HTBHI JOKYMEHTOB, B KOTODPBIX 3asABUTE/b BBISBHJ ONEYATKH H (MiH)
OMHOKH;

KpaTKOe OIIMCaHHe ONeYaTKH U (WIH) OMHOKH B BBINaHHOM B PeE3yNLTATE
Ipe/IOCTaBIEHUA MyHALIHUITATBHOR YCIIYTH JOKYMEHTE;

yKkasaHHe cnocoba MHOOPMHpOBaHMA 3asBHTENs O XOAE PACCMOTPEHHS
BOlpoca 00 MCHpABIEHWH OIMeYaToK U (WIH) OLIMOOK, BEIABIEHHBIX 3asBHTENIEM,
M 3aMEHE JOKYMEHTOB, a TakkKe INpeicTaBleHus (HampaBieHHsA) pe3yisTaTa

PaccMOTpeHHA 3asABlieHUs U0 yBeAOMIIEHHs 00 OTKase B UCIIPABICHUH ONEYATOK H
(vnu) ommboK.

136071



31

3.10.3. K 3agBneHuio o6 HCIpaBIeHHH NONYIIEHHBIX ONEYAaTOK U OMIMOOK
IIPHITAraroTC:

KOIlKsA JOKYMEHTa, B KOTOPOM JOIMyIlleHa oiunOKa WK OTNeYaTka;

KON  JOKYMEHT4, HOATBEPXKAAIOUICTO IOJHOMOYHS  IPEACTABHTEIA
3asgBuTENA, — B ClIyHdae Ipe/ICTABACHNS HHTEPECOB 3asBATEIA IPEACTABHTEIEM.

3.10.4. Cpox ucnpaBneHHS NONYIIEHHOH ONMEYATKH M OIIMOKH HE MOMKeT
NpeBBIaTE 5 (IATh) pabouumx AHEH co JHA PEerucTpandd B Y IOIHOMOYEHHOM
OpraHe 3a4BIeHHA 00 HCTIPaBIEHUH JOMYIIEHHEIX ONEYaTOK H OLIHGOK.

3.10.5. B cnyyae oTkaza YNOJHOMOUEHHOrO0 OpraHa B WCIPaBICHHH
JONYLICHHBIX UMM OTICYATOK ¥ OMMOOK B BBHIIAHHBIX B Pe3y/bTaTe PEXOCTaBIICHHA
MYHUUMNANBHOM YCAYrM NOKyMEHTaxX /MO0 HapyLIeHHS YCTaHOBIEHHOTO CpOKa
TAKUX HCIPaBIeHUH, 3asBHTENb MOXKET 0OpaTHTHCA C %aro00il Ha JaHHBIH OTKA3.

Kanoba, noctynuBmas B VYIONHOMOYEHHBIH OpraH B WCIPaBIECHHHU
AOMYIEHHBIX OINEYAaTOK M OWHMOOK HJIM B cCioyyae OOXKaIOBaHMsA HapyIICHHS
YCTaHOBNICHHOI'O CPOKA TaKHX MCIIPABJIEHMH, IOIEKUT PACCMOTPEHHIO B TEUEHHE 5
(raTH) pabouux nHeH co IHA ee perucTpaliy,

3.10.6. Ilo pesynsrataM paccMOTpeHHs XanoObl NPUHEMAETCS OOHO U3
CHEAYIOIHX PelleHM:

1) xanoba ynosnerBopsieTcs B GopMe MCMpPABIEHHs NOMYIIEHHBIX ONEYATOK
4 OKOOK B BEIAaHHBIX B PE3YNBTATE NIPEIOCTABICHHA MYHHUINUNIAIBHON yCIyIH;

2) B yIOBJIETBOPEHUH JXaNOOBI OTKA3bIBAETCS.

3.10.7. B cnyyae BHeceHHMI M3MEHEHMil B BBINAHHEIE [0 pe3YJLTATAM
MPENOCTABNICHUA  MYHMUMNANBHOH  YCIYr'M  [IOKyMEHTHI,  HalpaBlIeHHBIX
Ha WCTPaBICHHUE JONMYIMEHHBIX ONEYaTOK M OWKOOK, JONYIUEHHBIX [0 BHHE
Y10JIHOMOUEHHOTO OpraHa, IulaTa ¢ 3asBUTEeNs He BIUMAETCH.

4. ®opMbl KOHTPOJIA 32 NPE10CTABICHHEM MYHANHNAILHOK YCIyTH

4.1. Ilopsaaok ocyiecTBICHHS TEKYIUEr0 KOHTPOASA 32 c0BII0JeHHEM
H HCNOJHEHHEM OTBETCTBEHHbLIMH AO/KHOCTHBIMH JIMUAMH IOJIOMKEHHI
perjiaMeHTa H HHLIX HOPMAaTHBHBIX NPABOBbIX AKTOR, YCTAHABJIHBAIOLHX
TpeOOBAHHSA K NPEIOCTABJCHAI0 MYHHUHNAIbHOH YCAYrd, a TAKKe
NPHHATHEM HMH petieHH

4.1.1. JomxHocTHBIE NTHNA YTNOJHOMOUYEHHOTO OpraHa IpH NpPedOoCTaBICHHH
MYHHIMOATBHOM YCIYTH PYKOBOACTBYIOTCS MONOKEHHIMH HACTOAMEro PernaMenTa.

4.1.2, Texymuit KOHTPONb 3a COOMIONEHUEM H HCIIONHEHHEM OTBETCTBEHHEIMM
OOJDKHOCTHBIMHM JIMLIaMH YIHOJHOMOYEHHOTO OpraHa MNojoxeHuit PerjnameHra u
UHBIX HOPMATWUBHBIX [PaBOBEIX 4KTOB, YCTaHAaBNUBAIIMX TPeOOBAHUA K
NpeJOCTABICHHI0O MYHMUMITATBHOH YCIYrHM, 4 Taloke TPWHATHEM HMH PpeILeHHH
OCYUIECTRIIAETCA PYKOBOAUTENEM CTPYKTYPHOrO MOAPAa3JeNeHua Y IOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHOTO 3a oOpraHMzaluie paboTel 1O  IPeNOCTABICHHIO
MYHHIHUIAIbHON YCITYTH.
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4.1.3. Texymmi KOHTPONb OCYILECTBISETCS ITyTeM IPOBEJEHUS NPOBEPOK
COOMONIEHHSs M BBHIIONHEHWS  OTBETCTBEHHBIMHM  JOJDKHOCTHBIMH  JIHIIAMH
YIONHOMOYEHHOTO  OpraHa IONOXKEHHM  Hactosmero PernaMenTta, MHBIX
HOPMAaTHBHEIX MPaBOBhIX akToB Poccuiickoii Oexpeparyu.

4.1.4. [lpenmeToM KOHTpPONA ABMACTCS BBISABIEHHE ¥ yCTpaHeHHe HapyILIeHHH
mpaB 3asBUTeNeH, TOPAJKA PAacCMOTPEHHS 3ampocoB, OOpalleHHH 3asBHTeNeH,
OLEHKA MOTHOTHI PAacCMOTpeHHs oOpalieHui, OOBEKTHBHOCTE M TILATENLHOCTE
TIPOBEPKH CBENCHMUI, 0OGOCHOBAHHOCTE M 3aKOHHOCTH MpeAiaraeMeIX JUis MPUHATHS
pelieHHH 1o 3anpocaM U oOpameHusM.

4.2. Tlopaaok ¥ NEPHOAHYHOCTE OCYIMIECTBICHHS TJIAHOBBIX
H BHCIIAHOBLIX NPOBEPOK MOJHOTHI H KA4eCTBa NPeAoCTABJIEHHS
MYHHUHOAJILHOMH YCIYTH, B TOM YHCJIE MOPAJOK U (JOPMBI KOHTPOJIS
32 MOJHOTOH M Ka4eCTBOM NPeA0CTABIEHH MyHHUHNANALHON YCAYTH

42.1.B  uemax  OCymECTBIEHMS  KOHTPOAS 33  IpPENOCTABICHHEM
MYHUIMNATIBHOH YCJIYTH, & TaKKe BBIABICHMA M YCTPAHEHHs HADYIUCHHH TIpaB
3asBuTenedl YTOTHOMOYEHHBIM OPraHOM IPOBOJNATCS IUIAHOBHIE W BHEINAHOBBIE
[IPOBEPKH.

4.22. llposeneHue [UIAHOBRIX MpPOBEPOK, TONHOTHL H  KadecTsa
MPENOCTABICHUA MYHHLMIANBHOH YCIYTH OCYINECTBISETCS B COOTBETCTBHHM C
YTBEPXKACHHEIM rpaduKom, HO He pexce 1 (oqHOro) pasa B rog.

4.2.3. BHeIUIaHOBEIE POBEPKH MPOBOASTCA 110 06pammeHnsM GH3MUECKUX KL 1
IOPHJIMYECKHX JIHL ¢ XXanobamy Ha HapylIeHHe HX NpaB ¥ 3aKOHHBIX MHTEPECOB B
X0/l Mpe/ioCTaBISHUA MYHHIUIIANEHOM YCITyTH, a TAK)Ke Ha OCHOBAHHM JIOKYMEHTOB H
CBeZIeHUH, YKA3BIBAIOMINX Ha HapyllieHHe UCTIONHEHMUS HOoNoXKeHUs PernamenTa.

4.2.4. PesynpTarel MIaHOBBIX M BHEIUIAHOBBIX IPOBEPOK O(POPMIAIOTCH
B BMJIC aKTa, /I OTMEYarOTCS BBIABJICHHBIC HEJOCTATKH W TIPEINIONEHHS MO HX
YCTPaHEHHUIO.

4.3. OTBeTCTBEHHOCTH JO/DKHOCTHBIX JIMI[ OPraHa, NPeJoCTABIAIIEro
MYHHOHNANLHYIO YCIYTy 32 pewieHus u Aeiicreus (Gesaeiicrane),
NpHHAMaeMble (0CylecTBIsieMbie) HMH B X0J€ HPeAoCTABICHHS

MYHHIHOAJBHOH yCAyra

4.3.1. OTBeTCTBEHHOCTh 3a HaJJIeXallee MPeJOCTABNCHHE MyHHIMIATBHON
YCIyTH  BO3NIAraeTcs  Ha  PYKOBOAMTENId  CTPYKTYPHOTO  [IOApasgelneHHs
VIIONHOMOYEHHOrO  OpraHa, OTBETCTBEHHOIO 33 OPraHM3alMIo paBoThl  TIO
NpeJOCTaBIEHAIO MyHHIHNIAIBHON YCIIYTH.

4.3.2. TlepconanbHad OTBETCTBEHHOCTH 32 TIPEAOCTABNECHHE MYyHUIHNATBHOMN
YCIYTH  3aKpemnAercs B  IOJUKHOCTHBIX PpErVIaMEHTax  JOJDKHOCTHBIX  JIHII
YOIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 32 MPENOCTABICHHE MYHHIMIANBHOMN
YCIIYTH.

4.3.3. B ciry4ae BRIABICHAA HAapylIeHHH 3aK0HOaTeNBCTBA Poccuiickoit
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Qepepaurn M 3aKkoHozarenscTBa KpacHomapckoro kpasi, NMOJOXKEHHHA HACTOSIIETO
PernamenTa, a Takke npaB 3asBuTeNcdl BHHOBHBIE JIHL@ IIPUBJIEKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKoHOaTensCcTBOM Poccuiickoit @enepanun.

4.4. IlosiokeHHd, XapaKTepH3ylolHe TpeGoBaHMA K NOPSAKY H dopmam
KOHTPOJIA 32 NPeJOCTARIEHHEM MYHHIIHNIAJLHOM YCIyrH, B TOM YHcJIe
CO CTOPOHBI TPAXAaH, HX 00beJHHEHH I H OPraHH3ANNi

44.1. Koxtpons 3a nOpeJoCTaBlICHHEM  MYHHIMIAIGHOH  YCIIYTH
OCYIIECTBNIAETCS B GOPME IIPOBEPKU COONIOACHUS MOCICHOBATCIBHOCTH ACHCTBHIA,
ONpeaeIeHHBIX aAMHHUCTPATHBHBIMH NpoLeaypamMHu no UCTIONHEHHIO
MYHHMLIMIIAIBHOH  yCIAyrd, [pPHHATHEM  pelieHMH  JIOJDKHOCTHBIMM  JIMIIAMH
YNOIHOMOYEHHOIO OpraHa, COONIOJeHHS W HCIONHEHHSA NODKHOCTHBIMH JTHLIAMH
YHoIHOMOYEHHOTO OpraHa HOPMATUBHAIX NIPaBOBBIX akToB Poccuiickoii Denepanyu,
Kpacrozapckoro kpas, a Takxke MOJNIOKEHUI HacTosero PernamenTa.

4.4.2. Tlopsnok ¥ (GopMbl KOHTPONSt 32 NPEAOCTABIEHHEM MYHHIMOATbHOM
YCIYTH €O CTOpPOHBI YIOJHOMOYEHHBIX [ODKHOCTHBIX JHIl YTIOJHOMOYEHHOrO
opraHa ROJKeH OBITh ITOCTOSHHBIM, BCECTOPOHHUM, 00BEKTHBHBIMH 3 (EKTHBHBIM.

4.4.3. KoHTponp 3a HcrnonHeHMeM PernamMeHTa CO CTOPOHBI IpaXAaH, HX
oOvenMHEHUN U OpraHu3alMHi ABIIETCA CAMOCTOATENHLHOM (OPMOH KOHTpPONS
H OCYIICCTBJIACTCS IyTeM HampaBieHMA oOpalieHudi B YIOTHOMOYEHHBIH Oprax
¥ TIOMY4eHHsA IHMCBMEHHOH H yCTHOH MHGpOpMalHM O pe3y/bTarax NpOBeleHHBIX
IIPOBEPOK U NPHHATHIX 0 Pe3yNIbTaTaM [MPOBEPOK Mepax, B TOM YHCIe 00KATOBaHHS
neiicrBuil (Oe3melicTBHA) M pELICHMH, OCYLIECTBIACMBIX (TIPUHATHIX) B XOI€
ucrnonHeHus — PersameHta B cyneOGHOM — mopsAKe, B COOTBETCTBHH
¢ 3akonoaarenscTBoM Poccuiickoit ®enepariiu,

S. Mocynebnbii (BHecyaeOHbIH) Nopsaok 06KaNoBaHHs pelieHnH
H aelicTBHil (De3aeficTBHA) OPraHoB, NpeaoCcTaBIAIAX
MYHHIHNAJIbLHEIE YCJIYTH, 2 TAKKE HX JOJKHOCTHBIX JIHIL

5.1. Undopmauus 1,11 3aHHTEPECOBRHHBIX JIHI 00 HX NpaBe Ha gocyaebHoe
(BHecynebnoe) obxcatoBanue AelicTeuii (Ge3neificTBHil) H (MJIK) pelnenmii,
NPHHATHIX (0CYIIECTBAEeHHbIX) B X0/1€ IPeJoCTABICHH A
MYHHIHDA/LHOHA Yeayra

5.1.1. 3aunTepecoBaHHoe MO (navtee - 3asBUTENH) HMEET IMpPaBo Ha
nocynebnoe (BHecynebHoe) obxanopaHne pellicHWH W AeiicTBuil (GesnelicTeuA) u
(unu) peweHmi, NPUHATEIX (OCYMIECTBIEHHBIX) YIOJIHOMOYEHHBIM OpPIraHOM,
JOXHOCTHBIM ~ JHIIOM  YNOJIHOMOYEHHOro opraHa, Ju00 MYHHIUMNANBHBEIM
cayxamum, M®L], pabotaukoM M®IL] B Xoe mpenocTapieHHs MYyHHLHNAIBHOM
yciyru (ganee — gocynebHoe (BHeCynebHOe) 06xanoBaHue).
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5.2. OpraHbl MeCTHOTO CaMOYNPABJICHHH, OPTaAHH3AIHH
H YIOJIHOMOYEeHHbIe HA PACCMOTPEHHE KaJ00b1 THNA, KOTOPBIM MOXKET ObITh
HanpaBJ/ieHa 'kaJ100a 3agBHTES B AocyaeOHOM (BHecyaeOHOM) mopsake

5.2.1. Xanoba Ha peweHus u naeicteus (Ge3neHCTBHE) NOMKHOCTHBIX JIHII
YIOTHOMOYEHHOr0 OpraHa, MYHHIHIIAIBHEIX CIYXAIIMX IOAETCH 3asBHTENEM
B YIIOJTHOMOYEHHBIH OpraH Ha UMS pyKOBOJUTENs Y IOTHOMOYEHHOIO OpraHa.

5.22. Bcnyyae ecnu oOxanyioTes pelueHus ©u gedictsua (Oesmelicrnue)
PYKOBOAMTENSA Y IOJIHOMOYEHHOTO OpraHa, xano0a NojaeTcs B BHILIECTOALIME OpraH
(B nopsike NOAYHHEHHOCTH ).

ITpu oTCYTCTBUHM BEHILIECTOAIIENO OpraHa »xkanoba mogaercd HeMOCPEACTBEHHO
PYKOBOAMTEMO Y NOTHOMOYEHHOTO OPraHa.

5.2.3. Kanoba nHa pemienus u neiictBua (GesmeiicTeua) pabotHuka MOI]
noparoTcs pykopoguremo storo M®PIl. KanoOsl Ha pemeHus u AelicCTBHSA
(besneiictBus) MOL] nomarorcs B AenapTaMeHT WH(POPMATH3ALMH W CBI3H
Kpacnozapckoro kpas, spiaouuics yupenureaem M®I unu 1omxKHOCTHOMY JTHLLY,
YTIOMHOMOYEHHOMY HOPMATHBHBIM [PABOBEIM akTOM KpacHOo#apCcKoro Kpas.

5.3. Cnocobbl HEpOPMHPOBAHHSA 3aABHTEIEH 0 HOPAAKE NOAAYH H
PacCMOTPEHHS %Ka00bl, B TOM YHC/Ie ¢ HCnoib3oBanneM Equnoro noprana u
Pernonansnoro noprana

5.3.1. MHdopMaumio o mopsjKe Nojadyd H PACCMOTPEHHS HKanobkl 3agsBHTENH
MOTYT TNONYYUTh Ha HWH(OOPMALUHOHHBIX CTCHNAX, PACTIONOXKEHHBIX B MeECTax
TIPEIOCTABICHHA MYHHIHMIOATBHOK YCIYrH HENOCPEACTBEHHO B YIIOMHOMOYEHHbIH
oprad, Ha oQHUMAIBPHOM caiiTe YnomHoMoueHHOTo oprana, 8 M®II, Ha Eaunom
noptaie u PernoHansHOM moprase.

5.4. Ilepeuens HOPMATHBHBIX NPABOBBIX AKTOB, PErYJHPYIOLIHX HOPAAOK
nocyxebnoro (BHecyaeGHOro) 00aIOBAHNSA pelieHnii B AedcTBUH
(GespeiicTBus) Oprana, NpPefOCTABAAIOMIEr0 MYHHIHOAIBHYIO YCIYTY,

a TaKoKe ero J0/KHOCTHBIX JIHI

5.4.1. HopMaTHBHEIMH HpaBOBBIMM aKTaMH, pPEryJuPYIOL[AMH TODPSIOK
AocynedHoro (BHecynebHOro) obXkanoBaHHs pelueHud u neiicTBuil (6esgeicTys)
YHonHOMOYEHHOI0 OpraHa, JOJDKHOCTHBIX JIHI[ YTIOJIHOMOYEHHOro OpraHa, Nu6o
MYHHUIMIIANbHEIX cayxkamux, MOLI, paborrrkos M®LI, seasroTcs:

1) Denepanbubiii 3akoH oT 27 wons 2010 r. Ne 210-03 «O6 opranuzanuu
NPENOCTABICHUA FOCYAaPCTBEHHBIX M MYHHIIHHAABHEIX YCIyT»;

2) Iocranopnenue IlpaButenscTBa Poccuiickoit ®esepanuu ot 20 Hos6ps
2012 r. Ne 1198 «O ¢enepanbroii rocyapcTBEHHOM CHCTEMeE, 00eCleYuBaromeit
npouece AocyAebnoro (BHecyneOHOro) oOXKamoBaHUS pEWIEHHH H HeficTBuii
(Ge3fieHcTBHA), COBEpPLIEHHBIX NpPH  NPEJOCTABIEHWH TOCYJAPCTBEHHBIX U
MYHHULMIIANBHEIX Yy,

136071



35
6. OcobGeHHOCTH BBINOJIHEHHA aIMHHHCTPATHBHBIX Npoueayp (aeHcrauii)
B MHOTO()YHKUHOHA/ILHLIX HEHTPAX NPENOCTABICHHS TOCYAAPCTBEHHBIX H
MYHMIHNAJIBHBIX YCAYT

6.1. Ilepevens aIMHHHCTPATHBHBIX Npouenyp (AeiCTBHIL, BLINOIHAEMbIX
MHOTO¢YHKIHOHAILHBIMH LIEHTPAMH NPeI0CTAB/JICHHS rOCyIAPCTBEHHLIX H
MYHHIHNAJILHBIX YCJAyT

6.1.1. [Ipenocrapnenye MyHHIMIATEHON YCIyTH BKIXOYAET B cebs crenyomue
AOAMUHHCTPATUBHEIE NPOUEAYPHI (AeHCTBAA), BEINOAHAeMBIe MPL:

HHQOPMUPOBAHKE 3aMBHTENS O IOPALKE MPEAOCTABIEHHS MYyHHIMNANLEHON
yeryru B ML, o xozie BRINONHEHHA 3alpoca O NPeJOCTABIEHHH MYHHIMIATEHOMH
yCayrd, TO HMHBIM BONPOCAM, CBA3AHHBIM C MPEJOCTABICHHEM MYHHIHIATBHOM
YCOYTH, & TaKXKe KOHCYJNbTHpOBaHHe 3asBHTENS O TOPANKE IIPEIOCTaBIECHUSA
MYHHIHITANLHOH yenyru B MOI];

NpHeM H 3aNOJIHEHHME 3anpoca (falee — 3asBlIeHHE) O IIPEIOCTABIECHUM
MYHHLIHIANBHOA YCJIYyrH, B TOM 4YHCIE TIOCPEACTBOM aBTOMAaTH3HPOBAHHOM
HHGOPMALHOHHOA CHCTeMbl MHOrOMYHKIIHOHAILHOTO LEHTPa;

nepegady YNONHOMOYEHHOMY OpraHy 3asBICHHA © MPEAOCTAaBICHHH
MYHHLHWNANBHOW YCITYTH ¥ MHBIX TOKYMEHTOB, HEOOXOMUMBIX JUIf TIPEIOCTaBICHHS
MYHHULIMNAIBHON YCIYTH;

IMpUEM  pe3ynbTaTa  NPEAOCTABIECHUS  MYHMIMIANBHOM  yciayrm  OT
YI101HOMO4YEHHOTO OpraHa;

BBIAAYY 3asBMTENIO Pe3yNbTaTa MPeJOCTABICHUS MYHHIMOANBHON yCIYIH, B
TOM YHMCIE BbiAadyy Ha OyMakHOM HOCHTeNle IOKYMEHTOB, MOATBEPIKIAMOIINX
COJEpXaHHE BIEKTPOHHBIX JOKYMEHTOB, HamnpasieHHBIX B M®L] mo pesymbraram
OpeOCTABNCHAA MYyHHIMNANBHOA YCIyrH VYIOJTHOMOYEHHBIM OPraHoOM, & TAKOKe
BbIla4y NOKYMEHTOB, BKIIOYas COCTABICHHE Ha OYMaXHOM HOCHTENIE M 3aBEPEHHE
BBINIUCOK U3 HH(OPMALMOHHOH CHCTEMBI Y IOTHOMOYEHHOTO OpPraHa;

HHBIEC JEACTBHA, HEOOXOAUMBIE /IS TIPENOCTABIEHUA MyHULNNAILHON YCIYTH,
B TOM 4HCIE€ CBf3aHHBIE C TIPOBEPKOH JEHCTBHTENBHOCTH  YCHIIEHHOMN
KBATH(QHUUWPOBAHHON 3IEKTPOHHOH MOANHCH M (WIH) HeKBANHQHIMPOBAHHOH
SNMEeKTPOHHOH TMOANMCH 3adBUTENs, WCIONB30BAHHOM npu oOpaleHHH 3a
MONTyYEHHEM MYHULHIIAbHOH YCIIYTH.

6.2. Uadopmuporanne 3afBHTEIN 0 OPSAAKE NPeXOCTABICHHSA
MYHHOHNAABHOH ycayrn 8 M®II, o xoae BbINOIHEHHS 3aN(Poca O
NpeAoCTABNCHHH MYHHLHIIANLHOH YCJIYT#, MO HHBIM BONPOCaMm,
CBSI3AHHBLIM € NPEIOCTABICHHEM MYAHIHIAILHON YCJIYTH, 2 TAKKe
KOHCYJIbTHPOBaHHE 3afiBHTEN 0 MOPAAKE NPEJOCTABICHHS
MYHHUHOAALHOH yeayru 8 M®I]

6.2.1. Uudopmupopanme 3afgBUTENEH OCYIIECTBIAETCS MOCPECTBOM
PasMEIIEHHA aKTyallkHON M HCYepNEIBaloleld HHOpMaLiK, HeoOX0qHMOH IIs
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NOMy4eHUss MYHHLMIIAILHOW YCIYrd, Ha WHGOPMAUMOHHBIX CTEHAAX MM HHBIX
HCTOYHMKAX HHGPOPMHUPOBaHHA, a Takke B OkHe M®I] (uHOM cHenHanBHO
obopynosanHoM pabogem mecte B MOL), npennaznauenHoM i MEQOPMHPOBAHUS
3asBUTENeH O mOpAZKe MPEROCTABICHHUS MYHHLHMNAIBHEIX YCIYI, O XOJ€E
PaccCMOTPeHHS 3aMpoCcOB O IPENOCTABICHHH MYHHIMIIANBHBIX YCIyT, a TakKe Uit
MPeJOCTaBNCHNS MHOH MHGOPMALMH, B TOM YUCIIE YKA3aHHOH B TIOANYHKTE a MyHKTa
8 IlpaBun opraHu3auMu  JEATENBHOCTH MHOTOQYHKUHMOHAIBHBIX  IEHTPOB
MPEeNOCTABNIEHHS TOCYJAPCTBEHHBIX M MYHHLIUNAIBHBIX YCIYr, YTBEPXICHHBIX
noctaHoBNeHneM Ilpasurensctsa Poccuiickoit ®enepaunn ot 22 nekabps 2012 .
Ne 1376 «O6  yrBepxmenuu  [IpaBun  opraHM3amuu  HeSTEIBHOCTH
MHOTOGYHKUMOHAIBHEIX ~ LEHTPOB  [PENOCTABIEHUS  TOCYJAPCTBEHHBIX M
MYHHLHANAIBHBIX YCIyr».

6.3. Ilpnem u 3anoJiHeHHe 3anpoca (dajiee — 3asiBJIeHHe) 0
APeAOCTaB/ICHAH MYHHIHNANLHON YCIYrd, B TOM 4Hc/ie IOCPEACTBOM
aBTOMATH3HPOBaHHOH HHGOPMALIHOHHOH CHCTEMBI
MHOI'0(p)YHKIHOHAIBHOTO HEHTPA

6.3.1. OcHoBanMeM Jnd Havalla AIMHHHCTPATHBHOH MpPOUEAYPHl ABIACTCH
obpamenne 3assuTens B ML ¢ 3asBieHdHeM U TOKyMEHTAMH, HEOOXOIHMEIMHU LISt
[PEIOCTABICHUS MYHMIMIANBHOM YCIYIH, B COOTBETCTBHM ¢ MyHKTOM 2.6.1.
noapazzena 2.6, Pernamenra.,

Ilpuem 3agsnenns u mokymMeHToB B M®L] ocyiuecTBIsSeTCS B COOTBETCTBHH C
DenepansHeIM 3aKoHOM o1 27 mrona 2010 r. Ne 210-03 «O6 opranmsauuu
NPENOCTABICHH TOCY/apCTBEHHBIX M MYHUIMIAIBHBIX YCIYr», a TakkKe C
YCJIOBHAMM COrNalleHus o B3auMozercTsun MO®IL] ¢ YmonmHOMOYeHHBIM OpraHoM
(manee - cornameHne 0 B3aUMOIEHCTRUH).

Pabotnuk M®L] npu npreme 3asBIeHNs O NPEIOCTABACHHH MyHHUHIIAILHOMN
YCIyTH:

YCTaHABNIMBAET NWYHOCTL 3asBHTENA HAa OCHOBAaHHWH IIACIIOPTAa IPaXKAaHHHA
Poccuiicko#i ®@efiepaltil M HHBIX JOKYMEHTOB, YIOCTOBEPAIOMMX JIMYHOCTE
3QMBHTENA, B COOTBETCTBHM C 3aKOHomarenbcTBOM Poccuiickoit ®epepauun wnm
IIOCPEACTBOM  HWICHTHQHKALMM M ayTeHTHQUKAUMM C  KCMONB30BAHHEM
MH(OPMAIHOHHBIX TEXHONOTHM, INpeIycCMOTpeHHHX 4acThio 18 craten 14.1
QenepansHoro 3axkoHa or 27 wmrons 2006 r. N 149-d3 «O6 HHbOpMAaLKH,
VH(QOPMAIMOHHEIX TEXHOJOTMAX W O 3aUUTe HMHpOpMALMM» (OPH HATAYMH
TEXHHYECKOH BO3MOXXHOCTH);

NpOBEPAET HAIWYHE COOTBETCTBYIOIUMX TOTHOMOYMA HAa  HOJyYeHUE
MYHHLHMIIATBHOM YCIYIH, €CJH 3a MOIyYeHHeM pe3yJibTarta ycuyru obpainaercs
[IPEACTABUTENh 3aABUTENS;

IpOBEPACT KOMIUIEKTHOCTE JOKYMEHTOB, HEOOXOIHMMBEIX B COOTBETCTBHM ¢
IyHKTOM 2.6.1. mogpasnena 2.6. Pernamenra s npenocTapneHus MYHULHIANLHOH
YCIyry;
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NpOBepAET Ha COOTBETCTBHE KONMUM NPEACTABIACMBIX JOKyMEHTOB (3a
HCKIIIOYCHHEM HOTAPHANBHO 3aBEPEHHBIX) HX OpPHMIHHAJaM (Ha TpeaMeT HaTndHs
NO/TYKCTOK HITK JOTIEYATOK). 3aBepseT KONUHU JOKYMEHTOB, BO3BPAIIAET MO TUHHHKY
JasBuTemio;

OCYIIECTBIIAET KOIUPOBaHHE (CKaHUPOBAaHHE) IOKYMEHTOB, IPEAYCMOTPEHHBIX
nyHkramu 1 - 7, 9, 10, 14, 17 u 18 vactu 6 crateu 7 QefepalbHOro 3aKOHA OT
27 wons 2010 . Ne 210-®3 «O6 oprasmsanys NpeAOCTABIEH s TOCY/1apCTBEHHBIX |
MYHULMNIATGHBIX  youryr»  (Janee - JOKYMEHThl JIMYHOrO XpPaHeHHA) M
OPeACTAaBIEHHbIX 3asiBUTENIEM, B CIy4ae, €ClId 3asBUTENh CAMOCTOSTENLHO He
MpeACTaBHN KOIMH JOKYMEHTOB JIMYHOTO XpaHEHHs, a4 B COOTBETCTBHH C
AIMHHUCTPAaTHBHBIM PErfIaMEHTOM IPENOCTaBIeHUs MyHHITMITABHOMN YCIyry [Uis ee
MPENOCTABNeHNs  HeoOXOAMMa KONMs JOKYMEHTA JIMYHOTO XpaHeHHs (3a
HCKJIIOYCHHEM CiIy4asi, KOT/la B COOTBETCTBHH C HOPMaTHBHEIM ITPABOBBIM aKTOM ISt
NPENOCTABNICHHA MyHHHUNIANIBHON YCIYTH HeoOXOMMMO NPEAbABICHHE HOTAPHAIBHO
YAOCTOBEPEHHOM KOMMU JIOKYMEHTA JIMYHOTO XpaHeHu#). 3aBepseT KOMUH
JIOKYMEHTOB, BO3BPAIIAET O VIMHHAKH 3asBUTEITIO;

Opy  OTCYTCTBMM OCHOBaHMH JUI1 OTKa3a B TIpHeMEe JOKYMEHTOB, B
COOTBETCTBMM C myHKToM 2.9.1. mozapasmena 2.9. Permamenra, perucrpupyer
3ajdBNe€HHe W JOKYMEHTH, HeOoOXOAMMBIC I NPELOCTABIEHHS MYyHHIMIANLHOMN
yCIIyri, QOPMHUpYET MakeT AOKYMEHTOB.

B cnyyae HecooTBETCTBHMA NOKYMEHTa, YIOCTOBEPSIONIETO JIMYHOCTE,
HOPMAaTHUBHO YCTaHOBJIEHHBIM TpeOOBAHMAM HIH €ro oTcyTcTBUs paborTHux MOL]
uHbopMUpYeT 3asBuTENs © HEOOXONMMOCTH TpEeRbSBICHHS JOKyMEHTA,
YAOCTOBEPAIOWEro JIMYHOCT, [UIA MPENOCTABJICHHS MYHHUHMNANLHOH YCIYrH H
npepnaraeT obparutecs B MML] mocie IpuBeseHNs B COOTBETCTBHE C HOPMATHRHO
YCTAHOBJIEHHBIMU TPeGOBaHHAMH JOKYMEHTA, YI0CTOBEPAIONIErO JIHYHOCTD.

Ilpy mpenocraBieHWM MYHMUMIOANEHOM YCIYrH IO 3KCTEPPUTOPHANLHOMY
npuHunny MOLI:

MPHHUMAET OT 3asBUTENS 3adBJCHME M AOKYMEHTHI, TIPENCTaBlIeHHBIE
3asBHTENIEM,

OCYIIECTBIIACT KOMMPOBAHUE (CKAHHPOBaHKE ) JOKYMEHTOB, IIPeLyCMOTPEHHBIX
nyHktamu 1 - 7, 9, 10, 14, 17 n 18 gactu 6 craten 7 PejepansHOro 3akoHa OT
27 mons 2010 r. Ne 210-®3 «O6 opraHM3auuK NPeOCTABIEHHS FOCYJAPCTBEHHBIX H
MYHHUHMMANBHBIX ~ yCayr» (manee - [OKYMEHTHl JIHYHOTO XpaHEeHMs) H
NPEACTaBICHHBIX 3asgBHTENEM, B CIy4ae, €CH 3ajdBHTENh CAMOCTOATENLHO He
NpEACTABUI KONHH JOKYMEHTOB JIMYHOTO XpaHEHHs, a4 B COOTBETCTBHM C
aNMUHHCTPATHBHBIM PETNIaMEHTOM MPEJOCTABICHHA MyHHLMIAILHON YCIYTH s ee
NPEeNOCTaBIeHHsT Heo0XOAMMa KONMMA JOKYMEHTa JIMYHOTO XpaHeHus (3a
HCKIIOYCHHEM Cly4asi, KOrla B COOTBETCTBUM C HOPMAaTHBHBIM IPABOBBIM aKTOM
ANd  TPENOCTABICHHS MYHHUMOANLHOW  YCIAYTH HEOGXONUMO MpenbsBIeHHe
HOTapHAILHO YAOCTOBEPEHHON KOMKM JOKYMEHTa IHYHOTO XpaHEHuUS );

(GOpMHUPYeT OJIEKTPOHHBIE NOKYMEHTHI M (WIM) ONEKTPOHHBIE 06pasbl
3asBII€HUS, JOKYMEHTOB, IPHHATBIX OT 3aABHTENA, KONMI JOKYMEHTOB JIHYHOTO
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XpaHeHHsd, TPHHATBIX 0T 3agBuTens, obecrneyuBas WX 3aBCPEHHE 3JIEKTPOHHOIM
IOJ{IUCEIO B YCTAHOBIEHHOM MOPAJKE;

C HCIONB30BAHMEM HH()OPMALMOHHO-TEIEKOMMYHHKANMOHHEIX TEXHOIOIHEA
IO 3aUIMIICHHBIM KaHallaM CBA3M HalpaBIseT 3JIEKTPOHHBIE TOKYMEHThI M (WIIH)
BNIEKTPOHHEIE 00pa3bl AOKYMEHTOB, 3aBEPEHHBIE YIIONHOMOYEHHBIM OMKHOCTHBIM
nuuoM MOLI, 8 VYnonmHoMoueHHEIH OpraH, NpeROCTAaBISIONME MYHHIHNAILHYIO
JEIYTY.

KpurepyeM npHHATHA pemieHHS 110 HACTOAMWIEH aJMHHHCTPATHBHOM
OpoLeAype ABISETCA OTCYTCTBHE OCHOBAHMH JUIS OTKasza B NpUeMe NOKYMEHTOB,
HEOOXOAMMBIX Ml MPEIOCTABIEHHS MYHHLMIAIBHOH YCIYrd, B COOTBETCTBHH C
myHKTOM 2.9.1. mofpasnena 2.9, PernamenTa.

IIpu orcyrcTBuM TexHu4eckoif BoamoxHocTH M®I], B TOM umcne npH
OTCYTCTBMM BO3MOXKHOCTH BBITIONIHMTEL TpeboBaHus K ¢opMary daiina 1oKyMeHTa B
JEKTPOHHOM BHJIE, 3aABIICHUS W HHBIE [JOKYMEHTH, HEOOXOOMMEIE IS
NPEAOCTABACHHS  MYHHLHMIANRHOM  yCIyrdw,  Hampasadiores MOI[ B
YTONHOMOYEHHBIH OpraH NOZBEJOMCTBEHHBIE €My OPraHM3al{M, OPraH MeCTHOrO
camoynpasienus B Kpacnogapckom Kpae, NOIBEOMCTBEHHBIE €My OPraHH3aLUU Ha
6yMaKHBIX HOCHTEIAX.

PeaynbraToM HCNONHEHWS AaAMHHHCTPATHBHOHA [pOLEAypbl  SBIAETCH
perucTpalys 3anpoca (3asBIeHHS) M BbLIada 3asBHUTENIO0 PACIUCKM B MONYYEHHM
OOKYMEHTOB JHOO OTKa3 B TIpHEMe JOKYMEHTOB, NPU BBIABICHHM OCHOBAHHH JUIA
OTKa3za B IIpHEME MOKYMEHTOB (IO XenaHHio 3asBUTENsd BEIAAETCH B NMHCHMEHHOM
BHJIE€ C YKa3aHWEeM IPHYMH OTKa3a).

Ucnonrenne naHHOW aJMUHUCTPATHBHOM IpolLleAyphbl BO3JIOXKEHO HA
paboranka M®II,

6.4. Tlepexa4a YnoJHOMOYEHHOMY OpraHy 3asiBJICHHS O NPeI0CTABJICHHHA
MYHBMIHOAJILHOH YCIYTH B HHBIX JOKYMEHTOB, HEOOXOAHMBIX AJIH
HnpeaocTaB/IeHHsI MYHHUHNAILHOH YCJIYIH

6.4.1. OcHoBaHuMeM I Hauaja aJMHHHACTPATHBHOM TpPOUEAYpPH! SBILETCA
npusstue M®I] sasBnenus ¥ npuiaraeMbix K HeMy JOKYMEHTOB OT 3asiBHTEs
(nakeT JOKYMEHTOB).

Ilepesiaya maketa nokymeHToB u3 M®L[ B YnonHoMoueHHBNT oprau
OCYLIECTBIISIETCS B COOTBETCTBHM C YCIOBHUSMH COTJIAICHHMS O B3aUMOJCHCTBHM Ha
OCHOBaHHMH PEeCTPa, KOTOPHIA COCTaBISeTCS B IBYX DK3EMILISIPAX U COAEPXHUT JATy H
BpeMA NIepe/iaiH, 3aBepACTCA MOAMUCAMH CIIEIUANNCTa Y IIOIHOMOYEHHOTO Oprana 1
pabotHuka ML,

Kpurepuamu  aaMHHMCTPAaTHBHON mIpoueiypsl @O mepejade MaKeTa
JOKYMEHTOB B Y IOTHOMOYEHHBIH OpraH sABJSHOTCS

cobmojeHHe CPOKOB Tlepefadyd 3asBICHHM M NPUIAraeMelX K HHUM
JAOKYMEHTOB, YCTaHOBJICHHBIX 3aKIFOYEHHBIMH COTTIAICHHAMH O B3aHMOJCHCTBHM;

aJIpeCHOCThb HaNpaBleHUs! (COOTBETCTBHE YTIOJIHOMOYEHHOTO OpraHa Iubo ero
TEPPHTOPHAIBHOrO OTAEINA/ Hunnana);
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cobmoaeHre KOMIUIEKTHOCTH [IepeiaBaeMbIX JOKYMEHTOB H IPEebABIIEMBIX K
HuM  TpeboBaHui  odopMmieHHs, NpPeJyCMOTPEHHBLIX  COTJALICHHSAMH O
B3aUMOJICHCTBUH.

CmocoboM  (HKcanuM  pe3yJbTaTa  BHIIONHEHHA  aMHHUCTPATHBHOM
POLe/IyPhl ABNAESTCE HATHYHE MOANMKCEH clielHaiicTa Y IOTHOMOYEHHOIO OpraHa
paboTtHHKa M®L] B peectpe.

Pe3ynsTtaToM WCTIONHEHHA AIMMHMCTPATHBHOM  TIPOLEHAYpPHl  SBIAETCA
MoNy4YeH’e NaKeTa JOKYMEHTOB Y IOJIHOMOYEHHBIM OPIraHOM.

Hcnonuenue AaHHOH AJMWHHCTPATHBHOM IpOLIEypbl BO3JIOXEHO Ha
paGotauka M®PILI 1 cneunanucra YIOIHOMOYEHHOIO OpraHa.

6.5. Ilpuem pe3syibTaTa NpeJocTaBIeHHE MYHHUHNAIBHOH yCIIyTrH
oT YNIOJIHOMOY¢HHOr0 OpPraHa

6.5.1. OcHoBaHMeM Id Hayaja aAMHHHCTPATHBHOM IpOLENYphl SBIAETCA
NOATOTOBJICHHBIH  YHNONIHOMOYEHHBIM  OpraHoM  JUId  BBA@YH  pPe3yJbTaT
NPEeIOCTABICHUS MYHHLMNANLHOH YCIYTH B Cilydae, eclH MyHHLMINAIbHAs ycIyra
[pPEAOCTABNAETCA NOCpeacTBOM obpawenus 3assurens B MOLI

Ilepenagya  ROKYMEHTOB, SABIAIOIIMXCA  PE3YNBTAaTOM  IIPELOCTABICHHA
MYHHUIUNIANBHOH yCIyry, u3 YmoaHoMoueHHoro opraHa B MOIL[ ocymiecTnsercs B
COOTBETCTBHUM C YCIIOBHAMH COIJIAIIEHHS © B3aUMOIEHCTBHIH.

Ilepenaua  NOKYMEHTOB, SBASIOUTHXCS — PE3YNBTAaTOM  MPEJOCTaBICHHS
MYHHLMIATBHON YCIyTH, U3 YIIONHOMO4YeHHOro opraHa B M®I[ ocymecTensercs B
COOTBETCTBUH C YCIIOBHAMH COTJAILCHHUS O B3aUMOJCHCTBHH Ha OCHOBAHHH PEECTPa,
KOTOPBIA COCTaBIAETCA B ABYX 3K3EMINIApaX H COAEPXKHT AaTy H BpeMs IepefadH
HOKYMEHTOB, 3aBepseTCs NOANHCAMHU CIenHanucTa YIOJHOMOYEHHOIO OpraHa W
pabotHuka MOILI.

PesynsTaToM  HCMONHEHHMs  AAMWHUCTPAaTHBHON  TpOLERyphl  SABJSETCA
nonyyenne MOPIL] pesynsrara mpenocTaBieHHs MYHHIUNAIBHOH YCIYI'd IJisi €ro
BbLa4H 3asiBUTEIIO.

Cnocobom  ¢Qukcanuu  pe3ynbTata  BBIMOMHEHUS  AJAMHHUCTPATHBHOM
NIPOLEiYPhI ABMISETCA HAIMYUE MOANHCEH cnenuanucTa Y NoTHOMOYEHHOTO OpraHa u
paborauka MO®L] B peectpe.

KpuTepusiMM NPHHATHS peELICHHMA 10 HacToslied aaMHHHCTPAaTHBHOM
Ipoieaype SBIAETCH TOTOBHOCTh pe3yJIbTaTa TPEOCTABICHHS MYHHIHUIAIBHOH
YCIIYTH K Bhlia4ue 3asgBUTEIIO.

McnonneHne pOaHHOM aIMHUHMCTPAaTHBHOH NpOLEXYpPHl BO3JIOXKEHO Ha
CrielManucra Y noJIHOMOYEHHOro oprana u paboranka MOLI,

6.6. Boinaua 3aaBHTENI0 pe3y/ibTaTa NpeAoCTABJeHHA MYHHUHNANbHOH
YCJIYFH, B TOM 49Mcie BbIAady Ha OYMasKHOM HOCHTeJIe JOKYMEHTOR,
NOATBEPKAAWIIAX codepKaHHe IEKTPOHHLIX JOKYMEHTOB,
HanpasjeHHbIX B M®II no pesynsTaTam npegocraBiieHus
MYHHUMNAJbHOH YCJAYrH YNOJIHOMOYEHHBLIM OpPraHOM, 2 TAKKE
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BbIAa4a JOKYMEHTOB, BKJIKYas COCTABICHHE HA OYMaXKHOM HOCHTE/Ie H
3aBepeHHe BbIMHCOK U3 HHPOPMANHOHHOM CHCTEMbI
Yo/ 1HOMOYEHHOro oprana

6.6.1. OcHoBanveM A Hadala aJMHHHCTPATHBHOM MpOLEypH! ABIACTCA
nonyuenrne M®L[ pesyisrara mpefocTaBleHHS MYHHLMIATEHONW YCIYTH ISl €ro
BBEIIAYH 3adBUTEIO.

M®I] ocymrectiser Bbgady 3asBHTENIO JOKYMEHTOB, IIONYYEHHBIX OT
YTO/IHOMOYEHHOTO OpraHa, IO pe3yJNbTaTaM TPEAOCTABNCHHS MyHHIMIATLHOMN
YCIIyTH, ECIIM HHOE HE NMPEIyCMOTPEHO 3aKoHOAaTENbcTBOM Poccuitckolt Depepanvu.

Beigaua  IOKyMEHTOB,  ABNAIOIUMXCS  pE3yNbTATOM  IPEAOCTABIEHHS
MyHUIIHIIAIBHOH ycnyrd, B M®L] ocymecTBIseTcs B COOTBETCTBHMH C YCIOBHSAMH
COrMIalIeHNs O B3aUMOIeHCTBUM.

Pabotaux MOI[ npu BHAaue OOKYMEHTOB, SABISIONIMXCA pPe3yNbTATOM
NPEZIOCTABIEHHS MyHHITMITATLHOM YCITyry:

YCTAHABIIMBACT JIWYHOCTh 3adBHTEd HA OCHOBAaHWHM MACIOPTA IPAKIAHWUHA
Poccuiickoit ®enepaunM © HMHBIX JIOKYMEHTOB, YAOCTOBEPAICIIUX JIUYHOCTD
3asBHTENS, B COOTBETCTBHH C 3aKOHOLATENCTBOM Poccmiickoit Mefepald wiw
TOCPEAICTBOM ~ HACHTU()DUKANMH M  ayTeHTHDUKALMH C  KCIONB30OBAHHEM
MH(OPMALMOHHBIX TEXHOJIOTHH, NPEAYCMOTPEHHBIX 4YacTbto 18 cratem 14.1
QenepansHoro 3akoHa ot 27 wurong 2006 r. Ne 149-®3 «O6 MH(pOpMAaLHH,
MHQOPMALMOHHBIX TEXHONOTHMAX M O 3amure HHGOpMarMm» (PH  HATHYUM
TEXHHUYECKOH BOBMOXXHOCTH);

NpPOBEPSIET HAlIM4YHe COOTBETCTBYIOLIMX IIOJHOMOYMM HAa IOJy4YEHHE
MYHHIIMIATBHON YCIYIH, €CAU 3a MOTYYEHHEM Pe3y/IbTaTa MYHULMIATBHON YCIyTH
obpaiuaeTcs npeacTaBUTeNs 3asSBHTENS,

BRIZIAET  NOKYMEHTHI,  SBISIOIIMECH  DPE3yNBTaTOM  IPEeNOCTABICHUS
MYHHULHIANBHON yCIYTH, TIOMYYeHHEIE 0T Y IOJHOMOYEHHOTO OpraHa.

PabotHuk MOIL] ocymecTBISeT COCTaBleHME W BBIIAYy 3asBUTENO HA
OyMaXHOM HOCHTENe XOKYMEHTOB, MOATBEPXKIAIOUMIMX COMEpIKAHHE BNIEKTPOHHBIX
AOKYMEHTOB, HampaBieHHHIX B M®ILl no pesynbraram npegocTaBleHus
MYHHIIUIAQIBHOW  YCIYTH  YTONHOMOYEHHBIM OPraHoM, B COOTBETCTBHH C
TpeOOBaHMAMH, ycTaHOBIEeHHBIMU [IpaBuTenscrBoM Poccriickoii Deeparyi.

Kpureprem aiMUHUCTpaTMBHOH mNpoOUETyphl 1O BbAade JOKYMEHTOB,
SABILIIOLUMXCS PE3YNBTATOM NPEAOCTABICHUA MyHHITHNANBHON YCIYTH, ABISETCA:

CobIOiEHNe YCTAHOBJIEHHBIX COTVIAIIEHMAMHM O B3aHUMONCHCTBUM CPOKOB
NOMy4eHMs M3 YIOJHOMOYEHHOrO  OpraHa  pesynbTaTa  NpeloCTaBIEHHS
MYHHIHITAIGHON YCITyTH;

COOTBETCTBHE IIEPENAHHBIX HA  BBIAYY HOKYMEHTOB,  SBIISIOLIAXCS
pe3yNBTATOM NPENOCTaBNeHHA MyHHUUTIATBHOR yCIYTH, TpeGOBaHUsIM HOPMATHBHO-
[IPaBOBBIX AKTOB.

PesyneratoM anMuHECTpaTHBHON Npouedypsl ABJISETCS BbIAada 3asBHTENIO
AOKYMEHTOB, ABNAIOIMXCA PE3YIbTATOM MPENOCTARNEHNAS MyHUIHIIAIEHON YCIIyTH.
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Crocobom ¢uxcaupy pesynsTaTa agMUHHCTPATUBHON NPOLEIYPHI SABIAETCH
TUYHAs IOIKCE 3asBUTENS ¢ PaclIM(POBKOI B COOTBETCTBYIOIIEH rpade pacnucky,
NOATBEPXKAAIOILAA [I0JYYEHHE PE3yIbTaTa MPeIOCTABNSHH] My HALHIAILHON yenyru
3asBuTENEM.

Wcnonnenne paHHOH aJMHHHUCTPATHBHOM MpOLEAYPH BO3JOXEHO Ha
paboTHuka ML,

HavaneHuK ynpagsnenus no 1pasoBbIM
BOMNPOCaM 3IMHHUCTPALHH MyHHUUIATEHOIO
v ~r _
obpasopaHust Y cTh-JIabuHCKHN paiioH W.H. Tuorenosa
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IIpunoxenue 1

K aIMHHHCTPATUBHOMY PETIaMeHTy
NpefoCTABICHUs aIMUHUCTpaLUeH
MYHULMIIATEHOTO 00pa3zoBanus YCTh-
JlabuHckui palioH MyHUITHIIATEHON
yenyru «lIpenocrasnenue nHGopMaluu
06 04epeHOCTH NIPeAOCTABNEHHS KIIIBIX
NOMEIIEHHUH Ha YCNOBHAX COLHATBHOTO
HafMa»

DPOPMA 3ASIBJIEHUSA
0 NpPeaoCTABJeHHH MYHHIIHNAJLHOH YCIYrH

Hawansuuky ynpasnenus mo
IPaBOBbIM BOMPOCAM
aJIMUHHCTPALIUY MYHHULHUITAIEHOO
obpa3zoBanus

Yerb-Jlabunckuit paiton

OT TP.

(haMuIus, UMS, OTIECTBO

NpoKUBaroiero (ei) mo aapecy:

yi1.
MacrnopT cepus HOMEp
KeM BBIJIaH

ZlaTa BblIA4YH

TeJL

3ASIBJIEHUE

Ipoury BelIaTe cIpaBKy 06 OYEPEAHOCTH B CIIMCKE IPaXaH, COCTOSIMX HA
y4eTe B Ka4eCTBE HYXMCIQIOUIMXCA B JKHIBIX TIOMEIICHUAX, NMPETOCTABIAEMBIX IO

JIOTOBOpaM COLMANTBHOTO HalMa B aIMMHMCTPalMH MYHHIMIATGHOrO 00pasoBaHuMs
Yerp-Jlabunckuii paiton,

« » 20 T.
nara NOAIIACE 3aABUTENS

Havansuuk ynpaBiieHus 1o npaBoBEIM

aJIMUHUCTPALME MYHHUIUITATEHOTO
obpaszosanusa Ycre-JlaGuHCKHH paiton Vﬁm” W.H. Inorenosa
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Ilpunoxxenne 2

K aAMHHUCTPATHBHOMY PErIaMeHTY
MIPeNOCTaBJICHHA aAMUHHCTpalAe
MYHHLIHMNANBHOr0 06pa3oBaHus YcTe-
Jlabunckuil palfoH MyHHLUNAIBHOH YCIyrH
«IIpemocrasnenue nHpopManmu 06
OYEPEOHOCTH NMPEeIOCTABICHUA KHIIbIX
IIOMEIIEHHH Ha YCIOBHAX COLHAIBHOTO
HaiiMay

OBPA3EI 3AITIOJIHEHU SI 3ASABJIEHMSA
O NMPeXOCTABJEHHA MYHHIHNAJLHOM YCIyrH

Havanssuky ynpaeieHus no

[paBOBBIM BOTIPOCAM

aJIMUHHCTDAIHE MYHHLHATIATBHOTO

obpazosanug Ycre-JIaGunHckuil paiion
[015(8)

oT rp. Heanosa Hearna Heanosuua,
IpokuBarowero (ei) o aapecy:

x. bonzos, yn. Cosemcras, 0. 10, xe. 2,
nacropm cepus 03 09 nomep 458976
YOMC Poccuu no Kpacnodapcxomy
kpaios Yemo-Jlaburckom patione,
18.02.2015

men. 89182585945

3ASBJIEHUE

IIpowy BbIZaTH CPaBKy 06 O4EPENHOCTH B CIUCKE IPaXKIaH, COCTOAMMX HA
yueTe B KaueCTBE HYXKMAIOLMXCA B KMIBIX [OMELICHHAX, MPENOCTABISEMEIX IO
A0TOBOpaM COLMANEHOrO HaHMa B afAMHHHCTPAMM MYHUUHMITAIBHOIO 0Opa3oBaHHs
Yere-Jlabunckuit paiion.

«18» despang 2021 r. HBanon
nara TIOATIMCE 3AABUTENS

HayansHUK yIipaBneHus 110 IpaBoBBIM
aZAMHUHHMCTPAUMH MYHUIMIIAIEHOTO
oOpazosanus YcTs-Jlabunckuii paiion H.H. Tnorenosa
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